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Preface

This manual will show you how to use the basic features of the Electronic News
Production System (ENPS). For more information on using the more advanced
features of ENPS, refer to the ENPS Advanced User’s Guide, or press F1 while
you are using ENPS to open the online help system. If you require additional
assistance, contact your Group Manager or System Administrator.

You can visit the ENPS website at http://www.enps.com.

Typographic conventions used in this guide

The following table lists the typographic conventions you will find in this guide:

Typeface Meaning Example
Sample text Keyboard shortcuts Press Ctr1+Q to exit ENPS.
Sample — Text Navigation through Select Personal folder

menus, where one menu  — Quit .
option leads to another

Sample text Button names Click OK to save your
changes and close the
window.

ENPS Basic User’s Guide 6
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Chapter 1

Introduction

Welcome to ENPS, the AP’s Electronic News Production System.

This guide is your follow-up introduction to ENPS, designed to cover the basics
and help you get up and running right away. Refer to the ENPS Advanced Users
Guide for instructions on how to use additional product features.

While this guide covers the concepts you will use most often, no off-the-shelf
guide can explain how your organization works or how you do what you do, so
your configuration may differ slightly from standard illustrations and explanations.
Check with your ENPS System Administrator if you have questions. On tens of
thousands of desktops around the world, ENPS has proven itself as fast, reliable
and easy to use. Behind the simple interface is an awesome feature set:

e Maximum screen space, even on smaller monitors. No confusing menu bars
or command lines. Windowed or full-screen operation, designed so windows
never get “lost.”

o Powerful Search function with saved searches and immediate Forward
Search Alerts. Wildcard, stemming, and proximity searches are available in
some languages.

¢ Instant indexing of every word in incoming news wire stories, and Top Line
bulletin alerts.

e Scripting, with integrated spell check, thesaurus and a pronunciation guide
available for a number of languages. Automatic save/restore, auto-timing,
version control that lets you see who changed what and when, and font size
control.

¢ Rundowns include user-defined layouts and fields and real-time interfaces to
character generators, prompters and other devices, plus automatic archiving.

e Keyboard shortcuts and user-defined macro keys.

¢ Instant user-to-user and group-based Top Line Messaging, with attachments,
and interactive Chat, for private person-to-person text exchanges — or group
conferences—with anyone else on your ENPS network, local or remote.

e Private work areas for each user and public areas for each group.
e Off-line capability for laptops and off-site users.
e Fast, no compromise remote access capability.

o Newsgathering/Planning resource management functions, plus a Contacts
manager and shared Read-ins/bulletin board information.

e Built-in Web browser, so you can browse the Internet without leaving ENPS,
click on Web links in news wire stories to launch the page in the lower Editing
Window, and drag/drop text from Web pages into scripts.

¢ Incoming e-mail capability, allowing field staffers equipped only with a
standard e-mail account to quickly and easily get information back into the
newsroom.
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¢ HTML exporting features, for converting ENPS Rundowns and stories into
HTML-formatted packages for use in a separate publishing system.

e TV-in-PC support, so you can watch television or house video on any
standard ENPS workstation using inexpensive add-in cards.

ENPS was designed by broadcasters, for broadcasters. We frequently update
the system to meet the changing needs and demands of modern television, radio
and network newsrooms, and we appreciate the opportunity to work with you.

ENPS Basic User’s Guide 8
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Navegando ENPS

Es posible cambiar la tercera o cuarta carpeta para

mirar el contenido de cualquier otra carpeta compartida.

Desde el punto verde de la carpeta, escoja Lugares de
la lista y elija la carpeta deseada.

i-\'.»' Anuncios de hoy !

(22 Asignaciones de hoy |® REGANENPS-OSM P

| = Pautas de hoy [\w/ashington »
Calendatio .. Londan 4
|Lugares » Archive Conversion 4

Es posible afadir carpetas frecuentemente usadas a su
lista de Favoritos yendo al punto verde de la Carpeta
— Favoritos personales — Anadir a los favoritos.

Pautas

En la Ventana de Contenidos, haga doble-clic en una
pauta o arrastrela a una Ventana de Composicién para
mirarla. Es posible que cada pauta tenga columnas
diferentes pero todas tienen un Story Slug (titulo) y
Segment (sub-titulo).

i e [

a1 | senvenoa B ONCAM
42 | PER0 AUTOBUS s~ vo

:AE | [ ﬁ PKG |
a4 [ crecMENTO SHeP i YOORF |
a5 ] aLerTA sS DENGUE a oncam

a6 []1uLa nva. ReFiNERA W Vo

Los usuarios de ENPS con los privilegios apropiados
pueden mover los archivos arriba o abajo dentro de la
pauta o tirarlos a la basura arrastrandolos y
pegandolos.

Haga doble-clic en un archivo dentro de una pauta o
arrastrelo de la pauta a una Ventana de Composicion
para mirarlo.

Carpetas
Haga clic en el centro de una carpeta T
para mirar el contenido. La primera AP

carpeta a la izquierda es de las Agencias.
La proxima es su Carpeta Personal. La
tercera es la Carpeta de Grupo, compartida con sus
colegas. La cuarta carpeta se usa para navegar a otras
carpetas compartidas.

@ Los puntos verdes aparecen en carpetas, ventanas o
iconos. Haga clic en ellos para ver mas opciones
acerca de ese articulo.

Mi ENPS

Haga clic en el icono de Mi ENPS para un P
vistazo rapido de noticias de las agencias, A
contenido local y otros articulos ¥l

importantes en ENPS. El administrador
del sistema tiene que habilitar esta opcion.

Busquedas

Se usa la opcién de Busquedas para hallar todas las
noticias de agencias, libretos, contactos y otra
informacién sobre un tema.

® Q, [Escnba busquedas aqui ] ok |
¥ Todos 2] Agencias =
Busquedas tienen dos formatos: un 1

cuadro de texto o un botén gris de Buscar

Buscar en donde se puede hacer clic
para ver mas opciones.

Escriba las palabras claves en el cuadro de texto y
haga clic en “OK” u oprima “Enter.” Si escribe méas de
una palabra, ENPS busca solamente archivos que
contengan todas esas palabras. Los resultados de la
blusqueda se muestran en la Ventana de Contenidos.

Para hacer una blsqueda mas especifica, es posible
elegir agencias en particular, escoger un periodo de
tiempo y seleccionar lugares distintos dentro de ENPS
—incluyendo los archivos o cualquier carpeta.

Vuelve a las busquedas anteriores

usando las flechas grandes. Se guardan
las dltimas 10 busquedas hasta que 7 of 10
salga de ENPS.

Haga clic en la flecha de doble- cabeza it para ver mas
opciones de busqueda. Haga clic en Reinicializar
Busqueda para volver a las opciones originales.

Es posible que haya busquedas comunes para la
Carpeta de Grupo que dan acceso rapido a las
blusquedas mas frecuentes. Haga clic en el punto verde
del cuadro de texto de Blsquedas para escoger una.

Ap ENPS

Guia de Referencia Basica: Version 6.0
Para méas ayuda con ENPS, oprima F1.

Para iniciar ENPS, haga doble-clic en el icono
de AP en el escritorio.

Para salir de ENPS, oprima Citrl+Q, escoja el punto
verde de la Carpeta Personal—Salir, o0 haga clic en el
X en la parte superior derecha de la pantalla.

Apiue o=~

kiak bom

1 - La Ventana de Contenidos muestra listas de
archivos como noticias de las agencias, contenido de
las carpetas y resultados de busquedas. Un maximo

[&E¥] de 200 archivos caben en la Ventana de
Contenidos. Para pasar por la lista, haga clic en las
flechas en la cima de la ventana.

2 — Las Ventanas de Composicién son para mirar y
editar libretos, noticias de las agencias y otros articulos.

3 - El rectangulo blanco en la cima de la pantalla
exhibe mensajes y noticias urgentes.



Arrastrar y Pegar

Haga clic y mantenga el boton oprimido en un archivo
en la Ventana de Contenidos, arrastre el archivo al
nuevo destino y déjelo alli.

Para copiar un archivo a otra carpeta,
arrastrelo a la carpeta. Cuando el cuadro

L Arrastre un archivo al icono de la
N impresora (Ctrl+P) para imprimirlo con las
,:,;ﬂ opciones ya configuradas. Haga clic en
este icono para cambiar estas opciones y
elegir impresoras distintas.

Arrastre un libreto al icono de mensajes
L para mandarselo a un colega. Escriba el
L}b nombre del recipiente cuando le pida y
confirmelo de la lista. Haga clic en el
punto verde del icono (Ctrl+T) para
mandar un mensaje corto con un maximo
de 50 caracteres.

Arrastre un archivo a la basura para
il eliminarlo. Es posible recuperar archivos
z haciendo clic en la basura y mirando el
contenido en la Ventana de Contenidos.
Use el punto verde para ir a la basura de
otras carpetas.

Leyendo Agencias

Haga clic en el punto .

de de la carpeta de ¢ Pl
verae . p & Business/Financial News
Agencias para escoger @ Famn/agiicultural News
categorias o una & Features/Ertentainment
agencia en particular. @ Poitics

blanco aparezca, deje de oprimir el botén.

Las suscripciones de su  1&Hols: Higenies
emisora estableceran cuales categorias aparecen en
la lista.

. Nuevas noticias se muestran en la
Agmﬁ.} Ventana de Contenidos. Para leer una
noticia, haga clic en el titulo y se abrira
en la Ventana de Composicién superior.
También es posible arrastrar la noticia por el titulo a
cualquier Ventana de Composicion.

¢
|
|

Las Ventanas de Composicion

Arrastre y pegue un libreto o noticia de las agencias a
una Ventana de Composicion para mirarlo o editarlo. Es
posible tener hasta 20 articulos abiertos dentro de
estas Ventanas en cualquier momento. Si ="
tiene mas de tres archivos abiertos, haga

clic en las flechas a la izquierda de las pestafas para
mirar los otros.

ﬁ' AP0-ETLMO E Zone Fo TAP BCEUR-ECO DOLAR-OR TAP—APTN—DEDD ENT NOW 71 [TL s =
Haga clic en los cuadros azules oo a la derecha de
la parte superior de la Ventana de Composicion para
expandir el archivo o mirarlo en pantalla completa
(Ctrl+E). Haga clic en el & para cerrar el archivo
(Alt+C), guardando los cambios si sea necesario.

Es posible cambiar el tamafo de cualquier ventana del
escritorio de ENPS arrastrando los bordes. Un cursor
de flecha de doble-cabeza =¥ aparecera.

Cuando una pauta o un horario de asignaciones
.:9 llena la mitad superior de la pantalla y esta
abierto un tablero de control de medios, un icono
aparece que le permite intercambiar entre el tablero de
medios y la Ventana de Composicion.

Escribiendo un Libreto

Haga clic dentro de una Ventana de Composicién y
empiece a escribir para crear un libreto nuevo. Haga
doble-clic en la pestafa para nombrar el articulo y
oprima “Enter” al terminar. Arrastre el libreto a una
carpeta o pauta para guardarlo. Si no lo arrastra a una
carpeta o pauta, se guardara en su Carpeta Personal.

4, &7 Pauty ESPANDL DEMO [07/05/09 18:00] Cambiade: Louise G 30/12/0911:.08

HABIUSS34DARTIc ¥ AT EFHSFT Y
[ Anchor:FEDERICO]
(it TS

5!

P SURFING
ITEM TIME:0:22)

LUZ MARIE GRANDE PDEREZ, QUIEN SE ALZDO COM EL PRIMER
LUGAR DURANTE UNA COMPETENCLA DE SURFING CELEBRADA RECIENTEMENTE EN
OHAHLU, HAVWAIIL, REGRESA EL JUEVES A LA ISLA.

LA JOVEN DE 22 AINOS, QUIEN ES ESTUDIANTE DE LA UNIVERSIDAD DE
PUERTO RICO EN ARECIBO, GANDO EL EVENTO DE PIPELINE CON PUNTUACIDON
DE 1,500 Y UN PERFECTO 10 EN LA FINAL,

[ Tiun Line! comifinalisbacicOpa SLDEEA]

Para afiadir mandatos de produccion técnica al
libreto, vaya al punto verde del libreto y escoja el
mandato apropiado de la lista. También hay atajos para

estos mandatos.

Haga doble-clic en un mandato para eliminarlo o editar
los detalles. Los mandatos y los GCs son distintos para
cada programa. Confirme cuales estan usados por su
programa.

Al empezar a trabajar en un libreto, una barra de
herramientas con los siguientes iconos aparece en la
cima de la Ventana de Composicién.

Icono Descripcion
Guardar

Negrita

Cursiva

Subrayado

Texto Penetrado

Imprimir

Cortar

Copiar

Pegar

Buscar

Comprobacion de Ortografia
Deshacer

Rehacer

Ver la version anterior del libreto
Ver la version proxima del libreto
Mostrar informacion de fondo
Mostrar tablero de medios
Campos del frente

Campos del encabezado
Suprimir todo el texto penetrado
Tipo y tamario de letra

Color del tipo de letra

Escoger color del texto destacado

Usar texto sin formato

B eEeFT®(z(nlIpe? S gRDFELhE N L



Chapter 2

ENPS Desktop Overview

Once you are logged into Microsoft Windows, you can open ENPS by double-
clicking the ENPS icon on your desktop. The ENPS desktop is designed so that
there are never lost windows; everything you need to see is always in sight and
easily accessible. The desktop consists of the List Window, Top Line Area, Two
Editing Windows, various folders, and buttons, all of which are described below,
and covered in greater depth later in this guide.

e .

Editing Window

List
Window

Editing Window

List Window

The List Window on the left side

of the ENPS desktop displays W My ENPS

the contents of a selected folder, ==
AP-NW Tornado Statistics

the results of a Search, or the :

stories selected using the My AP-WY SE Regional Temperature and Pre

ENPS feature, if available. If you ol Sl Ml ket
AP-BC-BKM-MNBA Today, 1st Ld-Writethr

click on the Wires folder, for
example, the List Window AP-BC-BKN-NBA Today, 1st Ld-Writethr,
AP-ME--Drug Sting,0098

displays incoming wires from all :
of the different news wire AP-NW-RHA-NW River Forecast
categories.

2999999

Different icons indicate the item type:

Lo Wire story

9 The Associated Press



Ll

Urgent wire story

R

S Script
i Read-in

= Rundown

- Newsgathering Grid
l Newsgathering Grid ltem
& Grid

8 Contact

i Election
ez MOS Object

Group message

&= Unopened message
£ Opened message

When a window is selected in ENPS the title bar at the top of the window will be
highlighted in red. The title bar will also indicate the source provider or category
you are viewing.

There is a 200-item limit in the List Window. Depending on the number of items
in the List Window, the title bar displays up and down arrows &l® that allow you
to scroll through the list. You can press PgUp or PgDn on your keyboard to
move quickly through the list.

Click on the El icon on the far right to change the List Window’s orientation from
horizontal across the top of the ENPS desktop to a vertical along the left side of
the screen.

Viewing List Window Items

To view any of the List Window items, click on a slug or press the Up/Down
arrow keys to highlight entries. The item will appear in the top Editing Window.
You can also drag an item into either Editing Window.

Changing the Size of the List Window

When the window is in its vertical orientation on the left side of the screen, you
can change the size of the List Window. Hover the mouse cursor over the right
border of the List Window until the double-sided arrow < cursor appears, then
click and drag the window to change its size.

Selecting List Window Items

To select more than one item at a time in the List Window, hold down the Ctr1
key and click each item you want to select. To select a group of consecutive
items, you can click on the first item, hold down Shift and then select the last
item. All of the items in between will also be highlighted.

ENPS Basic User’s Guide 10



Top Line Messages

The rectangular box at the top of the ENPS screen displays Top Line Messages,
which include message alerts from other users and urgent news wire stories.

Messages: -] [Mark Petruzzini] Meeting in the conference room
Urgent: 4 AP-MS--Daybook, 0262 26

To read a message or open an urgent wire from the Top Line Messages, click on
its slug. The text will appear in the top Editing Window. Double-click on the
queue number to reset it to zero.

The number to the right indicates the number of new items. There can be as
many as 50 message alerts and 50 urgent wires before the queue is full. When
the queue is full, the oldest message alerts are removed from Top Line
Messages when a new message or urgent wire arrives. These messages can still
be found in your message inbox and urgent wires can found in the urgent wires
folder.

Rovers

Windows, icons, and folders have a green dot # called a rover. When you click
on a rover with either the left or right mouse buttons, a pop-up menu will appear
and stay open with options for that item. For example, if you click on the Wires
rover, you can select the news wire category you would like to view. Some rover
options require higher security privileges and may not be visible to all users:
check with your Folder Manager to review or change your access privileges.

Editing Windows

ENPS typically displays two identical Editing Windows which are identical to
each other. In these windows you can view and edit wire copy, scripts, contacts,
grids, and media clips. If there is a Newsgathering Grid or Rundown that fills the
top half of the screen, you will only see one Editing Window.

h [P E-Enngre&s-\ﬁP-ﬁL--HSV-ﬁL AT U rititled

’-'JKSDurce: AP Received: DB/08/2006 10:53

the Gulf Coast would like more money for hurricane relief. The

House and Senate, however, remained hung up Thursday over how to

distribute hurricane relief among Gulf Coast states and whether to

go beyond President Bush's spending plans later this year.
Megotiators were working on a compromise bill worth $94 5

billion. The last obstacles toward agreement included a bid by the

Senate to add 37 billion to President Bush's budget for health and

[apov-PeHKy | AP-PA-Right |
S Source: AP Beceived: 06/08/2006 10:54
AP-KY-PAH-KY W River Summary ;I

SRUS43 KPAH 081453 W3l
RWVARY

The two Editing Windows can hold up to 20 items total. Each item has its own
folder tab showing the item name. The active item has a white tab. If you are

1 The Associated Press



working with more than three items in an Editing Window, arrows 4 # appear
next to the rover. These arrows allow you to switch between the items you have
loaded in an Editing Window.

When you view an item in an Editing Window, its source information appears in
red text just below the folder tab area. If you have a wire story open, the source,
date, and time received will appear in this area. Other Editing Window items will
display the item’s creation and modification date, time, and author. If a new item
is stored in a Group Folder, the group name appears at the far right of the header
area.

Changing the Size of the Editing Window

If the Editing Windows are located on top of each other, hover the mouse cursor
between the two windows until the  icon appears, then click and drag the
window to change its size. In the upper right corner of an Editing Window you will
see the following icons:

Ilcon Description

O Expands the window to occupy the full screen. Click this icon again to
return to the previous window size. (Ctr1+E)

] Expands the window to double size. Click this icon again to return to
the previous window size. (Ctr1+0)

Closes the item. (A1t +C)

x

£ You will see this icon when a Rundown or Newsgathering Grid fills the
top half of the screen and a media control is open. Click this icon to
switch between the media control and the Editing Window.

Wires Folder

Click on the Wires folder to display incoming wires. Select the Wires folder rover
to display a menu where you can select wire categories and providers.

Personal Folder

Your Personal Folder is your private storage area in ENPS. Other users cannot
access information in your Personal Folder, but you can access it from wherever
you are using ENPS on your network. You can save any ENPS item, including
wire stories, scripts, contacts, and Rundowns in your Personal Folder. Items in
your Personal Folder will not be deleted unless you manually delete them.

Group Folder

The third folder is your Group folder. Different users are part of different Groups
depending on their location and responsibilities. Anything stored in the Group
folder can be accessed by other members of your group. If you are part of
multiple Groups, you can access information in other Group folders using this
folder’s rover. Iltems in Group folders are automatically deleted after 30 days
unless the first word in the folder name is HOLD such as “HOLD Assignments.’
Items in HOLD folders are never deleted.

ENPS Basic User’s Guide 12



Corporate Folder

The fourth folder is the Corporate folder, which is useful for users who regularly
work in more than one group. When you sign in, the Corporate folder is labeled
with the name of your organization. However, you can navigate to other areas by
selecting Corporate folder rover —» Locations and selecting the folder you wish
to view. This allows you to navigate to other stations in your group or other
locations in your station.

Search

You can search for anything in the ENPS system including wire stories,
Rundowns, scripts, Newsgathering Grids, Contacts, even discarded items in the
Waste Bin.

The Search feature can appear in two different ways, depending on the amount
of available screen space. If your monitor is set to a resolution of at least
1024x768 and the ENPS window is maximized, you will see this text entry box at
the bottom of your screen:

® 8 [Enter Search Here.. | 6o |E]
| AlTtems 2| ¥INews wires _|| =l

7 If less screen space is available you will only see the Search button, which you
| Search can click to access a separate window where you can conduct more detailed
Searches. Searches can be as broad or specific as desired. It is possible to
search everything in ENPS with a single click or refine a search based on item
type, date, or other attributes. Refer to Chapter 8, Search for more details about

finding items.

My ENPS

o A This feature gives you a quick overview of important wire stories and local

content. If this feature is enabled for your enterprise, you will be able to see the
latest top news stories from your wire feeds and e-mail, today's Rundowns from
your main work group, and more. Refer to Chapter 4, My ENPS for more

&

information.
Media Control
@ From the Media Control rover you can launch software applications such as the
2 ENPS Web Browser or control hardware such as video and audio editors using
% the MOS protocol. The functions available from the Media Control rover are set

up by your System Administrator. You can set any one of these functions to be
loaded automatically when you click on the Media Control icon. See the ENPS
Advanced User’s Guide for information about how to use the MOS protocol.

Printer

o To print a script or a Rundown drag its title from the List Window onto the Printer
- icon. When the icon is highlighted with a white square, release the mouse button.
N You can also drag a script’s title tab or a highlighted block of text from an Editing
Window to the Printer icon. Click on the Printer icon to display configuration
options, including line spacing, formatting, and the number of copies. Click the

13 The Associated Press



printer rover to change printers. Refer to Chapter 15 “Printing” for more
information.

Messaging

Use the Messaging icon to send certain items and messages to other users. You
can send scripts or blocks of text, but you cannot send Rundowns or
Newsgathering Grids. Refer to Chapter 10 "User Communications” for more
information.

Waste Bin

Depending upon your access level, you can delete anything in ENPS except for
wires. To delete an item, drag it to the Waste Bin and release the mouse button
when a white square highlights the Waste Bin icon. Click the Waste Bin icon to

display its contents.

The contents of your personal Waste Bin includes information that you have
discarded from your Personal Folder and messages sent to you. These items are
only visible to you. Items discarded from a group folder can be viewed and
recovered by other members of the group. Items will normally remain in the
Waste Bin for 10 days at which time they are permanently deleted from ENPS,
although your System Administrator may change this value. Refer to Chapter 16
“Waste Bin” for more information.
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Urgent wire story

R

S Script
i Read-in

= Rundown

- Newsgathering Grid
l Newsgathering Grid ltem
& Grid

8 Contact

i Election
ez MOS Object

Group message

&= Unopened message
£ Opened message

When a window is selected in ENPS the title bar at the top of the window will be
highlighted in red. The title bar will also indicate the source provider or category
you are viewing.

There is a 200-item limit in the List Window. Depending on the number of items
in the List Window, the title bar displays up and down arrows &l® that allow you
to scroll through the list. You can press PgUp or PgDn on your keyboard to
move quickly through the list.

Click on the El icon on the far right to change the List Window’s orientation from
horizontal across the top of the ENPS desktop to a vertical along the left side of
the screen.

Viewing List Window Items

To view any of the List Window items, click on a slug or press the Up/Down
arrow keys to highlight entries. The item will appear in the top Editing Window.
You can also drag an item into either Editing Window.

Changing the Size of the List Window

When the window is in its vertical orientation on the left side of the screen, you
can change the size of the List Window. Hover the mouse cursor over the right
border of the List Window until the double-sided arrow < cursor appears, then
click and drag the window to change its size.

Selecting List Window Items

To select more than one item at a time in the List Window, hold down the Ctr1
key and click each item you want to select. To select a group of consecutive
items, you can click on the first item, hold down Shift and then select the last
item. All of the items in between will also be highlighted.
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Chapter 3

Reading News Wires

To view news wires click on the Wires Folder. Incoming wire story slugs are
displayed in the List Window under the heading All Stories. This list updates
automatically as new wires come in, with the newest stories appearing at the top
of the list.

Rather than displaying just a list of

slug lines, you can preview wire My ENPS |
content using Browse mode, which  [@ gc va_News Digest4 513012006 ~
displays several lines of the 35 p.m.,0879 9:35:42 PM

incoming copy in the List Window.
T? V'evy wires in this mode select Here are the top Virginia stones for
List Window rover — Browse Wednesday, May 31. The night

Mode. supenisor is Dena Potter. Please call
(800) 552-9935 or (804) 643-6646 for

Virginia News Digest

You can filter the Wire stories that
are displayed based on category or
provider. To view the contents of a
particular category or agency, click
the Wires Folder rover and select
a menu option. The contents of the

repeats or if you have questions
about the report. If you have 1echnical_’

-
rrahlarme  nlaaca ~all AD

BCWall Street-Stocks,  5/30/2006 ~
1st Ld-Writethru,0297  9:35:39 PM

Big Movers in the Stock Market
NEW YORK (AP) - Stocks that were

List Window will change to reflect
your selection.

Click on the slug of a wire story in the List Window to view that story in an Editing
Window. The slug of the story you are viewing is displayed in red in the List
Window. To maintain your place, the story marked in red will not move beyond
the bottom of the List Window until you select another story.

A bookmark lets you easily locate a story if you change folders and you have not
saved the story to your Personal Folder. To add a bookmark, select List Window
rover — Set bookmark. Remove the bookmark by selecting List Window rover
— Remove bookmark.

Meszzages: 1 [Mark Petruzzini] Meeting in the conference room 1
Urgent: 7 AP-MS--Daybook_ 0262 26

As urgent wire stories are received, they immediately appear in the Top Line
Message area. To view an urgent wire story from the Top Line Message area,
click on its slug or press ct r1+2. The number to the right of the slug indicates
how many unviewed items are in the queue. To clear the queue, double-click the
number.
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Chapter 4

My ENPS

My ENPS gives you an overview of - gy )
wire stories, locally-created content, Folder fist "—M,‘r ENPS

your assignments and other =
important items in ENPS. This Urgent Wires |
feature must be enabled by your e AEEEWEAAISTemps Syl
System Administrator for you to see  |© AP-BC-WEA-Global Weather-Celsius.0
it on your ENPS desktop. ¥ AP-BC-WEA-Global Weather-Celsius,0

4 AP-BCAST-MegaComboWire-HeartBeat
You can display the My ENPS ¥ AP-BC-AS-GEN-East Timor-Violence-R
overview in the List Window in one ¥ AP-OK-TUL-OK E Cntrl Hazardous We:
of three ways: click the My ENPS 7 AP-OK-TUL-OK E Cntrl Hazardous We:
icon on the right-hand side of the 7 AP-BC-EU-SPT-TEN-French Open, 3rd
screen, press Ctrl+Shift+M, or 7 AP-BCAST-MegaCombaoWire-HeartBeat
press the My ENPS button at the 7 AP-BC-AS-GEN-Indonesia-Bird Flu, 3rd
top of the List Window. You can AP ;j
conﬂgure wha.t types of information ® APNW River Forecast
are displayed in My ENPS by

) & AP-USTempsSW.uswid

SeIeCtIng My ENPS rover % My Ty AN Crmmal Mmam Ded | A LA mddle - RSO

ENPS Configuration.

The following sections provide an overview of the types of information you can
add to My ENPS from the configuration window.

Wires

Select the wires that you want to be included in My ENPS by selecting the
checkbox in the Enabled column.

My ENPS Configuration

i I EMPS Content ] Searches I List Canfiguration ]
My EMPS Section | Story Sart | Enatled
Idrgent \wires kost Recent
AP Most Becent
ABC MewsOne Most Recent

By default, the most recent incoming wire stories will be at the top of the List
Window. If your station has a dedicated server for Top Stories you can change
the option in the Story Sort column so that the stories that are being sent most
frequently will appear first.

One type of wire lists the most popular wire stories. These entries are different
from typical incoming wire stories because a single slug can represent a number
of distinct stories. For example, when My ENPS displays “School Board

(6) " it means that the Top Story Server has received six top stories with the
“School Board” slug. When you click on this entry, or drag it to an Editing
Window, ENPS will open the latest version of the story. If you want to see all
versions of the story, drag “School Board (6)” tothe Go button in the
search box at the bottom of the screen, or if that is not visible, drag it onto the
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Search button instead. This will initiate a search that will display all of stories that
have the “School Board” slug.

ENPS Content

On this tab you can create My ENPS sections consisting of several types of
ENPS content located on any server and in any folder or sub-folder in the station.
To create a category, click the New button at the bottom left corner of the screen.
Type a descriptive name in the My ENPS Section column. Next, choose the
location and object type. To display a certain type of information, select its
Enabled checkbox.

My ENPS Configuration

Wires | EMPS Contert | Searches | List Configuration |
MyENPS Section |ServerGroup | Server  |Progiam | Folder | Type  |Enabled
Daily Washington Central ENPS Mews [ Mews | Readin 2

Object types include Scripts from today’s Rundowns, Newsgathering Grids,
Newsgathering Grid items, MOS objects, Messages, and Read-Ins. You may
create multiple categories for ENPS content. If you select assignment items it will
display items that are assigned to you.

Searches

The third tab allows you to include Forward Searches or saved Searches in your
my ENPS categories. To display a certain type of information, select its Enabled
checkbox.

My EMFS Configuration
ﬂires] EMPS Content ] Searches I Ligt Configuration ]

ty EMPS Section | Quen Tupe | Dezcrphion | Enabled
Budget deficit Search Government showdorn
Presidential race 5

For Searches or forward searches to appear as choices in the dropdown list, you
must have already created and named your search. Refer to Chapter 8 “Search”
for more information. Macros can be named in a new “description” field next to
each macro entry box.

Because users may include complex searches (which may include material on
remote servers), some My ENPS searches may take a while to complete. My
ENPS is designed to display categories as they become available, so you will
see the material arrive as it is found. If you need to abort the process for any
reason press ESC button to stop the search.

List Configuration

On the fourth tab you can configure how data is displayed in My ENPS. Set the
maximum number of items that will be displayed in a category by double-clicking
on the Max. ltems column for the entry you want to change, then typing in the
new number. The maximum value you can set for any category is 99.
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My ENPS Configuration

Wires ] EMNPS Cantent ] Searches

Wy EMPS Section | Max, ltems
drgent Wires 10

AP 10

To change the order in which information appears, select one or more section
names, then click the up and down arrows in the lower left-hand corner of the
window to move the position higher or lower.

My ENPS can refresh its information automatically. To enable this feature, select
the auto-refresh box on the configuration screen and set the refresh interval in

minutes. If when My ENPS is updating you need to cancel it for any reason, just
press the ESC key.

Auto-refresh interval [minutez) IEI [~ Enable &uto-refrezh

Click Ok to save your changes.
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Chapter 5

Writing Scripts

This section will show you how to write and edit scripts in ENPS. It covers how to
begin writing a script in your personal folder or a group folder, perform editing
features, set script properties, insert production commands and script timing.

Starting a Script

There are a few different ways to start a script in ENPS. You can simply start
typing into an empty Editing Window and when you save it, the script it will be
stored in your Personal Folder. Or you can create a script in your personal folder
by selecting Personal Folder rover - New — Script to open a blank script in
the lower Editing Window. You can also press Ct r 1 +N.

New Script
.

|("' Alphabetic zort {+ Default sort |

Title I Cancel |

To create scripts that will be available in a group folder, select the Group Folder
rover - New — Script. When you create a script in a group folder, you will see
a dialog box with a list of all of the script templates that have been created by
your group’s Folder Manager. Select the one you want, then click or tab to the
Title text entry box and enter a story name. Click Open to start the script.

When you edit an item stored in a shared work area, a lock icon will appear at
the upper left of the Editing Window. If you are writing in your Personal Folder,
the lock icon will not appear.

The lock icon indicates that you are editing the script and that other users cannot
change that copy until you are finished, although they can view it or make their
own copy. However, users with appropriate security privileges can choose to
take control of a locked script and override any changes being made. ENPS will
save a copy of your script in your personal folder and will send you a message to
let you know who took control of the script.

Using the Script Editor

Once you start working on a script, an editing toolbar appears at the top of the
Editing Window.

B 2054 MBAT 90 ¥ 44— T EHEFLYL
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The following table summarizes the toolbar options:

Icon

A

B
4
o

th

S GEmm PO W

> 4+

Description

Save the script. If you have not selected a script name, you will be
prompted to enter one.

Set the current font to boldface. If you click this button while text is
highlighted, it will toggle the boldface effect.

Set the current font to italics. If you click this button while text is
highlighted, it will toggle the text between italics and plain text.

Set the current font to underlined. If you click this button while text is
highlighted, it will toggle underline effect.

Set the current font to the strikethrough effect. If you click this button
while text is highlighted, it will toggle the strikethrough. This effect is
useful for revising and you want to indicate what text should be
deleted while still keeping it visible.

Text marked with strikethrough is removed from script timing, although
it is printed and sent to teleprompters.

Another toolbar option allows you to delete all of the strikethrough text
in the script.

Print the current document using the options selected from the Printer
rover. Refer to Print Options on page 65 for more information.

Cut the current text from the script and place it on the Windows
clipboard where it can be pasted into other documents.

Copy the current text from the script and place it on the Windows
clipboard where it can be pasted into other documents.

Paste text from the Windows clipboard into the document.

Find a text string in the current script.

Perform a spell check.

Undo the last action that was done on the script.
Redo the last action that was undone.

Go to the prior version of the script. Script versions are only available
when you are working with a script in the group folder.

Go to the next version of the script. Script versions are only available
when you are working with a script in the group folder.

Show the source content area. Refer to the following section for more
information.

If your script contains MOS pointers, you can display the media pane
on the left-hand side of the script to view a small thumbnail preview of
the media.

Toggle the display of Front fields. Refer to the ENPS Advanced User’s
Guide for more information.

Toggle the display of Header fields. Refer to the ENPS Advanced
User’s Guide for more information.

ENPS Basic User’s Guide
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@ Delete all of the text in the document that has the strikethrough effect.

TF Change the typeface and size. You can change the font size for MOS
commands independently from the rest of the script by selecting
Editing Window Rover — Font — MOS Font Size.

'E.) Change font color. It is not possible to choose the same color for
background and font color.

ab*  Set color for font highlighting.
T«T  Switch to plain text.

Source Content Area

At the bottom of the script editor is a grey bar L EEEEEE—
with an arrow called the content splitter. Using

your mouse you can drag this bar to make the source content area larger or
smaller. Below the grey bar, you can put comments, text, or MOS pointers.
Although the text in this area can be printed, it will not contribute to the overall
script time.

When the source content area contains text, —_—_———————————
the arrow on the splitter bar will appear with a red arrow. Click the arrow to open
the source content area.

The keyboard shortcut to switch the cursor between the source content area and
the script editor is Ctr1+Tab.

When the Source Content Area contains a pointer to audio or video material, you
can drag the reference into the script area. When you do so in a script that is part
of a Rundown, the material will automatically become part of the Rundown’s
playlist. MOS pointers below the grey bar will not become part of the playlist.

Writing a Script

In ENPS, scripts are written in a one-column format. Anchor text appears in black
and production commands appear in red surrounded by square brackets, such
as [ReadRate: 17].You have a number of options you can execute while you
are working with a script. Select the Editing Window rover to display additional
options. Some of the following options are only available if the script you are
working on is part of a Rundown:

Command Description

Print (Ctrl+P) Send a script or text file to the printer. This option allows
you to print a script in the standard two-column broadcast
format (with production commands printed on the left side
of the page and the script text printed on the right side). It
is not possible to add or delete printers from ENPS
through this option.

Approve this ltem  Approve an item for broadcast. This option is available if
you have sufficient privileges. The status of the approved
item displays in green in a Rundown.
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Mark Not to be
Broadcast

Show Prior
Versions

Import/Export

Publish to

Layout

Font

Tools

Insert a “Not to be broadcast” marker in an active script in
a Rundown. The script can be returned to its original
state by clicking on Remove Not to be broadcast. The
command also changes the color of the text as a
warning.

Once a script is opened from a public Rundown or a
Group folder, select this option to view earlier versions of
a previously-saved document. Any prior versions will
appear in the List Window with the most recent ones
displayed at the top. The version number appears in
brackets to the left of the slug, with higher numbers
representing more recent versions. For example, v5 is a
newer version than v2.

Import files from other applications and export ENPS files
for use by external applications.

Publish a wire internally or externally. This feature is only
available if your System Administrator has enabled it for
your enterprise.

Change the view of the current script. Layout options
include adding and removing fields and showing MOS
commands.

If the System Administrator has enabled the two column
view you can switch between the one and two column
views from this menu. The two column view allows you to
view production commands in one column and script text
in the other.

You can also select whether you want to preview media
that is in the Source Content Area (Show Black Line
Content) or in the script area (Show Above-line Media).

Select from System, Arial or Courier New fonts and a
Font Size of between 8 and 36 points for viewing text in
Editing Windows.

Spell Check (Ctr1+Shift+U), Thesaurus or
Pronouncer. The speller checks the entire document, and
the thesaurus and pronunciation guide suggest alternates
for selected words. These choices are not available for all
languages.

If multiple language dictionaries are installed on your
system from this menu you can select the language
dictionary you would like to use for spell checking and the
thesaurus.

In some languages ENPS will automatically underline
misspelled words as you type. You can disable this
option by selecting Editing Window — Tools— Spell
Check Options — Check spelling as you type. You
can also set the spell checker to ignore words in all upper
case (such as NASA or IBM), words that contain
numbers and to automatically capitalize the first letter of
sentences.

ENPS will correct common typographical errors. For
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example, “teh” will be corrected to “the” or “adn” will be
automatically replaced with “and.” To disable the
correction, hit the backspace key to retain the original
spelling.

Select Editing Window — Tools— Spell Check
Language to select the language you are writing in.

Find (Ctrl+F) Searches for a phrase in the current item. Matches will
be highlighted in red.
Edit Cut (Ctrl+X)orCopy (Ctrl+C) of selected text, or

Paste (Ctr1+V) of previously cut/copied text at the
current location. Cut is used for moving text from one
location, while Copy leaves text in its original location.

Undo (Ctrl+2Z) Reverse the previous action.

Switch Case Convert all text in the window or any selected text to
lower case or upper case.

Reformat Remove carriage returns in a wire story to allow
automatic text wrapping. This is not recommend for some
tabbed material such as scores or financial data. Click
Undo to reverse this command.

Save (Ctrl+S) Save the current document without clearing the window
SO you can continue working.

Save to Save a script to a specific location, provided you have
permission to do so.

Change Object Sets the script to as an audio, video, or graphic object

Type To before you associate a specific file with the object.

Discard Changes  Discard any changes you made to an item.
— Confirm

Text can be copied within the same window or from one Editing Window to
another. To copy or move text highlight the area with the mouse and press
Ctrl+C or Ctrl+X respectively then place the cursor where you want the text
to appear and press Ctr1+V.

You can also move text using just the mouse. Highlight the text you want to
move, hold down the mouse button on any part of the highlighted text, move the
cursor to where you want the text to appear and release the mouse button. You
can also use this technique to copy text from one Editing Window to another.

Inserting Production Commands

Production commands are special instructions that can be used to communicate
information with people in the newsroom and in some cases they can be used to
send instructions to hardware devices. Because these commands must be
formatted precisely they cannot be edited directly from the script level. For
information about adding pointers to media in your scripts refer to the ENPS
Advanced User’s Guide.
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Production commands are displayed in red. When a script is printed in a two-
column format for use on-air production commands appear on the left and black
text is moved to the right-hand column.

When you add production commands enter them in the order in which they will
take place. For example, a typical Voice Over/Sound on Tape (VOSOT) takes

the following form:

1. An anchor appears on camera with still store/OTS.

2. Anchor reads the on-camera intro.
3. Director rolls VO.
4. Anchor reads VO text.

5. Director rolls sound on tape.

To add a production command select the Editing Window rover then select the
command you want to insert. The following table describes the function of each
of the production commands:

Command

Anchor
(Ctrl+L)
Insert
(Ctrl+J)

Take
(Ctrl+K)

Insert Tech
Instruction

(Ctrl+Shift
+I)

Character
Generator

(Ctrl+G)

Automation

MOS
Commands

Duration

(Ctrl+D)

Description

Place the name of the news reader or reporter into the text
as a production command.

Add an audio, video or graphic production command to the
script. Not all news organizations will use the Insert menu.
For those that do, it generally signifies something seen on
screen while the anchor continues to read live text, such as
a map.

Notify the director where to use audio, video, graphics and
other production elements in a program.

Insert production commands to be used by the director or
other staff involved in the technical aspects of the program.

Insert supers into a script. Opens a window to where you
can choose the type of CG. Enter the appropriate text and
insert the production command into the designated script
area.

Add automation control commands including Clip,
Still, CG, Inset, Camera, Logo, Live Event,
0S and Macro.

Select an ActiveX control to run when you click on a MOS
item reference in the script. This option is only available if it
has been enabled by the System Administrator.

Enters the length of an audio file, ad-lib or video clip, adding
time to the total length of a script. Times of one minute or
more must be entered as minutes and seconds. This can
also be used to add the precise time of a sound bite,
presuming the sound bite verbatim is not included in the

ENPS Basic User’s Guide 24



script timing.
Change Read Change the ENPS default read rate. The default value is 18

Rate characters per second unless the System Administrator has
changed it.
Notes Insert notes or a production command tailored to the needs

(Ctrl+H) of the program.

To edit a production command, double-click on the command, or place the cursor
anywhere inside the command and press A1t +E. To delete a production
command, double-click on the command and select Delete Command. You can
also highlight the command and press Alt+Delete or Shift+Delete.

Production Characters

Certain characters are used while writing scripts to separate director and
production commands, editing instructions, and sound bites from text to be read
by the anchor.

Some of these symbols will keep production commands on the left side of the
script and text and other instructions on the right side. The text inside of these
symbols is not included in a script's read time computation.

Symbol Description
Square Production commands; inserted or deleted automatically.
brackets These brackets appear in red to distinguish them from other

script material. It is not possible to type these characters.

[]

Example: [ReadRate: 17]

Angle brackets  Sound bite verbatim.

<> Example: <Analyst: We’re seeing a growing
interest in GPS navigation technology this
year.>

Parentheses Describes what is about to appear on-screen for the anchor

or for word pronunciations.

()

Example: (kwah-droo'-puhl)

Curly braces Put cues in the prompter for the anchor. On some prompters
(3 this will make text appear in reverse video.

Example: {***SOT***}

Structuring Script Content

Scripts in a Rundown may be grouped together for convenience. The exact
format of these groupings will vary from site to site. The "Intro-Package-Tag"
structure that follows is just one example of this structure.

The Intro Page contains the on-camera introduction as well as all the information
needed by the director to call the package.

[Anchor:Bill]
{***BILL***}
Kaiser Permanente is launching a new program to encourage
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133

"

patients to call a nurse if they don't know whether to call
911. But as Jay Cunningham reports, some critics say the
program could delay emergency care.

[TAKE PKG

DURATION:1:50]

{***PKG***}

[CG :Lower 3rd\Jan Kagehiro\Kaiser Permanente]

The Package Body contains the Reporter Tracks and Editor information:

{track}

[Notes:Tape 2, 05:36 Kaiser exterior]

<One hospital is launching a new marketing program designed
to encourage patients to call a nurse if they don't know if
they need to call 911.>

[INSERT SOT

AT: 0:35

TO: 0:45

ITEM TIME:0:10]

Editing an Existing Script

If you are working on an existing script,you will usually find the script in the work
in progress/group folder or it will be in a Rundown. If the script is in a Rundown
double-click the Rundown to open it or drag it into an Editing Window. The
Rundown will open either on the left or across the top depending on your
personal settings. Refer to Chapter 12 “Personal ” for more information.

A3
Ad Nursg 2 Pkg
practioner
&
Ag Tag
AB ’bf Cleanup
a7 7™ 4 Wi

In ENPS Rundowns related scripts may be grouped together under a common
slug. In the example above there are two scripts for "Storm." One is "Storm-
Cleanup" and the other is "Storm-WX." Make sure you click on the correct portion
of the Rundown line to open the script you want to display. The selected page
will open in the top Editing Window.

Script Timing and Read Rates

Total script time is displayed in minutes and seconds at the upper right corner of
the Editing Window, next to the Expand and Close buttons. The default read rate
is 18 characters per second unless it has been changed by your System
Administrator.
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ENPS times the read rate in “characters per second” to ensure accurate timing in
a variety of languages. The value of the read rate varies from anchor to anchor
and the overall average read rate will vary from station to station.

Anchors and reporters should calculate their read rates to help them time their
scripts more accurately. ENPS times scripts to the second, based on the read
rate in the script. To calculate read rates complete the following steps:

1. Open a script in an ENPS Editing Window using with a read time of between
30 seconds to one minute.

2. Note the time on the clock.
3. Read the script as if on-air.
4. Note the time when you finish reading.

5. Insert the Read Rate command at the top of the script and adjust the number
until the time matches the actual read time. Read rate values are usually
between 16 and 20.

To change the read rate in a script select Editing Window rover —» Change
read rate and enter the new read rate in characters per second and press
Enter. The new number is displayed in brackets in red. A characters-per-
second read rate is approximately 10% of a words-per-minute rate so 18
characters per second is equivalent to 180 words per minute. Spaces are also
timed with every 15 spaces equal to one second of read time.

As long as read rate commands are inserted in the appropriate places, a single
script may contain separate blocks of text defined at different read rates.
Additionally, the Editing Window rover — Duration command inserts additional
time measurements for material such as sound bites (not transcribed or ready to
be prompted).

1. Type Duration commands in minutes and seconds such as 1:02 or :08.

2. Read rate commands are most useful when combined with the Anchor
scripting command that designates the person reading the script. Macros can be
created which combine anchors or reporters and their individual read rates.

3. If no read rate is specified, ENPS times the script based on the system default.

4. If a block of text is highlighted, you can select Editing Window rover — Time
selection to compute the read time of that text only.

Saving Scripts

There are several ways you can save a script outside of a Rundown:

e Press Ctrl+s or select Editing Window rover — Save.

e Drag and drop the title tab of the script to your Personal Folder or the Group
Folder where you want to store it.

e Click the x on the Editing Window (A1t +C). When prompted to save your
changes click Yes. To discard your changes click No. To cancel the action
and continue editing the item click Cancel.

If you have not named a script ENPS will prompt you to do so when the script is
saved. Remember that unless you created the script from the Group Folder rover
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or a group Rundown it will be saved in your Personal Folder and will not be
available to other users.

By default, ENPS automatically creates a backup of any in-progress scripts on
the local workstation every 10 minutes. If a workstation is shut down before open
files are saved those files will appear in an Editing Window with the word
Recovered in the title when ENPS is restarted. You will then need to save the
script to prevent losing it.

Macros \| Settings 1 Faormard Searches

[T Open Rundowns honizontaly masimized
W Usze standard Windows navigation keps
¥ Bunin window

[T Play alert sounds when messages arive
[~ Play alert sounds when pricrity news arives
[T Suppress wire urgents

[~ Awutomatically reformat news stories

[~ Show word count

List itemsz up to this number of dayz in advance I

Mirutes between automatic backups of scripts |1—
MyENPS5 Home Program
[ENPS News =
Personal Font
I MHone j
Language
[English(Us) =

Save | Cancel |

If you want to change the automatic backup interval complete the following steps:

1. Select Personal Folder rover — Settings — Settings tab.

2. Enter a new interval in the Minutes between automatic backups of scripts field.
The minimum is one minute.

3. Click Save.
Although ENPS automatically saves backup copies of your script, if you are
prompted to save your script and you click N, all versions will be discarded.

Setting Script Properties

Script property fields contain additional information about the script and are used
for a variety of purposes from administrative cost tracking to broadcast machine
integration. You can also search for scripts based on their script properties.

@{ Created by: Bob Jacobs  03/28/0013:46 Modified: BobJacobs 03428/00 13:46

nfa

€]

|[Format

Bob Jacobs
1:46:48 PM
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You can view these fields by clicking on the magnifying glass icon on the top left
of a script (A1t+P). Generally, these fields will be set for each work group by
Folder Managers, who can tell you more about how to use them. After you enter
the information for these fields, click the magnifying glass icon to return to the
script text area.

29 The Associated Press



Chapter 6

Newsgathering Grids

A Newsgathering Grid, often called an
Assignment Planner, is an overview of the day's
prospective news stories. The Newsgathering
Grid is composed of individual items. However,
these items are significantly different from scripts.
Instead of purely textual material, Newsgathering
Grid items consist of a series of linked forms that
can be filled in by desk staffers. The
Newsgathering Grid allows desk staffers—or
anyone with the proper permissions—to drag and
drop material into a line of the grid for assignment
use. These "collections" may contain wire stories,
notes, contacts, PDF and Word documents,
Excel spreadsheets, and even media relating to
that story in the grid.

Opening Newsgathering Grids

Group favarites
Perzonal favontes

v v

Group maintenance

+ Show oldest items
| Meszages for EMPS News
oy Today's MOS Objects
bt Today's Read-ing

2 3| Today's Newsgathering

= Today's Rundawns
| Calendar ...

Locations
_AHOLD Infa
Show anly

Mew

vw

Here are the most common ways to access Newsgathering Grids:

e Select Group Folder rover - Today’s Newsgathering. Newsgathering

Grids dated for today will appear in the List Window.

e Select List Window rover — Recently opened files.

e Click on the Group Folder. Newsgathering Grids will appear with other work

in progress, with the most recent one at the top.

e To access a Newsgathering Grid for a particular day, select the date from the
Calendar by selecting Group Folder rover — Calendar.

To open a Newsgathering Grid double-click its title in the List Window or drag it

into an Editing Window.

Using the Newsgathering Grid

ENPS provides a standard layout for the Newsgathering Grid that can be
customized by individual users or Folder Managers as needed.

Freaction to today's desision by the FDA
Drugs Noon | to examine the way dugs ars approved | Washington Harmy | Jones
in the future

Dioes Fresdom of speech caver the
1000 | Intemet and major technology Dules Buke | Derick

Intemet
Speech 2
companies’

p

Empty Line

]
Bake Sale 11:00 | Bake sals at the Church this Friday. Belich | McPherson

Accident this morning claims the lives of
Fatal Accident 100 3 Murfrex il

Washington Jones | Thomas

Fire: g 200 Fite at & restaurant Racksville Fisher | Frederick
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Basic text entries can be made directly to the Newsgathering Grid in text fields
such as Summary and Crew. Wire copy, scripts, contact numbers, etc. can be
dragged and dropped into the Background column. The number indicates how
many items have been dropped into the collection.

If a column is linked to one of the forms on a Newsgathering Grid item, a
checkmark v symbol appears in the linked column when information is entered
into the “ back” or details portion of an item by clicking on the magnifying glass
icon. For example, if you enter information into any line of the Summary form, a
checkmark symbol will appear in the Schedule column. You can click on the
checkmark symbol to open the form.

Newsgathering Grid ltems

An individual Newsgathering Grid item represents a single story or story prospect
from today's news planner or a future one. Newsgathering Grid items have two
sections: a blank area where you can enter any kind of information about the
story and form fields for entering specific information.

As with most forms in ENPS, the sub-grids or forms found on a Newsgathering
Grid item can be customized for each news organization. Group managers from
your site will do this in consultation with AP. Generally, a Newsgathering Grid
item includes sub-grids or forms as follows:

Form Fields Description

Schedule The "who, what, when, where" of the assignment. This
often also includes the news organization's crew
assignment.

StoryLog (optional) A form for recording basic story information.

Costs (optional) A form for tracking costs associated with the story.
Feeds A form that includes technical information about feeds
for the story.

Futures: (optional) A form on which notes can be made to follow-up the
story at a later date.

A Newsgathering Grid item can operate independently of the grid and be
dragged and dropped almost anywhere. It can also be sent to another user as a
Top Line Message.

One of the easiest ways to find a specific Newsgathering Grid item is through
Search. ENPS will search for any word in a Newsgathering Grid item, and for any
word on a wire story or note included in a Newsgathering Grid collection field.
See the Search section in this guide for more information on using the search
functionality in ENPS.
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Chapter 7

Working with Rundowns

This section covers the most basic features of Rundowns. For more information
about using Rundowns, refer to the ENPS Advanced User’s Guide.

If you have sufficient access privileges, you can create a new Rundown by
selecting Group Folder rover - New — Rundown. If you create it from your
personal folder, it will only be available to you and not the group.

A window will display a list of available templates on the left along with various
Rundown property fields.

Start Date: |6/8/2006
Start Time: (11:00:00
End Date: |6/8/2006
End Time: (11:30:00
Duration: |30:00
Duration based |7|
Blank Rundown
Scripts: Blank Script =]
Go | Cancel | Spply |

Select a template from the Rundown window on the left. Selecting a Rundown
template automatically selects the script template associated with that Rundown.
When you select a template, the Program name, the Timing and other Property
fields change to reflect the appropriate settings.

To open a Rundown click the Group Folder rover —» Today’s Rundowns or
press Ctr1+R. If you have used a Rundown recently, you may also open it by
selecting List Window rover — Recently opened files. Open a Rundown by
double-clicking on it in the List Window, or by dragging it to an Editing Window.
Use the sizing buttons (at the upper-right corner of the Rundown) to switch
between viewing the Rundown in the top portion of the screen, the left side, or in
full-screen mode.

The content and properties of other Rundown columns will differ from group to
group, depending upon the configuration designed by your Folder Manager.

To open a Rundown item for editing, double-click the title or segment name or
drag the item into an Editing Window.
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Chapter 8

Search

You can search for anything in ENPS, including Rundowns, scripts, media
objects, and more. Searches can be simple phrase searches or detailed queries
with many conditions. You can search the archives of your Rundowns, search for
Newsgathering Grid items, you can configure ENPS to perform Forward
Searches that will alert you when a new wire story matches your search criteria.

Search Bar

This feature gives you access to the most often used Search options without
having to open the Search window. If your monitor is set to a resolution of at
least 1024x768 and the ENPS window is maximized, you will see the Search Bar
at the bottom of your screen:

® 8 [Enter Search Here.. |
!‘5' All Items _:' ﬂ“ews wires __“

If there is insufficient screen space for the Search Bar you will only see the
Search button. You click the Search button to open the full set of Search options.

From the Search Bar, enter the search terms in the text where it says Enter
Search Here. Then select the checkboxes for at the bottom of the search bar for
the types of items you want to search. By default, your search will include active
content in ENPS and all news wires.

i
You can click the "%/ icon to switch between standard Search parameters and

i
b7 8 personal search parameters. You can find out more about personal search
parameters under “Advanced Options” later in this chapter.

Select the first checkbox to have your Search locate items in your home group. If
you want to search all local items, you can leave All ltems selected. To search
only specific types of items, click the arrow next to the All ltems menu.

¥ AllTtems

= Rundowns
~.# Scripks
. audio

A video
IJ Pictures
¥ Read-ins

| Hewsgatherig s 1o o Go |[£
Grids 7| #|News wires ¥||Google =]

From here you can select the checkboxes of specific items, such as scripts, read-
ins, or contacts. Click the down arrow to close this menu.

By default, your search will include wire stories. Uncheck the News Wires box if
you do not want to include wire stories in your search.
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Select the final checkbox to include websites in your search. Before you can use
this option, you will need to select the websites that you want to make use for
searching by following the directions in Searching Web Locations: Extended
Options on page 39. The list of sites on the Search bar list will reflect the
websites that have checkmarks on the Extended Options tab. You may select
one of those sites to include your Search. Your System Administrator will set up
the Websites that you can search through the Search Bar.

If you are using the Search Bar and you want to search only item titles, enter
“TITLE:” at the start of your search terms. For example, you might enter
TITLE:holiday parade in the Search Bar. If you want your search to contain
both specific words in the title and words in the item text, you can use the field
"TEXT:” to specify search terms that should appear in the body of the item. For
example, if you want to find a story with the words “holiday parade” in the title
and the words “opening ceremony” you would enter TITLE:holiday parade
and TEXT:opening ceremony in the Search Bar.

Click Go to begin your search.

All of the matching search items will appear in the List Window. The newer the
listing, the higher it appears in the search results in List Window. The List
Window header will change to reflect the search criteria. Matches are listed with
the newest items at the top. Click on a slug in the List Window to display the item
in the Editing Window. When you open a story, all of the search terms that you
entered in the Search window will be highlighted in red.

Search Window

The Search Bar lets you access a small portion of the full Search options. To

button or press Ctr1+Shift+B.

Your searches can be as broad or specific as desired. When you type your
search terms into the Search Bar it is the same as if you were typing in the
Words in Textfield in the Search window which searches item content.

Words in Text: m
Words in Title: fof1
| ﬂ Station Content ;{] Hews wires I ;" Standard Parameters
Save as Personal Default | Personal Settings
! Wires |  Advanced Options I Extended
_ |24hours ¥ | Alltems ¥ | My Work
|48 hours | = Rundowns ¥ |ENPS News
| 1week | [~ Saipts | Archives for ENPS News
__| Date A @), Audio _| Messages
|From _ | ¥ video _| My Waste Bin
_____ [To |8 Pictures __|EMPS News Waste Bin
* lal [ Read-ins IC . L’
|2 hours ago |35 Newsgathering Grids ena
__| Future 1l | Newsgathering Items All archives on Central
_ | % Contacts ENPS Desk
| |2 Grids

_! Schedule ;’

| |Future

__I Final Appr iy

| |Date

_I Program Mame _VJ

Go Cancel
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You can also use the Words in Text field to search document property fields,
which are used to store information about a script. Refer to Chapter 5, Writing
Scripts “Setting Script Properties” for information about setting document
property fields.

Not all fields are enabled to work with Search, so check with your System
Administrator to see which fields can be searched. To search a field, enter the
search in the format of field name equals the search value, such as
Owner=Mary. You can also add additional search terms to narrow the search,
for example: Tape=123 and Schools.

Words in Title is a more specific search that only searches titles. You can search
everything in ENPS with a single click or refine a search based on item type,
date, or other attributes.

The Search Window contains two checkboxes that allow you to narrow the scope
of your Search. If your organization’s Content checkbox is selected in the Search
Window, a simple Search will search all of your organization’s content, including
your Personal Folder and primary Group Folder. If the News wires checkbox is
selected, a search will locate all news wire items. Both options can be selected at
the same time, or you can exclude one or the other by removing the checkmark.

If your search criteria is returning a large number of
results, you may notice a pause while the result list
is retrieved. You can press the Esc key at any time
to cancel the search.

# Warld Bank
@ AP-MI1st News Agerda
8 apannoath Newsmﬁmj%
& APNY-2nd Mewvs Agends
8  apBC-Pacific Markets 0295
> AP-PM-MS-Black College Thre
8 apP-Planner FUTURE, take
[ -'r AP-Planner FUTLIIRE‘ take
When you click the Search button again you will B aroroe oty o
see that the search criteria you entered are still °
there. ENPS stores the previous 10 searches that b
you have performed. To reset the Search criteria, b
click Standard Parameters. To recall an earlier 3
search, click on one of the arrows at the top right of

the window. All of the search parameters you entered will also be recalled.

& AP-Ah-Body Found

i  AP-PM-LA Confederste Church
B APPM-KY-HGR-nsideOut-Fore
& AP-PM-MMN-SLA Fugtive, B,

B AP-PM-News Advisory 0409
&2 AP-MJ-Comoast-Globe Faci

B AP-PMANI-Snowimobile Betting
& AP-PM-China-WTO 0847

Using Logical Operators

ENPS provides a number of logical operators that let you include or exclude
certain information from your search.

¢ You can use the Boolean operators AND, OR, NOT and the proximity operator
NEAR to specify additional search information.

o The asterisk symbol (*) can be used as a wildcard. This is useful if you are
not sure how to spell a word, or if you want to search for multiple variations of
a root word. The asterisk may only appear at the end of a search term. A
Search on surr* would return items that include the words “surreptitiously,”
“surreal,” “surrender,” “surround,” etc.

¢ You can add parentheses to nest expressions within a query. The
expressions in parentheses are evaluated before the rest of the query.

o Use double quotes (“) to indicate that a Boolean or NEAR operator keyword
should be ignored in your query. For example, “Abbott and Costello” will
match items with the phrase, not items that match the Boolean expression. In
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addition to being an operator, the word "and" is a noise word in English and
you cannot search for it.

e The NEAR operator is similar to using AND, but requires that the two words
appear within 50 words of each other.

The following table summarizes how different operators affect your search

results:

Search Criteria

American plane

American and plane

American near plane

“American plane”

American or plane

American not plane
American and “cargo

plane”
Medic*

Run

Returns

Items containing both the word “American” and
“plane” anywhere in the item. The words do not have
to appear next to each other.

Same results as above.

Items where “American” and “plane” are within 50
words of each other.

Items that contain the phrase exactly as it appears
between the quotes.

Items that have either “American” or “plane” or both.
Both words do not have to appear in an item for it to
be returned.

Items that contain “American” except those that also
contain “plane”.

Only items that contain both the search word
“American” and the exact phrase “cargo plane”.

Any item that contains a word beginning with the
letters medic, such as medicine, medical, medication,
etc.

All items that contain “run,” and in some languages,
derivatives of “run” such as ran, running, runs, etc.

As you master ENPS, you will find that combinations of text and title searches
can help to quickly narrow the scope of a search. You are able to refine your
searches based on location, item type, and date and time parameters.

Local Content

The first tab lets you select
content at your station. You can
narrow your search by date
parameters in the first column,
item type in the second column,
and work area in the third column.
To include or exclude any option,
click the appropriate checkbox.

The boxes at the lower left of the
screen allow you to search based
on specific script properties, but it
only searches for the first word. If
a script summary is “Flood victims
search for new homes” and you

Words in Text:

Words in Title:|

|ﬂ Station Content

ﬂ MNews wires

ElE

1of1

Standard |

" “station Content

| 24hours
|48 hours

__|zhours aga
_|Future

Save as Personal Default

H
|

Personal Settings |

| Vires

| Alttems
| = Rundowns
| [~ Scripts
_|®. Audio
|2 video

_ J.8lpictures
[ Readns

|  Advanced Options |

|53 Newsgathering Grids
|| Newsgathering Ttems

|G contacts

| arids

|| Schedle
__I Future
| Final Appr
| |Date

| Program Name

|
=t

|

X My Work
X ENPS News

Extended

__ Archives for ENPS News

| Messages
| My Waste 8in

| EINPS News Waste 8in

Central

All archives on Central

ENPS Desk

Go

Cancel
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enter “victims” in a Script Summary field, you will not locate that script. So if you
are not sure of the search’s exact wording, use the Words in Text field instead.

The box at the bottom of the third column allows you to search other Group
Folders at your location. For example, you could search for assignment items
while you are in the news folder.

The drop-down menu allows you to search other locations in your enterprise. If
you search locations other than your own, you cannot search news wire items at
the same time.

Wires

The second tab, Wires, lets you refine wire searches based on time, date,
provider, and category. This search only locates information in active wires. At
most sites, this is equal to about one week’s worth of stories.

Words in Text: | | o [
Words in Title: 1of1
| ﬂ Station Content ﬂ News wires I L” Standard Parameters
Save as Personal Default | Personal Settings
Station Content | Wires | Advanced Options I Extended
Categories
_|1hour Al -
| 2hours Advisories
|24 hours International Stories
_ |Date National Newsminutes/Newswatches
_|Frem Business,Finandal News
_|Te Features/Entertainment LI
i All News wires
Al
AP
Go Cancel I

The column on the left allows you to choose specific time or date parameters.
The Categories scrollbox in the upper right lets you make your search include all
news areas, or have it limited to only ones you specify by clicking on them. A
checkmark appears next to each one you select. The News wires scrollbox on
the lower right allows you to limit your search based on particular news providers.

Advanced Options

The Advanced Search Options allow you to further customize the terms of your
search in several ways: searching for synonyms, saving Search parameters,
counting the number of results, and more.
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Words in Text: |
Words in Title: 1of1
li‘] Station Content gﬂ News wires | _le Standard Parameters
Save as Persanal Default | Personal Settings
Station Content I Wires ] Advanced Options ] Extended
_| Thesaurus expansion
_| Exactphrase . x ¥ Private
Savedbriefings = oips News
_I Sort Resudts by rank _1 Show Diglog
budget showdown
Count Matching Records
Display the number of records tha
match the current settings
Count | Selact | Delete
| Save Few ‘I I
_ e | el |

The table below describes each one of these options in detail:

Advanced
Options

Thesaurus
Expansion

Exact Phrase

Sort Results by
Rank

Count

Save as Personal
Default

Description

Expand a Search to include synonyms. For example, a
Thesaurus expansion Search that includes “vehicle” also
returns matches that contain the words “automobile,”
“bus,” “truck,” “machine,” and “transportation.” This
setting is always available for U.S. English; check with
your System Administrator to find out if this is supported
in other languages.

Search for the exact phrase entered in the search field.
This option is useful when you are searching for quotes.
When the Exact Phrase box is not selected, each space
will be the same as adding the AND operator. You will
automatically search for an exact phrase when you put
quotes around any part of your search query. This
feature cannot be used with Thesaurus Expansion.

Return Search items in the List Window in order of
relevance, so that the more often your search terms
appear in an item, the higher the item appears in the List
Window. When unchecked, and by default, Search items
are listed in reverse chronological order, with the most
recent items on top.

Displays the number of items that match the Search.

Save customized Search options so that they will appear
automatically when you run Searches in ENPS. For
example, if you deal exclusively with a particular wire you
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Saved Searches

Show Dialog

may set your default Search options to only search that
wire.

Save Searches for easy future access. Define all Search
parameters, including item type and search criteria. If you
wish to give the Search a title, enter it in the field next to
the Save New button. Otherwise, its title matches the
search criteria.

Click Save New. You may save up to 10 personal
Searches. Certain users may save a Search for an entire
group by selecting the Group option before saving. Group
Searches are limited to 20 per group. Unless a saved
Search is designated as a group Search, only you can
see and use it. All saved Searches are accessible via the
Search rover.

Open the Search window before a saved search is
executed. This is useful for archives or contact searches
where the search parameters stay the same but the
keywords change.

Extended Options

Searching Server Locations

These options allow you to extend the range of your Server Group |
Search terms to include additional servers in your =]

enterprise. To add one of your enterprise’s ENPS

servers to your search list, simply click in any empty Las Vegas

cell in the Server Group column. Server Groups often
correspond to the separate physical locations for your

Archive Conversion

Washington

enterprise and can refer to different buildings, cities, or

even countries.

Once you pick the site, select the specific server in that location in the Server
column. Then you can select an individual program, all programs, or all archives
from the Program column. You may enter a maximum of 10 entries in this list.
Note that to access servers which have not been assigned to a server group, you
must leave the Server Group column empty.
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Words in Text: |

Words in Title: 1ol
|ii Station Content | News wires | jl Standard Parameters
Save a5 Personal Default | Persanal Settings
Station Content | Wires | advancedOptions [ Extended ]
ENP &
Server Group | server | Program

[ '¥ahoo Clnasn
[IDogpile I Directions (]

_ G | _ Cancel |

Once you have set up your search location list, click on the Advanced Options
tab and then click Save as my personal default or Save new.

Remember that all of your extended Search selections are stored when you save
your Search. Specific servers and groups searched may be different from one
saved Search to another, so it is important to clearly identify each set of search
parameters. Although you could be searching the same set of Server Groups,
one set could refer to a different set of servers and programs than another saved
search configuration. For example, you could set up a search that only included
media servers.

Searching for Video and Audio Clips

If your System Administrator has configured a MOS video or audio server to be
searchable from ENPS, you can select that machine from the list and then enter
information about the clip as your search parameters.

Searching Multiple Locations

To conduct a series of multiple-location searches, open the Search box and enter
your search terms, e.g. “mutual funds.” The first set of results will be your default
location. Results from other locations on your list can be displayed in three ways:

¢ Click the arrows at the top of the List Window to move to the next set of
results or the previous one.

e Press the left and right arrows on your keyboard.

e Select a specific location from the pull-down list at top of the List Window.

Your server will always be the first location in this list.
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| Washington v|

Washington
Washington-All Programs

London Demo-All Programs
BNCTO4TESTSERV-All Programs

You can design your search query so that it will search a specific server from
your list. On the Server list you designate under the Extended tab, each server is
numbered according to which row it appears in. So if you wanted to perform a
query on “Mutual Funds” and you wanted to search the third server in the list, you
would enter the following in the Words in Text area of the Search dialog box:

e3! Mutual Funds

It is recommended that you create a personal search which clears all of your
search parameters and resets Search to "personal settings."

Searching Web Locations
You can also use Search to extend your search to websites. At the bottom of the

Extended Options screen you will see a list of websites that your System
Administrator has configured for use in Search.

Web
[ Google [¥¥ahoo [IrasH

[#] Mug Shots

You can select which sites you want to include in Mug Shots

your search by selecting the checkbox next to the site |¥ahoo

name. Each site appears in a list on the right-hand Dogpile

side of the window. Click the up and down arrows at
the bottom of the list box to change the order in which —& | = |
the sites are searched.

Enter your search terms and click Go. You can check the results of your query on
the websites you have selected by clicking on the globe icon at the top of the List
Window.

* mutual funds

Your search results will appear in the lower Editing Window on the first site you
have configured on the Extended Options screen.

- searen [EEE | o=

You can advance to the other websites in your list by selecting a website name
from the pull-down menu, by clicking on the left and right arrow icons [ and B, or
by holding down Ctrl + Left ArrowKeyorCtrl + Right Arrow Key.

You can run a website query on any text you find in ENPS. Highlight the terms,
select Search rover — Extended Web Search and then select the website where
you want to run the query.

You can also run a Web search directly from when you enter search terms. For
example, to search the second website you have configured, enter:
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w2! mutual funds

Searching Archives

On the first Search window tab, the third column contains a checkbox for
Archives for [Group name]. Depending on how archives are stored at your
station, the Words in Title textbox may not be available.

Enter your search terms in the Words in Textfield. To further refine your search,
unselect Personal and Group folders to exclude current material from the Search.

Click Go. The results appear in the List Window. Depending on the age of the
items in the List Window, some will be displayed individually while others will be
returned in the context of a Rundown. For items returned in a Rundown, the
matching story row will be highlighted in red.

You can search either your own group’s archives or all of the archives on a
server that you specify. If you know the date of the archive you are looking for,
select Group folder rover — Calendar, select the Archives checkbox, select the
date, then click View Selection.

To search the Archives of a particular server, first select the server group from
pull-down menu on the far right, then select All Archives from the Program
column. Then click Go. The search results appear in the List Window.

Performing Forward Searches

A Forward Search instantly alerts you whenever a news wire story arrives that
matches certain criteria. This is useful if you are following a story and want to be
notified of new developments as soon as they come in. You can create up to 10
simultaneous Forward Searches and you must be logged in to view results. To
create a Forward Search, complete the following steps:

Select Personal Folder rover — Settings and click on the Forward Searches
tab.
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Macroz ] Settings ] Forward Searches
Description |W’ire |Se|ectnr |Categu:ury |F'riorit_l.J |List |Notif_l.J
Untitled Ay Ay Arwy Ary O O
Budget showdawn g Ay Ay A | B [ E |
Hew I Delete I
Search Terms - Cugtom Category 1
budget
palicy
deficit
Delete |
Save | Cancel |

The box at the top of the window lets you select the wires you want to search. If
you select the Untitled option, ENPS will search any incoming wire, selector
code, category name, or priority. Or you can click the New button and enter the
following criteria for your Forward Search category:

Option Description

Wire Select the wire name from the dropdown list.

Selector Selector code for AP wires.

Category Select from a dropdown list of category names, which include

default values and categories created by your System
Administrator.

Priority Select the priority level.

List When you select this option the forward search category you
have specified in this screen will appear as a menu option
when you click on the Wires rover.

Notify Select this option to have incoming items that match your
Forward Search criteria flash in the Top Line Area.

Click on a blank line in the Search Terms list and enter the search terms.
Forward Searches use exact matches for specified words, except that appending
* to any word implies a wildcard. You can also use AND, OR, NOT and NEAR, as
you would with Searches. Click Save to store your changes.

If you no longer want to receive alerts for certain search criteria, you can delete a
Forward Search by highlighting the Forward Search category or the Search
Terms you want to delete then click the appropriate Delete button to remove it.
Click Save to store your changes.
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Search Hints and Tips

If you want to search for words that appear in an Editing Window you can
highlight the text, then click the Go or click the gray Search button. You may
also drag the text to either of those locations and release the mouse button.

You can search for any word except “noise words.” In English, noise words
include "a", "an", "and", "as", "for,” individual letters/numbers, and other
common words. Noise words are treated as placeholders. For example, if
you search for “Word for Windows”, the results could return “Word for
Windows” and “Word and Windows”.

Characters such as ?, !, &, |, *, #, @, $, commas, periods, and semicolons
are ignored during a search. You may receive an error message if you
include them in your query.

Queries are not case-sensitive, so it does not matter if you use uppercase or

lowercase.
Variations of word forms will be returned if none of your query terms have "*"

in them. For example, a query on "swim" will match "swam", "swum" and
"swimming".
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Chapter 9

Creating Contacts

Contacts are a personal database for storing names, addresses, e-mails and
more. To add a new contact, select Personal Folder rover > New — Contact
then select where you want to create the contact information. Depending on your
privilege level, you will have the following three options for creating your contact:

Option Description

Public to all users on All users with access to your ENPS server can

[Server Name] access the contact information.

Private to [Group All users with privileges in your group folder, as well

Name] as users outside your home group with Folder
Manager privileges, can access the contact
information.

Personal Only you can access the contact

Select the desired type of Contact. A blank Contact form appears in an Editing
Window.

The area at the left provides fields for entering basic information such as name,
organization, phone numbers, fax, etc. To enter information in a field, click in the
field and begin typing. Use the arrow keys to move between fields.

On the right side of the Contact form is a blank space for typing any additional
notes. All of the words in this area are fully searchable through the Search
function.

2 Modified: Mark Petruzzini 08/19/2004 17:31

HName John Smith
President
Acme Corporation

123 Anyatreet
Alexandria, VA 22312

3551212

To view all public contacts for a location, select Group Folder rover - Show
only — Pubilic to all users on [Server Name]. The contacts appear in the List
Window on the left, which displays the heading Public to all.
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To view all private group contacts, select Group Folder rover -» Show only —»
Private to [Group Name]. The List Window displays the heading Private to
[Group Name]. All users in a particular group can view private group contacts.

To view all of your personal contacts, select Personal Folder rover - Show
only — Contact. The List Window displays the heading Contact.

Both personal and private group contacts will be displayed in the List Window
with a small red rectangle next to them, while public server contacts will be
flagged with a green rectangle. If you want to make a personal contact publicly
available, drag it to a public folder. You will be prompted if you want to make the
contact Public. If you answer “No,” the contact will become a private group
contact. If you answer “Yes” the contact will become public to all groups.

Only the 200 most recent contacts can be viewed in a List Window. To access
any others, you must narrow your selection with a Search.
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Chapter 10

User Communications

Read-Ins

Read-ins are group-wide informational update messages. When you initially log
on to ENPS, all of the day’s read-ins appear in the List Window along with any
messages you received while you were not logged in.

To access the day’s Read-Ins select Group Folder rover — Today’s read-ins.
You can also view daily read-ins by clicking the My ENPS icon on your desktop.

Folder Managers should refer to the ENPS Advanced User’s Guide for
instructions on creating Read-Ins.

Sending Messages

You can send short messages to other ENPS users by selecting Messaging
rover - Send (Ctr1+T). Inthe Send fo: field, type the full or partial name of
each user separated by a comma or semi-colon.

Then, in the Note field, type a message up to 50 characters long.

Send Top-Line Message ..

Send tu:l EI Groups |

Hote: |

Send Send verified

Cancel |

You have two options for sending your message: you can click to send your
message immediately, or click Send verified to check whether the recipients are
logged in first. If they are not logged in, you will have the option of removing them
from your list of intended recipients.
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Confirm Mail Send
Target Status Send |
kark Petruzzin [EMPS Mews - Central] logged in W

Selectll | Clearal [ 0K |  Cancel |

If ENPS does not recognize a user name, you will be prompted to pick out the
correct one from a list of similar names. Once you confirm the recipient names,
the message will be sent. If the recipient(s) are logged in to ENPS, the message
will be instantly displayed in the Top Line Message area on the user’s desktop. If
the user is not logged on, the recipient will receive a message in the List Window
the next time he or she logs into ENPS. You will receive a message telling you
that the user is not logged on.

Sending Messages to a Group

If you typically send a message to the same group of users it will be helpful for
you to create a message group. To create a Message Group, select Messaging
rover - Send. Click the Groups button.

Send Top-Line Mezzage ..

Uszer name[s‘

tark, Petruzzin [EMPS Add

SampleGroup

Select |

Delete

Click New.
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Top-line message groups

Enter a name for the new message group:

[~ Global Mail Group

Cancel | 114 I

Enter a descriptive name for the group. System Administrators can create global
mail groups by clicking on the Global Mail Group checkbox. The group created
will be publicly accessible and can be used by other users. Click OK. You will see
the Group name added to the list box on the left.

To add users to your message group, enter the user names in the User name(s)
field. You may either add one name at a time, or multiple names separated by
commas or semicolons. Click Add or press Enter. If you want to remove group
members, click on the member’s name and click Delete. To remove a group,
select the group name and click Remove.

To send a message to your message group, click on the group name and click
Select. Enter your message text in the Note entry box and then click Send.

Once you have created the mail group, you can send a message to the group by
typing the name in the Send to text box.

Sending Attachments

Any ENPS item may be sent to another user or a group except for Rundowns
and Newsgathering Grids. Simply drag the item from the List Window or drag it
by its folder tab from the Editing Window to the Messaging icon (A1t+T).
Release the mouse button when the white square highlights the icon. The Send
Top Line Message dialog box appears. Complete the steps located above for
sending messages to individuals or to groups.

Reading Messages

Any Top Line Messages received while you are logged in appear in the queue of
the Top Line Message area. If the message includes an attachment, such as a
script or video clip, the icon will indicate the item type. The sender’s name
appears in brackets next to the icon.

Messages: <* [Mark Petruzzini] BC-AP Business Mews Digest
Urgent: <+ AP-MD--BWI-MD HD Central Flazh Flood W arni

To view personal messages, click on the Messaging icon or press Ctr1+M. Plain
text messages without attachments appear with an open envelope icon if they
have already been viewed, or a closed envelope icon, if unopened.

To view all current group Top Line Messages, click the Group Folder rover —»
Messages for [Group Name]. The group messages appear in the List Window.
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The Messaging rover provides a quick way to search the contents of your Top
Line Messages. Click on the Messaging rover and select Find. A Search window
appears, pre-configured to search only the contents of your Top Line Messages.

Words in Text: | o I
Words in Title:
| ﬂ MNAB 2006 Content ﬂ Hews wires I ;!| Standard Parameters
Save as Personal Default | Personal Settings
Station Content | Wires | Advanced Options I Extended

| 24hours f_ All Ttems ’f My Wark
|48 hours I E Rundowns ‘{_’| ENPS News
[ twesk _|~#5aipts __| Archives for ENPS News
_ |Date [ @ Audio ___| Messages
__|From . |<8 video {_’| My \Waste Bin
_|To |8 Pictures || ENPS News Waste Bin
f_ All __-.;33') Read-ins IC ol L!
| Zhaurs ago [ EE Mewsgathering Grids Entra

| Future il .| Newsgathering Items All archives on Central -

%, Contacts Auto Create
T 2] Grids ENPS Desk
_| Anchor* il MOS
__|Reporter EN:S NEws
I Corresponsal Noﬁqas

B oticiero

_I Zins NY1 Mews

|| Descripdidn :_! §id j

Go Cancel I

Enter the appropriate search criteria and click Go. The search results appear in
the List Window.

Deleting Messages

Short text messages without attachments are automatically deleted 24 hours
after they are read. Messages with attachments, such as scripts or contacts,
remain in your message list for 30 days, unless you delete them by dragging
them into the Waste Bin. If you wish to save a message beyond the normal
duration, drag it into your Personal Folder.

Follow-Me Messaging

You can still receive messages from ENPS even when you are away from your
desk or out of the office. Follow-Me messaging routes ENPS user
communications for you directly to your cell phone, wireless device, or external e-
mail account. This option must be enabled system-wide by your System
Administrator before you can use it.

To enable Follow-Me messaging for your account, contact your System
Administrator with the addresses you want to use with Follow-Me messaging. For
an e-mail account this would follow the format johndoe@mailservice.com.
For a cellular account, the format might be

12025551212@email .mobile.cellcompany.net.
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Once your System Administrator adds your addresses to ENPS, you are ready to

set up your forwarding options. Select Personal Folder rover — Follow-Me
Messaging.

Follow-Me Messaging Configuration

[
Schedule for: Mark Petruzzini
Schedule #1
Deliver messages to this address: INDI‘IE Selected ;I
Sunday Monday Tuesday Wednesday Thursday Friday|Saturday
r - r r r - r
Start Time: INDI‘IE Selected vl End Time: INDI‘IE Selected 'I
Schedule #2
Deliver messages to this address: | None Selected =l
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
r r r r r r r
Start Time: INDI‘IE Selected 'I End Time: INnne Selected 'I
Schedule #3
Deliver messages to this address: INDI‘IE Selected ;I
Sunday Monday Tuesday Wednesday Thursday Friday|Saturday
r r r r r r r
Start Time: INDI‘IE Selected 'I End Time: INDI‘IE Selected 'I
Update |
[ -

You can set up three separate schedules, or range of start and end times, for
when you want messages to be forwarded to you. Each of these schedules can
be set for a different device. Select the schedule slot you want to use, then select
the dropdown box labeled Deliver messages to this address and select the
device type you want to set up. Then click on the days of the week you want the
messages forwarded to that address. Click on the start and end time dropdown
boxes to set what part of the day messages will be forwarded.

You can repeat this process with other schedules if you want messages to also
be forwarded to separate devices or if you want to set up another time of day
when you want messages forwarded. For example, you might set Schedule 1 to
forward messages between 5:00 a.m. and 8:00 a.m., then you might set
Schedule 2 to forward messages between 8:00 a.m. and 12:00 p.m. Click Update
to save changes, then click OK. Note that messages will only be forwarded to
your device when you are not logged into ENPS.

Using the Chat Feature

The Chat feature allows users to establish private user-to-user text exchanges or
group conferences. Unlike Top Line Messages, Chat allows for more interactive
conversations instead of simple text alerts and notifications.

51 The Associated Press



1. Select Messaging rover — Chat. The Chat Window appears. The Chat
Window can be moved to another part of the desktop by dragging it with the
mouse.

2. Enter a full or partial user name in the Connect to field and press Enter. You
will see a drop-down list with names that match. Click on the appropriate user
name. If the user you are trying to reach is not using ENPS, you will see a
message saying the user is not logged in.

W Connect to I x|

b ezzage I

3. If the user you are attempting to chat with is connected to ENPS, you will see
a message saying that you are connecting a Chat Window with the user's name
at the top. You will see a red flag next to the user's name until that user accepts
the Chat invitation by pressing the top button. Then the flag will change to green.

[ Bob Jacobs

4. You may need to move and/or resize the Chat Window to view the Control
Window underneath it. To resize the window, move the mouse cursor to the edge
of the window. When the double-sided arrow appears, hold down the mouse
button and drag the window boundary to the desired position.

5. During chat you can disconnect the user by clicking on the second button, or
put them on hold by clicking on the third button.

Chat Dialog Window Options

The Chat Window is a separate window that can be resized and moved over any
area of the ENPS desktop. Select Chat Dialog Window rover. A check is
automatically placed next to each selection you make.

Chat Options Description
Clear dialog Erases the current Chat text.

Auto-conference When checked, includes every user to whom you initiate a
Chat session in your conference, so they see all
messages.

Send to all When checked, sends to all users (not on-hold) whether
or not they are in the conference (equivalent to selecting
every connected user).

Always on top When checked, ensures that the Chat form is always
visible, even while working in other areas of ENPS.

Show status When checked, shows status messages (e.g., users

messages connecting and disconnecting) as part of the Chat dialog.
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Include date/time  When checked, includes the date (month/day) and time,
as part of each message (sometimes helpful for reference
purposes).

Save chat dialog  Shown while a Chat is active, allowing the exchange to be
saved in your Personal Folder.

A user may only participate in one conference at a time. However, a user may be
connected to other users not participating in the conference. When the
conference button is pressed, that connection becomes part of the conference.

If the mouse pointer is held over a Chat connection in the control window, a tool
tip window will show all user names for the connection.

If a user is simultaneously logged into multiple workstations, only the first may be
available to receive Chat requests. ENPS has no way of knowing which session
is desired.
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Chapter 11

Using the Browser

ENPS has a built-in Web browser that lets you visit websites without having to
leave the ENPS desktop. Your workstation must have an Internet connection to
use this feature. You can use the browser to search the Web or to open pages
referenced in wire stories.

BC-HEALTH-EYE-OPENE

C\ Created by: Mark Petiuzzini 03720401 1343 Modified: Mark Petruzzini 03/20/071 13:43
S0 how do we train doctors? -
As reported in the Proceedings of the American Medical
Infomatics Association, Harvard Medical School students have been
learning on a "virtual" patient. Doctors are working with
software specialists to design a series of movies and computer
simulations for medical students to work on.

{The HealthScout.com Web site is at http:/Avww HealthScout.com.)

AP-NY-03-20-01 1343EST -

If you see a blue underlined link in a story, double-click on the URL to open it in
the browser. The website opens in the lower Editing Window.

You can also open the Web browser by clicking on the Media Control icon. The
Web browser opens in the lower Editing Window. The initial page that opens is
set by your System Administrator.

Site:| http:iwww. enps.com!

AP Associated Press

| Monday, Dec. 1, 2008
i HEWS

- AP’s News Production System SR,
- Secure Nrst Angolan _
Contract

More broadcast news content moves through | * Bakistan's Exparding Media

. V] Ji
ENPS than any other software in the market. ket verke Thumbe Up for
Associated Press’ ENPS

= AP's EMPS Working with More
than Two Dozen Broadcast System
Vendors at NAB 2008

# India 24 Hour News Chanel
Selects AP's EMPS

FEATURES

-]

Support & Training

Contact

[+]
(]
0 Sales
o
(]
(]

Home

: See an ENPS Demo
© aporg ShAPfeed 3.1

' Make come newscg | =

Once the browser is open, you can visit a new site by entering its URL in the
Site textbox. To visit the ENPS website you could enter either
http://www.enps.com, Www.enps.com, Or just enps.com.

To insert a URL into your own script, type the URL beginning with http://,
such as http://www.ap.org. ENPS will convert it to a link automatically.
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While you are using the Web browser, click Back to move to the previous page or
click Forward to return to a more recent page in that session. If you want to find
out if there is a newer version of the Web page than the one you viewing, click
Refresh to view the latest version. To stop a page from loading, click Stop.

You can copy and paste (or click and drag) text from a Web page into a script
just as you would with any other Editing Window content. The format of the text
will be the same as the source from which you are copying.

The ENPS browser allows to view RSS feeds you have previously stored in
Internet Explorer. You can also add new feeds to the list on pages that offer RSS
subscriptions. Click on the RSS icon to display a list of RSS feeds. The ENPS
feed viewer has been successfully tested on a wide variety of RSS feeds,
however, it is possible that some feeds will contain advanced functionality that
will not be compatible with the ENPS browser.

Working with Favorites

You can keep a record of frequently used websites by selecting the Favorites
button in your browser window.

Sjteil hittp: . enps.cam/ j Cga] | =

Add... Delete...
Organize...

] hssociated Press AP Associated Press

[ | AD" Mosern Deneliindinm Ournf
LAF'S News Froduction system
o I
P Contract
e 5 i More broadcast news content moves through |* ':"“5‘%’;9
Support & Trainir . [Market Marl
elaietiog il ENPS than any other software in the market, | 2retreretu
© Sales Associated Press
3 I ® AP's ENPS Wor
0 Calendar | than Two Dozen E
O Contact Vendors at NAE 2
i 7 o India 24 Hour
0 Home Selects AP's ENPS
FEATURES
© AP Broadcast | See an ENPS Dem
0 aporg SMAPfeed 3.1
55 - I .. ... ... . - .. ...
= K | 3

Click Add to make the current website one of your favorites. To remove a
website, first highlight the website name and then click Delete.

Favorites in the ENPS browser are the same as the ones in your default Web
browser. You can sort websites into different folders to make information easier
to find. For example, you could have separate folders for Business, Sports,
Politics, etc. To manage your folders, click Organize. From this window, you can
create a new folder, rename an existing folder, or move links and folders to new
locations.
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Chapter 12

Personal Preferences

This chapter will show you how to customize your ENPS client layout and
personal options.

Controlling the Layout

You can configure how you want the screen to appear each time you launch
ENPS. To save a screen layout as your personal default, select Personal Folder
rover —» Layout — Make this my layout.

Cuit

Wiork, off-line
i Local starage

Show aldest items S View with system lapout

Settings... ::'{\ Yiew with my normal lapout

[Lavout Pl [Make this my layout

Show only 3

[ b

Every time you log into ENPS, the proportions of the List Window and Editing
Windows, as well as the Fourth Folder selection will match those settings. Your
saved layouts must reference primary Group Folders, not sub-folders. Even after
saving a screen layout, you can still resize windows as often as necessary. To
return to your personal layout, select Personal Folder rover — Layout — View
with my normal layout. To switch to the standard system layout, select
Personal Folder rover —» Layout — View with system layout.

Personal Settings

Select Personal Folder rover — Settings — Settings tab to view a list of
additional personal preferences you can control.

Macrog ] Seltings ] Fonward Searches
[~ DOpen Rundowns horizontally maximized [~ Automatically reformat news staries
¥ Use standard windows navigation keys [” Show word count
¥ Run in window V¥ Use plain text

[ Play alert zounds when messages arive
[~ Play alert sounds when pricrity news arrives
[~ Suppress wire Lurgents

Lizt items up to thiz number of days in advance I
Minutes between automatic backups of scripts |1

MyENFS Home Program

[WDC News =
Personal Font

I Mone LI
Language

[ Englsh(U3) =]

Rundown Yiew Optionz
 Perzonal, Template, Spstem
* Template, Personal, System [default]

Workstation grid cell highlight color i N

Save | Caticel |
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The following table contains a description of each of the settings:

Setting

Open Rundowns
horizontally
maximized

Use standard
Windows navigation
keys

Run in window

Play alert sounds
when messages
arrive

Play alert sounds
when priority news
arrives

Suppress wire
urgents

Automatically
reformat news stories

Show word count

Use plain text

List items up to this
number of days in
advance

Definition

When checked, allows the default Rundown view to
be horizontal across the top half of the screen, instead
of the standard vertical, left-hand view.

When checked, removes ENPS overrides for keys
such as Home and End. In ENPS, these keys move
the cursor to the top and bottom of an item. In most
standard Windows applications, these keys move the
cursor to the beginning and end of a line.

When checked, places ENPS in a standard window
instead of the default full-screen mode. This option is
useful if you regularly run other applications alongside
ENPS. When this mode is enabled, you can navigate
to and access other programs on the system taskbar.

When checked, ENPS sounds an alert when Top Line
Messages are received.

With this setting, ENPS sounds an alert when urgent
wire items or Forward Search items enter the system.

This setting should be used with caution, as it will
override all urgent wires in the Top Line Area.
However, it will still allow urgent wire notifications for
those stories which match Forward Search criteria.
This is useful at sites where users only want to
receive notifications regarding custom categories.

When checked, this option automatically removes
extraneous line feeds from news wire items as they
are loaded into an Editing Window. This generates
text flow across the full width of the Editing Window.
Select Editing Window rover — Undo to restore
original formatting for a selected item. Selecting this
option may make it difficult to read stories with tabular
data such as stock data or sports statistics.

Select this option to display the word count in stories.

Select this option if you do not want to use the
enhanced formatting options available in scripts such
as bold, italics, and font colors.

The List Window may contain a large number of
Rundowns and Newsgathering Grids for future dates.
Since entries in the List Window are sorted
chronologically, they will appear before today’s work
in progress. Change this value to the maximum
number of days in advance that you want to appear in
the List Window. You can enter any value up to 99
days. If you leave this field blank, all future entries will
be displayed.
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Minutes between
automatic backups of
scripts

MyENPS Home
Program

Personal Font

Language

Rundown View
Options

Workstation grid cell
highlight color

Choose how often open scripts in an Editing Window
are backed-up. In the event of a computer or software
failure, the last saved versions will be saved to your
local hard disk. The minimum value for this setting is 1
minute.

If you are a member of multiple groups you can use
this setting to select the group you want to use by
default with MyENPS. Each group can have its own
set of incoming wires.

You can choose an additional font you have installed
in your Windows operating system to use within
ENPS. Once you select a font from this dropdown list,
you can use that font in scripts, Rundowns, and the
List Window. The fonts you select in each part of
ENPS will be preserved as part of your personal
profile.

Select the language you want to use for the menus in
ENPS. Note that this option controls the ENPS
interface only; the spell check language is set from the
Editing Window rover. See Error! Reference source
not found. Writing Scripts for more information.

Select the view that you want to use when you open
Rundowns and Newsgathering Grids. By default, they
will open with a priority for the template layout but you
can change this setting so that they will open with
your personal view.

Set the cell highlighting color for Newsgathering Grids
and Rundowns. Click the - icon to select the color
you want to use. This option is only available if a
configuration setting has been enabled on your
workstation. Contact your System Administrator for
more information.

You must click Save and restart ENPS for changes to take effect.
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Chapter 13

Folders

This section will show you how to create and work with folders for organizing
information within ENPS.

Creating Sub-Folders

You can create up to 20 sub-folders within your Personal Folder. To create a
sub-folder, select Personal Folder rover - New — Folder.

= Grid

Guit L84 Read-in for all users on Central

otk off-ine & Contact 4
i Local storage j Picture

Shiow oldest itemz A ideo

Settings... . Audio

Layout 3 & Script

Shiow anly 4 = Rundawn

[Hew P _IFaoider

The New Folder dialog box appears. Type the name of the new folder and click
OK. The new sub-folder is displayed in the list on the rover menu. Click the new
sub-folder and the name of the folder is displayed in the heading of the List
Window on the left.

To store information in a sub-folder, drag and drop the item from the Editing
Window into the frame surrounding the folder. Or, create a new item using the
New option from the sub-folder’s rover, and drag and drop it into the folder.

Viewing Folder Contents

Click on the Personal Folder or a Group Folder to view its contents. The folder
contents appear in the List Window on the left under the Heading of the same
category. To view the contents of a sub-folder, click its title from the rover menu.

To view only items of a particular type inside a folder, click the folder’s rover and
select Show only, then select the item type to be viewed, such as Script, Grid,
Contact, Picture, Video, etc.

=5 Today's Mewsgathering A Viden
= Today's Rundowns . Audia
Calendar ... ] S cript
Locatiohs 2 J Mewsgathering ltem
[_J HOLD Info =32 Newsgathering
|Shnw only | = Rundown
Mew 2

The contents of the List Window will change to reflect only items of the specified
type. If you wish to view only the oldest items in a folder, select Folder rover —
Show oldest items. This is useful for cleaning out unnecessary items from your
folders.

ENPS Basic User’s Guide 60



If you transfer an item from one group to another group it is considered copying
the item. If you transfer an item from one sub-folder to another sub-folder in the
same group it is considered a move, and the original will be deleted.

Folders can hold up to 5000 items, although your System Administrator may
specify a different number. You will receive alert messages if you have a folder
that contains more than 1000 items.

Working in Other Groups and Locations

If your security level allows you to have access to information in other groups,
you can navigate to additional group folders on your own ENPS server or at other
locations. Select Group Folder rover — Locations. Select the location to
navigate to and then select the desired group.

=3 Today's Mewsgathering

E Today's Rundowns Wiashington P
Calendar ... t adrid

| Locations » Londres 4
[ HOLD Infa

Show only »

Mew >

The Group name on the folder changes to indicate the change of location. The
third and fourth folders may represent other Group Folders, depending on your
access privileges.

If you regularly navigate to certain folders using Locations they can be saved as
Favorites. To save favorite folder locations for your third and fourth folders, the
Group and Corporate folders, click on the Group Folder rover. A menu appears
showing Group favorites and Personal favorites at the top.

Group favorites 3
[Perzonal favarites |4
Group maintenance 3

Shrua mldast tame

[&dd to favarites |

The rovers for both Group and Corporate favorite show choices for Group
favorites and Personal favorites. You can add to your Personal favorites or
remove folders from your Favorites. Group favorites are set by the Folder
Manager.

Calendar

The Calendar is an easy way to access date-
specific material in a folder.

Wednesday, June 28, 2006

1. To access the Calendar, select Group Folder
rover —» Calendar. The Calendar opens to the
current date, which is highlighted with a frame.

2. To find a month, use the on-screen Left and <] Ty [ >|  View selection |

Right arrows, on either side of the Today button, |[E=E

to move backward/forward between months. 7 4
¥ work in progress || Bundowns
™ Archives |~ Hewsgathering
I 1™ Mewsgathering ltems
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3. To choose a date, click the date with the mouse.
4. To move back to Today’s date at any time, click Today.

5. After selecting the proper date, in the Location field, select to view Work in
progress or Archives.

6. In the Item Type field, choose whether you want to view All information from
that day, only Rundowns, only Newsgathering Grids, or only Newsgathering Grid
items.

7. When the proper parameters are selected, click View selection. The requested
information appears in the List Window under the heading ltems for [Date]. The
Calendar can only display items from one folder and for one date at a time.

Returning to Your Home Group

If the third folder, the group folder, is currently a group other than your home
group, return to your home group by selecting Group Folder rover - My group

|M_|.J aroup [EMPS Mews)

Locations 2
Showe anly 2
Mew 4

If the Corporate Folder (the fourth folder) is currently displaying the contents of a
Group Folder, to return to its default status, click the Corporate Folder rover —
Return to [Corporate Name], and the group name will be restored.
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Chapter 14

Working Off-Line

You may need to use ENPS without a network connection either because you
are working remotely or because there is a technical issue that prevents you from
connecting from the main ENPS server such as a power failure or network
problem.

Connecting to a Backup System

If your ENPS client is unable to contact the main server you will see this
message:

Your computer iz having tiouble commurnicating with the spstem. [The help desk may beinterested
i thiz information: 'Socket eror [10065] Mo route to host, [-21468718223]' 1.

[~ Try again [if other people seem to be using the spstem without a problem);

[ whork aff-line and store data on my own compliter
[~ Switch to a backup system "Washington [2]"
[ LCaricel thiz operation

[ ExtEMPS

If other users are still able to work from the main server select Try again.
Otherwise, you should always select Switch to a backup system. You can use
the backup system in exactly the same way you use the main server. When the
main server is back online you will see this message:

“our computer iz having trouble communicating with the system. [The help desk may be interested
in thig information; "'Socket emor [10065] Mo route to host, [-2146818223]").

[~ Try again [if other people seem to be using the spztem without a problem]

[~ wiork off-line and store data on rmy own computer

[~ Switch back to my normal system "Washington™:

[~ Cancel thiz operation
[~ Exit EMPS

Select Switch back to my normal system whenever you see this message. If the
network connection prohibits you from connecting to either the main server or the
backup server, or you are working somewhere where you do not have a network
connection, refer to the following section for information on how to work off-line.

For occasions when you want to work at a computer that is not connected to the
network, ENPS allows you to work off-line and store material on your local hard
disk. A script is the only item you can edit in off-line mode.
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Local

stulqgg

Switching to Off-Line Mode

To work off-line, select Personal Folder rover —» Quit

Work off-line. ENPS will open without the other three [ork off-line

folders, the Search button and the Messaging icon. The Folder maintenarnce P
only option available is the Local Storage folder icon. [ Lacal storage

The name of the Personal Folder has changed to Local Show oldest items
storage. Scripts saved to the Local Storage folder are Seftings...

stored on your computer’s hard disk. When you re- Lepe 4
connect to the network, you can transfer these items to |~ EE LD H:‘”dDW”S >
their proper folders. NET oy »

To view the contents of the Local Storage Folder, click on the Local Storage
folder or select Local storage rover - Show only and select the type of item to
be viewed. The selected item appears in the List Window on the left under the
heading of that same category.

e You can print scripts in off-line mode if a compatible printer is configured and
connected to your computer.

¢ Anything placed in the Waste Bin in off-line mode can be accessed when you
are re-connected. To do this, click the Waste Bin rover— Local waste bin.

Reconnecting to ENPS

To return to the Group Folder and reconnect to ENPS, Quit

select Local storage folder rover - Connect to ENPS. [Carmect to ENPS
After a few moments, the Desktop screen returns with the Settings...

usual four folders, the Search button, and the three icons. Lapout »
If you start ENPS while disconnected from the network, Show only 4
you will receive a Timeout on Connect message. To work Mew 4

off-line, click the checkbox option (in the blue dialog box) that reads Work off-line
and store data on my own computer.
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Chapter 15

Printing

ENPS will work with most printers recognized by your Windows operating
system. Group Folder Managers may set up print layouts for scripts, Rundowns,

and Newsgathering Grids.

Setting up Printers

To access printer configuration settings,
click on the Printer icon. The Print Setup
window appears.

1. Select the printer you want to use
from the Current Printer pull-down menu
at the top of the Print Setup window.
Available printers are set through the
Windows control panel. See your System
Administrator for information about
installing new printers.

2. Select from the Script Report Layout
pull-down menu.

3. Select from the Rundown Report
Layout menu.

4. Configure the printer using the
appropriate checkboxes in the Script
Options field.

Print Report Layouts may be created by
your System Administrator to provide

Print Setup

Current Printer

Script Report Layout

IAnchol Script j
Bundown Report Layout

IF'roducer j

Scrpt Optionz

HEREERERREENN

Prexview

Partrait

Landscape

Uge report lagout orientation

Single Line Spacing

Double Line Spacing

1 Column

2 Column

dze report layout columnz
Fieformat "ire Stories

Reformat Scripts

Show MOS commands az thumbnails
Only grid items above the black line
Save az personal defaults

Copies |1_

oK I Cancel |

preset styles and layouts for printing Scripts and Rundowns. The Print Options
described below will override the settings in those layouts.

Print Options

Any option selected from Print Options only affects the next print job, unless you
select Save as personal defaults before you click OK.

Print Options Description

Preview

When checked, ENPS shows an on-screen preview

before an item is printed.

Portrait/Landscape

Determines whether items print in portrait or

landscape format. Select one or the other.

Use report layout
orientation

Prints a report with orientation defined for the
currently selected report layout. Make sure you

normally have this option selected so that you
ensure the correct portrait/landscape orientation for
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Single or Double Line
Spacing

1 Column/2 Column

Use report layout
columns

Reformat Wire Stories

Reformat Scripts

Show MOS
Commands as
Thumbnails

Save as personal
defaults

Copies

your printout.

Determines spacing properties for printed items.

Determines whether scripts are printed using full
page width (1 Column), or in standard two-column
television format (2 Column).

Prints a script with column properties defined for
currently selected report.

When checked, eliminates all non-consecutive
carriage returns and line feeds in news wire stories,
generating much cleaner and easier-to-edit material.
This may not work as desired for tabular material
such as scores or stock grids.

When checked, eliminates all non-consecutive
carriage returns and line feeds in a script.

Abbreviates MOS commands. You will want this
option selected unless you are diagnosing a problem
with a MOS item reference.

Check this option to save the current settings as
your personal default printing options.

Determines the number of copies generated when
an item is printed.

Any option selected from Print Options will only affect the next print job, unless
you select Save as personal defaults before you click OK.

Printing Scripts

To print a script, you can drag the script title tab to the Printer icon. For additional
printing options you can select Editing Window rover — Print and then select
whether you want to preview the printout, normal or draft print, or select setup.
Choosing Setup provides you with the same options as clicking on the printer
icon at the bottom of the screen.

[ Frint

Preview in twao columnz

Impaort/E spaort

Layout

Faont

Tools

Find

E dit

Undo

E xpand match highlightz
R eformat

Time selection

w W W W v

[Marmal
Crraft
Setup...

Dizcard changes

Printing Rundowns

You have a variety of options of printing Rundowns and associated scripts:
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e To print a Rundown using the default Rundown Report layout, select
Rundown rover— Print -» Rundown only.

e To print a Rundown and all of its scripts, select Rundown rover— Print —
Rundown and all scripts.

e To print a Rundown exactly as it is displayed on the screen, select Rundown
as displayed or Rundown as displayed and scripts.

o To selectively print certain scripts, you may mark rows in the Rundown by
pressing Ctrl and then clicking on the row (or by pressing A1t +B) then
pressing Ctrl+P. The corresponding scripts will be printed.

Font »

[ Print |4 Rundowr only

tOS Ready to air All zcripts anly

Properties... |Hunu:|u:uwn and all zcripts

Export Rundown... Rundown az dizplayed only

Ewport az HTHL... Rundown az displayed and all scripts
HTHML Encading M| Elscipts only - dralt

Archive » Frint setup...

Standard script printing functions are designed for laser printers and are often too
rich in borders and detail for most dot matrix printers.

A special feature for printing scripts in draft format is also available on the
Rundown rover.

If you highlight scripts using 21t +B or by pressing Ctr1 and clicking the mouse
button you can select to print all scripts, unmarked scripts, or the Rundown plus
either script options. This allows you to exclude package scripts, for example,
from the printing of the newscast. This option also exists for Newsgathering
Grids.

Printing Newsgathering Grid Items

To print all of the information in a Newsgathering Grid, select Newsgathering
Grid rover — Print — Print Newsgathering Grid rows and contents. To
further narrow the selection, you can also print All rows, Current row, or Selected
rows.

Ihzert row
Layout
Font
|F'rir'|t | 3 Frint Mewsgathering Grid
Properties... [Frint Newszaathering Grid rows and contents W] Al rows
Archive this Mewsgathering Grid Print setup... Current row
Fiefrezh grid
Cloze

v

With a Newsgathering Grid item open in an Editing Window, select Editing
Window rover — Print Newsgathering item sub-grid(s), and select any or all
of the linked sub-grids to be printed.
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Chapter 16

Waste Bin

Depending upon your access level, you can delete anything except Wire copy.

1. To delete an item from ENPS, drag it to the Waste Bin (A1t+D).
2. Drop the item when the square highlight surrounds the Waste Bin.

3. Click the Waste Bin icon to display the contents of your Personal Waste Bin in
the List Window.

Recovering an ltem

Items remain in the Waste Bin for ten days before they are deleted permanently,
although your System Administrator may modify this setting. During that time,
there are two ways to recover an item in either your Personal or Group Waste
Bin:

To recover personal items from the Waste Bin, click on the Waste Bin. The
contents of the Waste Bin appear in the List Window. You can drag an item from
the List Window back into either your Personal folder or Group folder to recover
it. To recover items from a different source, simply click on the Waste Bin rover
and select the desired location.

You can also recover an item using the Search function by completing the
following steps:

1. Click the Search button. The Search window appears.

Words in Text: | e I
Words in Title:
| ¥ HAB 2006 Content ¥ News wires I ;” Standard Parameters
Save as Personal Default | Personal Setiings
Station Content | Wires. | Advanced Options I Extended

| 24hours f_ &l Ttems f| My Waork
|48 hours [ E Rundowns ¥ | ENPS News
| 1wesk _[~#Saipts | Archives for ENPS News
__|Date I ), Audio ___| Messages
__|From | |48 video ’{_'| My Waste Bin
1o |8 Pictures || ENPS News Waste Bin
f_ All __w??') Read-ins IC - j
| 2hours ago i EE Mewsgathering Grids Enira

| Future i | Mewsgathering Items All archives on Central -

%, Contacts Auto Create
© ] Grids ENPS Desk

_| Anchor* ﬂ Mos

__|Reporter NEN:5 N

_I Corresponsal 2 _”_E'S

_I Crew ::zjqemu

_| Descripcion _v_! o (il j

Go Cancel I
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Meszages
* | My Waste Bin
BMC */aste Bin

2. Under the Corporate Content tab, select My Waste Bin or the Waste Bin
representing your group (in the column on the far right).

3. Type the search criteria in either the Words in Text or the Words in Title field.

4. Press Go. The search results appear in the List Window. Material in your
Personal Waste Bin is available to you from any workstation, no matter where
you log into ENPS.

Group Waste Bin

If an item is deleted from a group work area, such as a Group Folder (i.e.,
Rundown or Newsgathering Grid), it is stored in the Group Waste Bin of the
group from which it originated.

1. To display the contents of a Group Waste Bin in the List Window, verify that
the third or forth folder displays the name of the group you want to search. If you
need to change the display on the folder, click the Group Folder rover and select
the appropriate folder from the Locations menu.

2. Select Waste Bin rover —» Group Waste Bin. The results appear in the List
Window. Your Local Waste Bin, where items are stored if placed in the Waste
Bin while you are working offline, can also be accessed by clicking on the Waste
Bin rover.
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Chapter 17

Keyboard Shortcuts

ENPS keyboard shortcuts allow you to perform many functions using keystrokes
rather than a mouse. Folder Managers may define custom group macros for the
Shift + F2 - Fl2orCtrl + Shift + F2 - F12 keys. The following
tables list shortcut keys and their descriptions. Refer to the ENPS Advanced
User’s Guide for a complete list of keyboard shortcuts and information on how to
write macros to automate tasks.

Search
Keys Description
Ctrl+ Launch a Search.
Shift+B
Editing Windows
Keys Description
Alt+< Toggles through open items in an Editing Window.
Alt+>
Alt+C Closes the active item in an Editing Window.
Alt+D Deletes an item without having to drag and drop it into the
Waste Bin.
Alt+M Launches the rover menu of the active window.
Alt+P Toggles between a script and script field list.
Alt+S Edits the title of a script in an Editing Window.
Alt+T Send the current script as a Top Line Message.
Alt+X Closes all open items in an Editing Window.
Ctrl+; Inserts the current date/time in the text.
Ctrl+A Highlights all text.
Ctrl+B Sets font to boldface.
Ctrl+C Copies highlighted text.
Ctrl+D Inserts the Duration command.
Ctrl+E Toggles between full-screen and standard window views.
Ctrl+F Launches the Find command for finding desired text.
Ctrl+G Inserts the CG command.
Ctrl+H Inserts the Notes command.
Ctrl+I Set font to italics.
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Ctrl+Shift+

I
Ctrl+Jd
Ctrl+K
Ctrl+L
Ctrl+N
Ctrl+0O
Ctrl+P
Ctrl+sS
Ctrl+U
Ctrl+v
Ctrl+X
Ctrl+z
End
Home
Page Down
Page Up

Shift +
Delete

Shift +
Insert

Shift +
Left/Right
Up/Down
Arrows

Ctrl+
Shift+H

Ctrl+Up
arrow

Ctrl+Down
arrow

Ctrl+Shift+

Down arrow

List Window

Keys

Alt+M
Arrow Down
Arrow Up
Cerlsr

Inserts the Insert tech instruction command

Inserts the Insert command.

Inserts the Take command.

Inserts the Anchor command.

Starts a new script in the bottom window.

Toggles between expanded and standard window views.
Prints active item.

Saves the current item without closing it.

Underline text.

Pastes previously cut or copied text.

Cuts highlighted text.

Activates the Undo command.

Moves to bottom (unless personal settings are modified).
Moves to top (unless personal settings are modified).
Displays next page.

Displays previous page.

Deletes Production Commands.

Pastes previously cut or copied text.

Highlights text.

Find and replace text.

Move cursor to the start of the previous paragraph.

Move cursor to the start of the next paragraph.

Select from the cursor to the end of the paragraph.

Description

Launches rover menu.
Displays next item.
Displays previous item.

Select multiple items (where enabled).
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Mouse click
Ctrl+3
Ctrl+4
Ctrl+M
Ctrl+P
Ctrl+R
Ctrl+w
Ctrl+y

End

Home

Page Down
(Pgbn)

Page Up
(PgUp)

Display contents of the third folder.
Display contents of the fourth folder.

Displays list of all current Top Line Messages.

Prints a summary of objects displayed in the List Window.

Displays today’s Rundowns.

Displays news wire items (All Stories).

Displays contents of Personal Folder.

Moves to bottom (unless personal settings are modified).
Moves to top (unless personal settings are modified).

Displays next page.

Displays previous page.

Rundowns & Newsgathering Grids

Key
Alt+A

Alt+B
Alt+M

Alt+
Shift+B

Ctrl+E
Ctrl+I
Ctrl+0O
Ctrl+P

Ctrl+R

Rovers
Key
Alt+1

Alt+2
Alt+3
Alt+4
Alt+5
Alt+6
Alt+7
Alt+8

Description

Moves the selected block of items above the currently
selected row.

Marks/selects blocks of items.
Launches rover menu.

Clears any marked/selected items.

Toggles between full-screen and standard views.
Inserts a new row.

Opens item.

Prints item.

Displays today’s Rundowns in the third folder.

Description

Launches the Wires Folder rover.
Launches the Personal Folder rover.
Launches the Group Folder rover.
Launches the Fourth Folder rover.
Launches the Search Folder rover.
Launches the Printer icon rover.
Launches the Messaging icon rover.

Launches the Waste Bin icon rover.
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Alt+9
Alt+0

Launch the Media Control rover.

Launch the My ENPS Configuration rover.

Top Line Message Area

Key
Ctrl+M

Ctrl+T

Cerldril

Ctrl+2

Description

Displays list of all current personal Top Line Messages in
the List Window.

Starts a new Top Line Message.

Opens the latest Messages queue item in an Editing
Window.

Opens the latest Urgent queue item in an Editing Window.

Universal Commands

Key

Alt+left &
right arrow
Ctrl+Q

Description
Moves focus between windows.

Exit ENPS.
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Preface

This manual will show you how to use the advanced features of the Electronic
News Production System (ENPS). It is written for Group Managers and users
who want to take advantage of the more sophisticated features in ENPS. This
guide is divided into the following sections:

Section Topics

Section |: Group Creating and managing program groups for
Administration Group Managers.

Section II: Newsgathering Working with planning grids and Rundowns.

Grids and Rundowns

Section Ill: Hardware Control Controlling CGs, prompters, and MOS

devices.
Section 1V: Macros Advanced keyboard control
Section V: Hints and Tips Hints to help you get the most out of ENPS.

Refer to the ENPS Basic User’s Guide for information about the fundamentals of
using ENPS. System Administrators should refer to the ENPS Operations Guide
for information on how to set up, maintain, and troubleshoot ENPS.

If you need help while you are using ENPS, press F1 for online help. If you
require further assistance, contact your System Administrator.

You can find the ENPS website at http://www.enps.com.

Typographic Conventions in this Guide

The following table lists the typographic conventions you will find in this guide:

Typeface Meaning Example

SAMPLE TEXT  Filenames, directories, You can edit user settings in
and commands ENPS . INT.

Sample — Navigation through Select New — Contact—

Text menus, where one menu  Personal.

option leads to another

Sample text Button names Click OK to save your changes
and close the window.
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Chapter 1

Working with Groups

Groups in ENPS allow you to separate different task areas at your station. This
can be as simple as having one group for News and another for the Assignment
Desk. Large enterprises may have dozens or even hundreds of groups.

Creating Groups

Each group has its own saved searches, macros, CG templates, Rundowns,
planners as well as script and Rundown print report layouts. Folder Managers
should keep these functions in mind when planning for which groups will be
created. Your System Administrator is responsible for creating new groups.

Navigating through Groups

To navigate from one group location to another, select either the third or fourth
folder rover; whichever folder rover you use will determine which folder becomes
a shortcut to the contents of that group. Select Locations then select the Server
name and Group name.

The Server name usually corresponds to the physical location of the server on
which the groups are placed.

Load this group's macros Syztem
[currently using EMPS Mews) EMPS Mews
Return to MAB 2006 [w/ashington P EMPS Desk
[ Locations » Lancan 2

[ HOLD Infa
Show anly >
Mew >

Group Users Default Settings

To become a Group Manager, you must have the System Administrator or
another Group Manager in the group give you Manager privileges. The System
Administrator should also ensure that the Default Settings option is enabled for
Group Managers. Once this is done, open your ENPS. INT file using a text editor
and add the following setting to the [ENPS] section:

DefSettings=1

Restart ENPS after you modify the ENPS . INI. To set the default security profiles
for users of your group select Third Folder rover — Group Maintenance —
Default Settings Profiles. Setting defaults will not prevent users from later
altering any of their own personal settings.
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Default Profiles

Profile Hame | Comments | Modified | Modified By |
GUEST - - |
HELPDESE
EDITOR LI
Select Delete Save E =it I
Settings \I tacroz/Fonward Searches \| Brigfingz
Profile 5ettings — Print Settings
[~ Open Rundowns honzontally maximized
[~ Use standard Windows navigation keys
] R i et Layout Server
[~ Play alert sounds when messages armive IEentraI j
[~ Play alert sounds when prionty news arives
[ Automatically reformat news stories Layout Program
[~ Show word count IENF'S Desk j
[~ Use LTR dizplay on BTL system
Script Layout
| *5YSTEM DEFAULT =]
Minutes between automatic backups of zcripts Rundown Layout
0 | “5'YSTEM DEFALLT =]
Language
I j Options
Preview
4th Folder Server 4th Folder =1 .
i Partrait
I : jIN'{‘"B 2008 j | |Landscape
Default ActiveX | |Jze report layout orientation
j i Single Line Spacing
— Font Settings || Double Line Spacing
Personal Font I Mane =2 1 Colurmn
Window Font Name Font Size || 2 Column
List 12/||| | Hse repart layout columns
Top Edit Arial 10/||| | Refarmat \Wire Staries
Battom E dit Arial 0 f||__ | Fisformat Scripts
Rundamn Avial 10/|||__| Show MOS commands as thumbnails
Mewsgathering Grid Anial 10 Only grid itemz above the black line
CG Device Contral Avrial 10/ || Fit grids to one page

To set your preferences highlight a profile, such as "Guest," and then click
Select. Make any changes to the preferences, including fonts, fourth folder
choice, default ActiveX control, macros, forward searches, or regular searches.
Click Save when you are finished making your selections.

Once you make changes to one profile, you can copy that profile’s settings to
other profiles. Press ctrl and click on each of the destination profiles to
highlight them. The options will be written to each of the selected profiles when

you click Save.

Managing Group Members

From either the Third or Fourth folder rover select Locations and select the
server where the group is located. Then select the Third or Fourth folder rover
— Group Maintenance — Staff privileges. To add a new user click New then

type the name of the user.
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5 Eﬂﬂ [ Hew

GUEST

Seryer > Il

MANAGER

INTERM

“FEST

INTERM

SUPERVIEWER

READIMNTEST

BMCT Fax

CC Test
JSTEST

Haskels Rascals
MOos

Pub

System

WDC Desk
WDC Elections

Capy I selected progias

Hemove fiom selected programs

In the pane at the right you can select the server where the groups are located.
When you are viewing the correct server highlight the name of the user. If you
want to add multiple users hold down the ctr1 key and click each of the user
names you want to add. Then click the names of the groups where you want to
add the users. A checkmark will appear beside each of the group names you
select. Click Copy to select programs to make the users members of those

program groups.

You can remove multiple users by holding down the ctrl key and clicking each
of the user names you want to remove then clicking Remove from selected

programs.
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Chapter 2

Creating Script Templates

Group Managers create custom layouts for scripts and Rundowns for the group.
Script layouts can include pre-determined fields which cannot be modified by
other users. To create a script template for your group complete the following
steps:

1. Create a new script in your group folder by selecting Group Folder rover —
New — Script.

Untitled
&' & Modifisd: Mark Petuzzini 08/1 342006 1403

AB 7 U s dyPARTY9cvA4A—TFHEFEYE

If you create the script in your Personal Folder, you must copy it to the Group
Folder before you can save it as a template. You can also use an existing script
as a template.

2. Enter text that you want to appear in the script template. This can include
information that appears in scripts frequently such as production commands.
Refer to the ENPS Basic User’s Guide for instructions on how to add production
commands to your script.

If you want to prevent users from changing or deleting text in the script template
first highlight the text that you want to protect, then select Script rover — Layout
— Protect selected text. Protected text is displayed in blue. You cannot protect
production commands.

If you want to change or delete protected text you must first highlight it, then
unprotect it by selecting Script rover — Layout — Unprotect selected text.

3. Select Script rover —» Layout — Add/remove/move fields. Under the Script
Fields tab you will see a list of defined field names that you can use for the script
properties.
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Dirag fields abowve black line to add to template

Script Fields R] Header Fields \‘| Front Fields

|

|| Source Media Time
Source Writer
Source Lasthod
|| Source Text Time
Technical

|| Ticker Category
Wideo Type
Production Azsistant

To add a field name to your script template, drag the field name above the black
bar and release the mouse button. The field name will then appear in red. All of
the fields above the black bar will appear in the properties of your script. You can
change the display order of these fields by dragging and dropping the field
names.

Dirag fields sbave black line to add ta template

Tape Mumber -
Status

W05 Editarial Tirne:

Costs

Archive Nates
Save Tape?
Camera

Test

Time Code
Actual

Script Summary j

The Header Fields tab allows you to add fields which appear at the top on the
front of the script. The Front Fields tab allows you to add fields which appear just
below the Header Fields. These fields can provide information which can be
displayed by columns in a Rundown. They may also be used with the news ticker
functionality.

Your System Administrator can customize the fields under any of these tabs for
the specific needs of your station.

4. Click the magnifying glass icon 4 to switch between the text of the script and
the property fields. Any text you enter into the fields or pull-down menu options
you select will appear whenever someone creates a script using this template.

5. To save your script as a template, select Script rover — Layout — Save as
template. Any group user can use the new template by selecting Group folder
rover — New — Script. The template will be displayed as one of the choices in
the list box.

You can modify or delete script templates by selecting Group folder rover —
Group maintenance — Script templates. Open the script template in an Editing
Window to make changes or delete the template by moving it into the Group
Waste Bin.

You can also insert the script templates you have chosen into an ENPS
Rundown or select which script template should be used as the default template
in a Rundown.
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Chapter 3

Creating Printing Layouts for Scripts

Group Managers can create templates for how scripts will be laid out when they
are printed.

1. To access printed report layout options, select Group Folder rover — Group
maintenance — Report Layouts.

Generic Text

Report

Script Layouts

[Assignment Heport -
Okidata —
Script Burke

Rundown Layouts

Diuector

Producer Rundown

Still Store List

System Default Layout 1

ewSoiptLayout | Mew Rundown Layout

Hodiy | Delste

Closs

2. To create a new script layout, click the New Script Layout button. The Script

Layout window appears.

|Untitled 1
—~Header —Page Orientation —
Font IMS Sans Serif j I'I2 j B|Z|0| ' Partrait
- - - " Landscape
|{PageNum} [Title} Curation: {Duration} ;
—Page Margins
Units: Ilnches "l
~Body :
Font |MS Sars Serf =l = mlzigl Top:  [10 4
MOS ltem Fontsize IE *I Production Command Fontsize IE "l Bottom: |1_D ﬂ
rv— Let: W:I
et} mignt: [ -~
Available Fields
Date -
Duration il
Itern Mo b
Last Mod By
& Printin one column ¢ Print in two columns la?j;gjod Time
Page Mumber
— Footer Parent
Font IMS Sans Serif j |'|2 j B|Z|U] Date Printed
F'r!nted page number
Frinted:{FriDate} by {User|D} Page ?i';:fgrﬂ?gdes
IPATirme! IPrPanaMimber! Title hd
Ok | Cancel |

3. Enter the script name in the field labeled Untitled at the top of the window.

The Associated Press
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4. When it is first displayed, the layout will appear with a default set of fields in
each of the header, body, and footer areas. The header and footer each have
three areas which correspond to the left-justified, centered, and right-justified

areas of the page.

Page numbers will not appear in scripts unless they are part of a Rundown and
you freeze page numbers before you print by selecting Rundown rover —
Freeze page numbers.

5. Remove fields by dragging any bracketed {field} outside of the window
screen or by highlighting the field and pressing the Delete key. Add fields by
dragging and dropping them from the Available Fields section. The
{sourceText } field represents information below the script divider in the
Source Content area, while the {Text} field represents regular script text.

You can enter text that will appear along with the fields. For example, you might
enter: “This script was written by {Writer} and was printed on {Date
Printed}.” If you want to include the Rundown’s title and date you can add the
{Parent} field.

6. Customize the font appearance by selecting a font style and point size from
using the pull-down menus. Click the B, /, or U buttons to turn on boldface, italics
or underlining. Fields above the dashed line are for the header and footer; fields
below the dashed line are for the main body of the text.

7. You can independently change the font sizes used for MOS items and
production commands.

8. In the Page Orientation section indicate whether the report will print in portrait
or landscape mode (orient the page vertically or horizontally). Below the Body
Text area you can define whether you want the text to print in one or two
columns. This setting does not affect the appearance of the Header or Footer.

9. Use the Page Margins section to define the margins on your reports. In the
Top, Bottom, Left, and Right fields, define your margins based on the chosen unit
of measurement. Use the Up/Down arrows beside each field to toggle by tenths
of a unit. System-defined minimums and maximums will prevent you from
exceeding the margin limits.

10. If you are not in your home group, you can still use your home group’s report
layouts. If you want to use the other by selecting Group Folder rover — Use
this group’s report layouts.

For information on how to create print layouts for Rundowns, refer to Chapter 11,
“Printing Rundown Report Layouts.”
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Chapter 4

Managing Group Folders

Your group folder can contain up to 20 sub-folders which can be used to
organize stories.

To create a subfolder, select Group folder rover — New — Folder.

Hew Folder

Enter the name for the new folder ___

Cancel | 1] 4 I

Enter the name of the new folder.

To access the new folder, select Group folder rover and then click on the folder
name to open it.

To rename the folder, select Group Folder rover — Group Maintenance —
Rename folder and then select the name of the folder you want to rename.

To delete a folder, select Group Folder rover — Group Maintenance —
Remove folder and then select the name of the folder you want to remove.

By default, items in conventional group folders will automatically be deleted after
30 days. You can prevent this by making the first word in the folder name HOLD
such as “HOLD Desk.” However, make sure folder contents do not get too large;
the maximum allowable number of items in any folder is 5000 items.
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Chapter 5

Creating Read-Ins

Group Managers can create messages called Read-ins that all of the users in the
group see when they open ENPS.

To create a Read-In, select Group Folder rover —» New — Read-in and enter
the text of the message you want the group to read.

- Untitled [07/25/2006 15:35] _

9 <@ Modified: Mark Petruzzini 07/28/2006 15:35 From: ENPS News

We have a meeting today in the 8th floor conference room.

Group users will find this message highlighted in red at the top of their List
Window when they open ENPS.

Users with sufficient privileges can also send Read-ins to all of the users at that
server by selecting Personal Folder rover —» New — Read-in for (Server).
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Section |l

Rundowns, Newsgathering Grids, and
Generic Grids
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Chapter 6

Creating a Rundown

This section will show you how to create a new Rundown or how to make
changes to an existing Rundown template. Once a Rundown is saved as a
template only users with sufficient privileges, such as Producers, will be able to
change it.

Start Date: |#/5/2006
Start Time: |18:00:00
End Date: |7/9/2006
End Time: |18:30:00
Duration: |(30:00

Duration based |7|

Blank Bundown
Morming Show - A
Hews at Eleven
Hews at Six
Hews at Ten
Publishing

Ticker

Scripts: Blank Script j

Apply |

You can create a Rundown in ENPS if you have appropriate privileges. To create
a new Rundown, select Group Folder rover - New — Rundown. This screen
displays a list of available templates along with various Rundown property fields.

When you create a new template you can start by using any existing template
from the list on the left-hand side of the Rundown properties window. When you
select a template, the Program name, the Timing and other Property fields
change to reflect the appropriate settings.

The table below lists the default Rundown properties and their descriptions.
Some fields will not appear in your configuration if they have not been enabled by
your station’s System Administrator. Likewise, the System Administrator may
have created custom fields for your station that do not appear in the list below.

Property Description
Add MOS If you choose 0-default or do not make any selection,
Durations the option that your System Administrator selected as a

global default will be used. Choose 1-Yes to add MOS
object durations in this Rundown. Choose 2 -No not to add
MOS object durations. See 0, “Rundown Timing ”for more
information on using MOS durations for timing.

Allow External Allow MOS devices to place temporary holds on scripts for

Modification modification. This feature will only work when the MOS
Control Active box is selected and the MOS device is
using MOS protocol version 2.82 or higher.
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Approved Scripts
Only

Auto Archive

AutoCreate Days
in Advance

AutoCreateTime
& Days

Continuous
Content

Continuous
Content Interval

Director

Duplicate Slugs

Duplicate Slug

Prevent users from adding non-approved scripts into a
Rundown. If this option is selected it will not be possible to
create new entries; the only way to add entries to the
Rundown will be by dragging and dropping in approved
stories. This option is used most often with Rundowns for
publishing or in read-only Rundowns.

Automatically archive the Rundown. The System
Administrator configures the frequency.

Create this Rundown every day for the number of days
specified up to one year in advance of the Program Start
Date. To create a Rundown on the same date leave this
field blank. To create the Rundown one day in advance of
the Program Start Date you would enter “1” in this field
and so on. You will need to set the AutoCreate Time field
for this feature to work.

Set the day and time a Rundown will be created
automatically, up to one year in advance of the Program
Start Date. This is the field that triggers the AutoCreate
process. If it is not set, the Rundowns will not be created.

Once you create and save a Rundown as a template it is
possible to use that basic template to automatically create
Rundowns for the days of the week selected in this field.

Group Managers can view a list of Rundown templates
which are set to AutoCreate by selecting Group Folder
rover — Group Maintenance —» Rundown Templates.
Then select List Window rover — AutoCreate
Templates. The scheduled AutoCreate times will also be
displayed.

Once the AutoCreate Rundowns have been created you
can change the properties of each Rundown
independently. If a change has been made to one of the
day’s Rundown properties, that change will be kept even if
the master Rundown template changes. If a Rundown
property for one of the daily Rundowns has not been set
and it is changed in the master Rundown it will also
change in the daily Rundown.

When you select this checkbox, the Rundown will not be
purged by ENPS maintenance routines. However, stories
from the Rundown will be automatically archived based on
the Continuous Content Interval setting.

If the Continuous Content box is selected, then setting a
value in this field will determine the number of days before
a story is archived. For example, setting this value to 5
means that all stories that are older than five days will be
archived. A copy of the Rundown itself will also be
archived without the stories that are still current.

Used as a label.

Allow identical slugs in the Rundown. If this option is
enabled, you may paste a script into the Rundown multiple
times.

If duplicate slugs are not allowed, selecting this option will
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Options

Enable CTOS

MOS Block

MOS Channel

MOS Control
Active

MOS Editorial
Duration

MOS Editorial
Start

MOS Macro In,
Out

MOS Redirection

MOS Story Send

display an option menu to users who attempt to drag in
script with the same name as another script in the
Rundown. If you enable this option, those users will be
presented with the following choices: enter the script with
the duplicate slug unchanged, enter the story with a new
slug or cancel the operation.

By default, ENPS will suggest as a new title the original
slug plus "-1," and incrementing the number as additional
duplicate items are entered.

Archives a copy of the Rundown to a specially designated
server, the Central Text Object Storage.

Prevent the Rundown from sending outbound MOS
messages.

Send the MOS channel on which the Rundown will be
produced to the MOS device or the production control
room.

Link Rundowns to the MOS Logic in the ENPS News
Object Manager (NOM), which will connect the Rundown
to other MOS devices. Once a Rundown is MOS Active,
its icon in the List Window will change to reflect that is
MOS-enabled.

Send the duration of the Rundown to the MOS device.

Set a time for a MOS device to start receiving MOS
messages from the Rundown. Select a device name in the
MQOS Story Send field, then enter a start time in MOS
Editorial Start. Depending on how your System
Administrator has configured timing, the Rundown will not
be visible as an active MOS Rundown until the MOS
Editorial Start time is reached. The default time for this
entry is the Rundown'’s start time.

To update this time to match the Rundown’s scheduled
airtime, highlight MOS Editorial Start then press
Ctrl+Shift+U.

Refer to your Media Object Server documentation.

Allow ENPS to send all references to specific families of
Media Object Servers to a specific, usually local, server in
the same family. To use this feature, Media Object
Servers must have a fully-qualified name according to the
following convention:

<familyname>.<machine>.<location>.<enterprise>.mos

For example:

video vendor x.product.w???.bcastenterprise.mos

Designates the MOS device, such as a prompter, to which
roStorySend messages will be sent. Multiple entries are
allowed. Check the box next to each device to which you
will connect. This will send the body of all stories and
associated metadata to those devices.

20
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On Air

Overwrite
Properties

Prevent Approval
Reset

Prevent Manual
Bar Movement

Producer,
Program Name

Publishing Active

Publishing Days

If you want the Rundown to begin sending MOS
messages to a device at a particular time, enter the start
time in MOS Editorial Start field. Depending on the
settings your System Administrator has selected, the
Rundown may not be visible as an active MOS Rundown
before then.

Select this box to start the Rundown timing bar when the
show is ready to go to air.

If you wish to lock the On Air timing bar, select Rundown
rover — Lock Timing Bar. Only you will be able to
advance the bar manually. Others opening a Rundown will
see the timing bar in place and moving, but they will not
be able to advance it.

If the Rundown is in On Air mode, a stopwatch will appear
in the lower left corner. If the On Air bar is locked, the
stopwatch will be yellow. Users with Approval privileges
will be able to unlock the On Air bar by double-clicking on
the stopwatch icon.

You can hold the mouse cursor over the stopwatch to
display the time the On Air bar was locked and the name
of the user who locked it.

Allow script property fields to be copied into another
Rundown. If this option is not enabled, when you copy a
script from one Rundown to another, you will lose the
script properties, which you can access by clicking on the
script’s magnifying glass A icon.

Prevent the story approval flag from being reset by
changes or updates to embedded MOS Iltem References.
This is useful if you frequently make late changes to the
duration of a media clip which, although it triggers an
update to an embedded MOS object, will not require a
reset of the Approval flag.

With this setting, the approval flag will not reset even if a
MOS object is added to the story or the MOS item
reference is changed by an ActiveX plug-in.

Allow the Rundown timing bar to be automatically
advanced based on cues from an automation system.

Used as labels.

Click this entry once you are satisfied with all of the stories
and the Rundown is ready to be published. If you have
selected Publishing Days, the Rundown will be published
automatically on those days, even if your ENPS client is
not running at that time. Refer to the ENPS Publishing
Installation and User’s Guide for more information.

Select the days of the week for the Rundown to be
published. Refer to the ENPS Publishing Installation and
User’s Guide for more information.
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Publishing Target

Rundown
Numeric Pages

Show Script
Templates on
Insert

Ticker Content
and Ticker Story
Delimiter

Time Format

Use Summary
Item

Select one of the Output Locations you where you want to
publish the Rundown. Refer to the ENPS Publishing
Installation and User’s Guide for more information.

If the System Administrator has configured Rundown
pages to be automatically numbered with alphabetic
prefixes such as A1, A2, A3 you can override that
configuration for a particular Rundown by selecting this
option to have simple numeric numbering instead.

Select this option to allow users to select from a list of
script templates when they insert a new line in a
Rundown. Users will also be able to title the script before it
is inserted.

Use these fields to create a Rundown that can send news
tickers to your CG. Refer to Chapter 10, “Creating a News
Ticker” for more information.

Express time in various formats for frame-accurate
automation systems. You can set this value to one of the
following values: PAL, NTSCDF, NTSCNDF, oOr
THOUSANDTHS.

When active for sites using the MOS Object AutoCreate
feature, a script that will be recorded into a "Summary"
item will have the Summary MOS item at the top, followed
by script text and other MOS items. If the Rundown
property Use Summary Item is checked, the Rundown will
total only summary items for timing purposes. Scripts that
do not contain summary items will be timed normally, e.g.
the total of text and any media items.

Among the settings you may store with a Rundown template is the default script
template that will be used by default when new rows are added to the Rundown.
Select this template from the dropdown list on the left-hand side of the Rundown
properties box. Rundown templates will be saved with an associated script
template. See Chapter 2, Creating Script Template for more information.

Any settings you enter into the Rundown properties will be the default settings for
users who open the Rundown template. Only users with sufficient privileges will
be able to change these settings.

If you specify the Start and End time of your Rundown, the program will be
timed based on the time of day (for example, 11:00:00 until 11:30:00). If the
Duration based option box is checked, the timing will be based on the length of
the program, such as 30 minutes. When the program is timed live, it will be
based on the duration of the program, regardless of start time. When the
Duration based checkbox is unchecked, timing counts down to the previously
entered end time of the program, regardless of when the newscast was started.
Rundown timing information can be modified at any time from Rundown
Properties. Click Go to open the new Rundown.

Viewing Rundowns by Date

To view the Rundowns created on a particular date, click Group Folder rover —

Calendar.

22

ENPS Advanced User’s Guide



Check the Rundown box under ltem Type and then click on the date in the
calendar area. Under location, select whether you want to search current Work in
Progress or Archives.
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Chapter 7

Rundown Basics

Different users will want to display different types of information in a Rundown
depending on their job role. Users can customize the types of information they
see when they are using a Rundown by creating a Rundown layout and then
saving that layout as their personal view.

Views

Rundowns, like Editing Windows, can be displayed in different ways, which are
useful depending on what you are working on. You might want a half-screen
Rundown view when you are adding stories and a full-screen view during the
broadcast. The icons for changing Rundown views are in the upper right-hand
corner of the Rundown window.

Icon Meaning

E Display the Rundown in its own window. This is the same as clicking
on the [ icon on the Rundown’s title bar.

Once this option is selected each subsequent Rundowns will be
displayed in its own window. By default, there is a limit of 10 detached
Rundowns and/or Newsgathering Grids allowed, although this value
may be changed by your System Administrator.

Click the [ icon in a detached Rundown or Newsgathering Grid
window to return the detached windows to the ENPS desktop.

HH Switch between a tabbed view and separated Rundown views. In a
tabbed view, you will see the names of all open Rundowns above the
current Rundown. Press A1t + >orAlt + < tomove to the next
Rundown or click on another Rundown name to open it. In the
separated Rundown view, each Rundown occupies a different window.
You can open Rundown properties by clicking on a Rundown title in
either mode.

D Full Screen view. You can find other full screen view configurations by
selecting Rundown rover — Layout — Full Screen. From this menu,
you can choose a full screen single Rundown view, Rundowns split
horizontally or vertically on the screen, or a Rundown vertically split
with the script from the top Editing Window.

E Switch between a vertical and horizontal Rundown view.

EI Close the Rundown.

Moving and Resizing Columns

To move a column to a new position, place the mouse pointer anywhere in the
column’s title box. Hold down the left mouse button and drag the column.
Release the mouse button when the column is in the desired location. The
column will appear to the left of where it was dropped.

To resize a column move the mouse pointer to the right border of the column's
title box until it becomes a double-sided arrow. Hold down the left mouse button
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and drag the border to make it wider or narrower. Release the mouse button
when the column is the desired width.

Rover Options

Click the rover at the top left corner of the Rundown to display the following

options:

Option

Proportional
View/Uniform
View

Insert Row

Freeze page
numbers

Layout

Description

Proportional View displays row heights proportional to
their length as a percentage of the broadcast, which is
useful for getting a quick idea of for lengths of the show’s
segments. Uniform View displays all rows with the same
height.

Create a new row in the Rundown (Ctrl+1I) . Double-click
the new row’s story slug to edit the script.

Page numbers will not appear in scripts unless they are
part of a Rundown and you freeze page numbers before
you print by selecting this option.

To add a column to a Rundown highlight any cell in the
column to the right of where you want the new column to
appear. In the example below, a new column will be
inserted between the Segment and Camera columns:

#: Training [01/26/06 17:00]

H aad 2 IClty
Council)

Hm

Select Layout — Add column and click on the column
you want to add. The new column will appear in your
layout to the left of the column that was previously
selected.

To define a row as a break, for
example, add the Break column to your
layout. Then click in that column of the
row you want to make a break. A

checkmark appears in the Break field,

and the entire row will have a blue background. Once you
have made the row into a break, you can delete the
column so you do not accidentally change break lines.

The columns Page, Story Slug, and Segment must be the
first three columns in the Rundown. They can be hidden
but they cannot be moved or deleted.

To remove a column, first highlight any cell in that column
and select Layout —» Remove column. You can also
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Detach

Font

Print

Ticker Active

remove a column by clicking on the column header and
dragging it to the Waste Bin. When you remove a column
from your layout, you do not lose any of the information
contained in that column; if you add the column back later,
it will still contain all of the same information.

To retain dual script windows while viewing a horizontally-
maximized Rundown select Layout — Dual script
viewers.

After you have modified columns, including their sizes and
positions, save your personal Rundown view by selecting
Layout — Make this my layout.

To customize the Rundown so that the same features
appear every time a Rundown is created, save the
Rundown as a template by selecting Layout — Save as
template. If the Rundown is in the group folder other
members of your group will also be able to use it.

After you define a personal layout every time you open
Rundown it will be displayed in your personal layout. You
can change this behavior in your personal settings by
selecting Personal Folder — Settings where you can
choose the template or system layout as your default.

Display the Rundown in its own window. This is the same
as clicking on the 3 icon on the Rundown’s title bar.

Once this option is selected all subsequent Rundowns will
be displayed in their window. By default, there is a limit of
10 detached Rundowns and/or Newsgathering Grids
allowed although this option may be changed by your
System Administrator.

Click the [ icon in the detached Rundown or
Newsgathering Grid window to return them to the main
ENPS window.

Select the typeface style and size used to display the
Rundown.

Print the Rundown. This option lets you select which part
of the Rundown you want to print. You can also select
Print Setup to select the printer you want to use, how you
want the printout to appear and other options.

You can add page breaks to long Rundowns by adding
the “Page Break” column to the layout. The Rundown will
have a page break in rows where this column is checked,
but this feature will only work if the RTL print engine is
enabled. Check with your System Administrator for more
information.

If the Rundown is enabled for tickers use this option to
start the Rundown ticker.
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MOS Ready to
Air

Properties

Export Rundown

Export as HTML,
HTML Encoding

Archive

Before the Media Object Server playlist can be executed
on-air the Producer may need to set the MOS Ready to
Air flag. The exact behavior of this switch depends on the
configuration used by your MOS vendor.

This setting reflects the Producer’s approval to signal the
Media Object Sever to air the contents of the Rundown,
such as the audio, video and still store.

Set Rundown properties. Refer to “Creating a Rundown”
on page 18 for more information on Rundown properties.
You can also access the Rundown properties by double-
clicking on the title at the top of the Rundown.

Save the Rundown as a plain text file.

Save the Rundown as an HTML file and set the format for
the exported HTML. Refer to Chapter 12, “Exporting
Rundowns to HTML” for more information.

After a Rundown is used in production it should be moved
to a permanent archive location for future reference.
Archiving ensures that there can be no further modification
or deletion of content and that it will not be subject to
automatic deletion along with older items in Group
Folders.

To archive a Rundown select Rundown rover — Archive
this Rundown. You may choose to archive the Rundown,
a copy, and/or only lines above the Rundown’s black bar.
Once a Rundown is archived it is no longer available in its
original work area unless you specify that you want to
archive a copy of the Rundown. You cannot archive
copies if you are using the AutoArchive feature discussed
below.

When you create an archive, stories marked Not to be
broadcast will be included in the archived Rundown but
the Not to be broadcast message will remain.

System Administrators can configure ENPS to archive
Rundowns and Newsgathering Grids automatically using a
global configuration setting. This setting allows the System
Administrator the number of days after the Rundown’s air
date when the Rundown should be archived. More
information about setting this option can be found in the
ENPS Operations Guide.

ENPS purges Rundowns that are not archived within 30
days of their creation date. To have a Rundown archive
automatically, select Rundown rover — Properties or
double-click on the Rundown’s title bar. Select the
AutoArchive property. If the System Administrator has
configured AutoArchiving to be triggered by the system
automatically then you may want to save the Rundown
template with this option enabled.
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Lock Rundown,
Lock all scripts,
Unlock all scripts

Lock timing bar

Refresh grid

Close

When airing a program Producers with approval privileges
have the option to lock a Rundown, lock all scripts, or lock
the timing bar. To lock a Rundown, select Rundown rover
— Lock Rundown. If the Rundown is locked, authorized
users may continue to make changes to scripts in the
Rundown and associated fields, although no user may
add, delete, insert or move items in the Rundown itself. To
prevent changes to scripts, select Rundown rover —
Lock all scripts. Any user with Approval permission can
continue to make changes to a locked Rundown.

A Lock icon appears at the bottom of the p=
Rundown. Rundowns which have been
locked by a Producer cannot have their page numbers
"unfrozen" and the Rundown cannot be deleted.

Move your mouse cursor over the Lock icon to identify
who holds the lock and from what workstation. An
Approver may also unlock the Rundown from the
Rundown rover (or it may be unlocked by double-clicking
the Lock icon). A warning will be displayed if you try to
drag either a Rundown or a Newsgathering Grid to the
trash.

When a user edits a script, ENPS places a lock Approver
status on the script. Users with approver status can break
that lock. If a story is locked and you break the lock to edit
that story, when you save your work it will be saved in the
Rundown. The user who had been working in the script
will receive a message telling them that you broke the lock
on their story. When that user saves their work, it will be
saved in the user’s personal folder and not in the
Rundown.

Once the show is on air select the producer that select this
option will be the only person able to advance the timing
bar manually. Others opening a Rundown will see the
timing bar in place and moving, but they will not be able to
advance it.

Refresh the information in the Rundown. This option is
used to check that the Rundown reflects the most up-to-
date information.

Close the Rundown. This is the same as clicking on the X
in the top right corner of the Rundown.
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Chapter 8

Adding Content to Rundowns

This section covers some of the basic procedures for working with Rundowns
including adding and editing stories and segments, floating stories, and saving
the Rundown. You must have sufficient privileges to add, delete, or move stories
in a Rundown

There are some simple techniques for working in the Rundown using the mouse
and keyboard. If you want to replace the contents of a text field in a Rundown,
highlight the cell and type the new text. If you want to edit text, press the
Backspace key and then use the mouse or arrow keys to move the cursor to
different areas of the text. You can move to the next cell by pressing Tab. Press
Shift+Tab to move to the previous cell.

Creating and Deleting Stories

You have a number of options for adding stories to a Rundown:

e Create a new row in the Rundown by selecting Rundown rover — Insert
Row or press Ctr1+I. Double-click the new row’s story slug to edit the
script.

e Drag a wire story from the List Window into a row in the Rundown.
e Drag a script from a Personal or Group folder into the Rundown.

e Drag a planning item from a Newsgathering Grid into the Rundown.

To add or change the name of an item, click the appropriate Story Slug field.
Type the desired name, and press Enter. You can also change the name of an
open item by double-clicking on the tab for that item. Save changes by hitting
Enter.

To delete a story from a Rundown drag it to the Waste Bin or highlight it and
press A1t +D.

Each row in a Rundown represents an item or script. In each row, the color
indicators adjacent to the story slug serve as indicators for whether the script
contains text and whether it has been approved:

A yellow marker indicates that an item does not have any text.

A red marker indicates that an item contains text, but it has not been approved.
A green marker indicates that an item contains text and has been approved.
Only users with sufficient privileges will have the ability to approve items.

Copying Text into a Rundown or Script

Once you create an entry in the Rundown, double-click the story slug to open or
edit the script in that row. When you add text to the script and save it, the color
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code of that line in the Rundown will turn red. You can type directly into the script
or you can copy text from other documents into your Rundown script.

From Another Rundown

Drag the Story slug from one Rundown to another Rundown. If you are dragging
a story that contains multiple segments, those segments will also be copied into
the target Rundown.

From the List Window

Open any folder that contains items that you want to add to the Rundown; this
may include wire copy, a group folder, or a personal folder. Select an item in the
List Window to copy by clicking on it or select multiple items by holding down the
ctrl key and clicking on each item you want to select.

If you have a Rundown open, you can drag the item or items into the Rundown.
Multiple items will become segments of the same story. Alternately, you can
paste the objects directly into the Rundown if you already have a Rundown open.
Select List Window rover — Copy to Target —» Opened Rundown and select
the name of the Rundown where you want to paste the data.

If you do not have a Rundown open, select List Window rover — Place
selections in ENPS clipboard. The ENPS clipboard is a temporary space you
can hold items until you are ready to paste them into your Rundown. When you
are ready to add the items to the Rundown select Rundown rover — Paste
items to add the rows.

From Another Editing Window

Select Editing Window rover — Copy to Target —» Opened Rundown and
select the Rundown name. The new row will appear below the Rundown’s black
bar.

To drag a script that is currently in an Editing Window into a m
Rundown, you may drag and drop it by the folder tab from the =~ & Ciestedbu Bl Buke ©
Editing Window into the Rundown.

Creating Segments

Single story slugs may contain multiple segments. To define a segment, add a
hyphen and segment name when entering information in the Story Slug field.

Su/eather Hieskend

_i—New Fow 1 BDbL\:E-ﬂ
| Jacobs |

Typing “Weather-Weekend” in the Story Slug column will divide the terms so that
Weather appears in the Story Slug field, and Weekend appears in the Segment
field.

'E Weekend
Weather |
=1 Overnight

Other Rundown columns may be edited directly on the Rundown by typing in the
column. Additional segments may be added, such as Weather-Overnight,
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Weather-Morning, etc. To define a segment, type the desired label in the
segment column. The item’s Story Slug field increases in height if it includes
multiple segments. A character other than a hyphen may be defined as the
delimiter on non-English language systems.

Moving Stories

To move a Rundown item, drag its story slug to a new position. This will also
work for items that contain multiple segments.

Founder's Day |
Preparations

AZ ﬂ]] ‘=-‘ History
Holiday ke ;
Parad Decorations

Ad =1 Band Members

ac | W ciy counci B
- Mesting |i

Individual segments may also be dragged to new positions by clicking on the
“segment” portion of the Rundown.

To move multiple stories within a Rundown at the same time, mark them by
holding the ctr1 key and clicking on each slug you want to select or press
Alt+B. Selected stories are marked with a dark gray background. To clear all
selected rows press Alt+A.

To move multiple stories, highlight them, then drag and drop them at the point
above which you wish to move them. ltems are repositioned in the order that they
were selected, so it is important that you mark them in the desired order before
dragging them to a new position.

Items may be copied from one Rundown to another using the same drag and
drop techniques outlined above. Approval indicators are removed when items are
copied into new Rundowns. ltems may be moved between Rundowns by holding
down the shift key while dragging and dropping items. The original is deleted.

Floating Stories

The Rundown is divided into two main areas separated by a black bar that
extends all the way across the Rundown. ltems above the black bar are
considered part of the show and are including in timing, prompting, and MOS
functionality. If you drag an item below the black bar, it will not be included in the
timing of the show, but it can still be edited.

The Associated Press 31



An alternative to dragging items below the black bar

is to use the float feature. This will keep the story in  [a J== E:ﬁ;ﬂ
its allocated row, but it will not be included with the e ey
regular timing, prompting, and MOS functionality. Bl }_

|

o — — —
To float a story, the column labeled "float" must be in I ' L |
the Rundown. Clicking on that column in the story
row will place a check mark in the row, and the color of the row will change. To

re-activate the story, click on the check mark in the float column.

If you are moving a story in your Rundown  [e1 [] Nows E| | |
while your newscast is on the air, you
should first float the story, move it, and
then unfloat it. However, be aware that
unfloating a story too close to the time it is
scheduled to go to air may mean peripheral
devices will not be able to load the story for air as quickly as you will need them.
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Chapter 9

Rundown Timing

This section will show you how the Rundown’s timing features work when you
bring a show to air.

To start Rundown timing, the Producer selects Rundown rover — Properties
and checks the On Air checkbox to enable the timing function. You can also
access Rundown properties by double-clicking on the Rundown’s title bar. You
must have Approver status to change the On Air setting. A Rundown cannot be
deleted while this setting is enabled. Click Go.

The Over/Under time appears at the lower left corner of the Rundown. This time
indicates how the total program time compares with the expected program
duration, as defined in the Rundown properties.

Start the clock by pressing the Space bar. A yellow timing bar appears.
Continue to press the Space bar as each item is passed.

e Press ctrl+Space bar to move the timing bar to the selected line.
e Press shift+Space bar to move the timing bar back one line.

e Press Alt+Space bar to turn off timing.

The time in the lower left corner is based on either the Actual or Estimated timing
fields, depending on how it has been configured by your System Administrator.
By default, ENPS uses Estimated time. Four clocks appear at the bottom of the
Rundown. These clocks indicate, from left to right:

e Time remaining in the current story segment.
e Time elapsed in the current story segment.
e Time remaining in the current story including all segments.

e Time remaining in the program.

Each time you press the Space bar, the Segment, Story, and Over/Under clock
calculate from the beginning of the next segment. A yellow highlight bar marks
the item currently being timed.

Remember that if the Duration based checkbox is highlighted in the Rundown
Properties, the timing of the show will be based on the length of the program
(e.g., 30:00) and when the program is timed live, timing will be based on the
duration of the program, regardless of the start time. If this box is not checked,
timing counts down to the previously entered end time of the program, regardless
of when the newscast was started.

Basic Time Fields

The following table summarizes basic timing columns available in Rundowns:

Time fields Description

Estimated Time  Entered in the Rundown by the show Producer.
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Text Time Entered automatically by ENPS. Reflects the time of textual
elements as calculated by either the global read rate or by
the manually entered read rates in scripts.

Media Time Reflects media durations manually entered into the scripts.

Check with your System Administrator to see if the Global
Configuration option 2AddMOSObjDuration=1. If itis, then
this value will also include all MOS Object durations
included in the script. Refer to the MOS Timing section
below for more information about the
AddMOSObjDuration setting.

Actual Time Reflects Text Time + Media Time. See definitions
above. By default, ENPS Rundowns calculate overall
timing based upon actual time.

Again, check with your System Administrator to see if the
Global Configuration option AddMOSObjDuration=1. If
there is a MOS Editorial time present refer to MOS Timing
below.

Actual Time = Text Time + MOS Editorial Time
+ Durations manually entered into the script
from Media Time

Check with your System Administrator to find out whether the configuration
setting RundownTimeEstimated is enabled or disabled. It is disabled by
default, which means that ENPS will calculate the timing based on the Actual
Time. If you change the time in the Estimated Time column, it does not affect
Rundown timing. However if RundownTimeEstimated is enabled, Rundowns
will calculate the timing based on Estimated Time rather than Actual Time. If
there is no value for Actual Time, ENPS will use Estimated Time until an Actual
Time is entered.

Additional Time Fields

Here are some other fields you can use for Rundown timing:

Time Fields Description

Back Time Calculates time backward from the ending time of the
Rundown, based on the length of individual items.

Front Time Calculates time forward from the start time of the
newscast based on the length of individual items.

Cume Time Adds up the time of all items in a Rundown working
forward.

Back Cume Time Adds together the time of all elements in a Rundown,
working backward from the end time.

Elapsed Time This column shows the amount of time that the yellow
bar, engaged when the Airbox is checked, spends on
each row as it moves through the Rundown.

Check with your System Administrator to see if the
Global Configuration option RundownTimeElapsed =
1. When this option is enabled, the newscast timing will
be recalculated as the yellow bar moves down.
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MOS Timing

For information on using the MOS protocol in Rundowns refer to the Using MOS
and Media Controls section in this guide.

When a MOS Object message is sent to ENPS, it may include an Object
Duration, and it may also include an item’s Editorial Duration. The following MOS
timing columns can be included in a Rundown:

MOS Timing Description

MOS Object Time Length of the MOS object as reported from the MOS
Server. By default, MOS Object Time is not calculated
into the overall Rundown time.

MOS Editorial Time A user-defined variable time also reported from the
MQOS Server set on either the vendor's software or in the
ActiveX.

Check with your System Administrator to find out the value of the Global
Configuration Setting AddMOSObjDuration.

If AddMOSObjDuration=0 then Actual Time = Text Time + Manually
entered durations

If AddMOSObjDuration=1 then Actual Time = Text Time + MOS
Object Durations + Manually entered durations

MOS Editorial times are not added to Media Time. If MOS Editorial Time is
present, it will override the MOS Object Duration in the calculation of Actual Time
so that:

Actual Time = Text Time + MOS Editorial Time + Manually
entered durations

In other words, if AddMOSObjDuration=1, ENPS calculates the MOS Object
Duration as part of the Actual time (along with the script text time). However, if a
MOS Editorial Duration is present in the MOS ltem Reference, then ENPS uses
the MOS Object Editorial Duration over the Object Duration.

You can enable the AddMOSObjDuration=1 behavior for individual Rundowns.
Select Rundown rover — Properties and select the Add MOS Durations field.
There are three choices: 0 is the default behavior, 1 enables the option and will
add MOS object durations to the Rundown, 2 disables it and will not add MOS
object durations.

It is also possible to make these choices on a per item basis by adding the "MOS
User Duration" column to your Rundown. Refer to Chapter 18 Enabling Objects
for MOS, “Step 1: Creating a MOS-Enabled Rundown Template” for more
information.

Segment or Hard Hit Timing

It is possible to enter a manual segment or hit time during a newscast which can
be used, for example, to time into shared live shots or lottery drawings. Hard hit
timing may be configured for either back time or front time. It is useful for doing
the calculations of whether stories put you over or under the hard hit time,
however it will not update values automatically during a broadcast.
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To use hard hit timing with back time, select Rundown rover — Layout — Add
columns — Hard Hit Back then add the column Hard Hit Back +/-. You may
also do this using the columns Hard Hit Front and Hard Hit Front +/-.

Go to the row for the story that you want to time into and enter the exact time that
it should go to air in the Hard Hit Back or Hard Hit Front columns, including AM
or PM.

If you are using the Hard Hit Front time column, enter the front time at which you
want to hit the segment, and ENPS will figure the over/under time to that point.
When the newscast is on the air, ENPS will consider the hard hit time as a forced
time and will recalculate all timings based on that entry.

For example, say you need to hit a live shot four minutes into a newscast
scheduled to start at 6:00:00 pm, as follows:

Now you "force" a hit time of 6:03 at Story 4. The timing is alright until you add
Story 1a for 30 seconds which will put you 30 seconds past your live shot start:

Scheduled Start time: 6:00:00

Actual Time or Hard Hit Front Time Hard Hit Front +/-

Estimated
Duration
Story 1 1:00 6:00
Story 1a  :30 6:01:30
Story 2 1:00 6:02:30
Story 3 1:00 6:03:30
Story 4 1:00 6:04:00
Live 6:04 :30 over

Shot

Again, note that you have "forced" the 6:04 hit time, so the Front Time column
remains at 6:04. Once you start the ENPS timing bar, the over and under
calculation will vary according to the actual start time. So if you do not actually
begin the newscast until 6:00:15, you will be another 15 seconds over your 6:04
forced hit time.
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Chapter 10

Creating a News Ticker

You can use the Rundown in ENPS to create a headline ticker that sends output
to a CG via serial cable. Your Rundown can extract headlines directly from an AP
wire feed that streams the latest news headlines. You can then combine
headlines with local news copy.

To use this feature, make sure your System Administrator has completed the
steps for enabling a Rundown ticker in the ENPS Operations Guide. Then
complete the following steps:

1. Create a new Rundown. In the Rundown properties box, select the Ticker
Content checkbox to enable the ticker functionality. Enable the Continuous
Content property if you want to prevent the Rundown from being purged by
ENPS maintenance routines.

Start Date: |7/6/2006
Start Time: |10:00:00
End Date: |7/6/2006
End Time: |10:30:00
Duration: (30:00

Duration based |7|

Blank Bundown

MOS Columns
Ticker

Scripts: Blank Script j
Go | Canicel | Spply |

2. If you want to separate the headlines in the ticker with a

letter or character, enter it in the Ticker Story Delimiter Ticker Category
textbox. You can also use character mapping on your CG .

to insert a station logo between headlines. Refer to your Susiness

CG manual for more information.

Business

3. Click Go. Headlines rg

4. In the Rundown select Rundown rover — Layout — Add columns — Ticker
Category. When you select a cell in this column, you will be able to pick from a
category list that has been set up by your System Administrator.

If you double click the “TICKER” story slug, a box appears displaying the
headlines from the AP wire feed.
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Entertainment Ticker Headlines

Beyonce, Mother Starting Fashion Label
'Shark Tale' Previews at Cannes

Security Increased for Osmond Funeral
Kelly Rowland, Roy Williams to Wed

Isaac Hayes Featured in Ad for Tennessee
‘Frontline’ Producer Receives Award

Kiss Bassist Comments Anger Australians
Hawaii Helps Local Girl Prevail on ‘ldol’
'Frasier’ Ends Run With Laughter, Surprise
Model Campbell Having Birthday Bash

You can add your own local headlines before or after the national headlines by
adding a separate entry in the Rundown. Add a row to your Rundown with a
script containing a list of local news headlines. You might call this script “Local
Headlines.”

You cannot delete individual headlines from the AP ticker feed. You must select
an entire category or leave it out completely.

A Rundown entry’s ticker content will not be sent until its Final Approval flag is
selected. To start sending content to the CG through a serial connection, select
Rundown rover — Ticker Active.
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Chapter 11

Printing Rundown Report Layouts

The creation and editing process for Rundown layouts follows the same rules as
Script layouts covered in 0. The only significant difference is in the Body section.

IUntitIed K]

—Header —Page Orientation —
Font  |MS Sans Seri =l [z =] BlZlm] " Portrait
- & | andscape
|{T|’r|e} | | :
—~Page Margins
Units: Ilnches 'l
~Body .
Font |MS Sans Serf = =By Top: [l 4
| Columns Included Bottom: |1,D ﬂ
Field Ma|Page |RowStatus | Story Slug SegStatus | Segment | Break |&nchor =it I‘I'D j
mght: [1g <
Autosize - -
Available Fields
AutoCreate Days -
Wordwre AutoCreate Tir:e j
End Time
< | | |4dd MOS Durations
[~ Minimum row height |D.1 ﬂllnches j mgg Eﬁgﬁg:mn
MO5 Editorial Duration
~Footer MOS Editorial Start
Font  |MS3 Sans Seri =z x| Bl MOS Macra In
MOS5 Macro Out
Printed {PriDate) Page E"Egif rigger
[PrTirme! hy [PrPanaiimber! Overwite Propetties ||
QK | Cancel |

The Autosize option will automatically adjust the column width to the largest
amount of text in any of that column's rows. The Wordwrap option adjusts the
row height so that all field material fits in the column, even if multiple lines are
necessary.

Click the Minimum row height checkbox to define the smallest possible row
height. You may define this value in terms of inches, centimeters, picas, or points
using the drop-down menus.

You can add or delete print fields from the report layout by dragging fields to the
Waste Bin. You can add fields by dragging them from the Available Fields
column. Fields above the dashed line are for use in the Header or Footer areas.

You may only drag and drop fields that appear under the dashed line into the
Body section. Once columns are present in the Body section, to reposition them
in relation to one another, drag and drop them to a new place. To resize
columns, drag and drop the right borders of the columns to new positions.

Each column in the Body area contains Autosize and Wordwrap checkboxes.
Using the available options, you can select different font sizes for the body,
header, and footer sections. You can also choose bold, italics, or underline. You
can choose whether orient the Rundown layout as portrait or landscape. You can
also combine plain text (in black) with the available fields in a print area.
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Chapter 12

Exporting Rundowns to HTML

This section will show you how to convert your Rundown to HTML format.
Converting Rundowns to HTML allows you to share Rundown information with
people who do not have ENPS or share it over a network.

To export a Rundown as an HTML file with all of its scripts above the Rundown’s
black bar, select Rundown rover — Export as HTML and enter a filename.

A master table of items and links will appear at the beginning of the file, with
scripts in the remainder of the file. By default, two HTML files are written: one

with enhanced features and one in a text-only format and named with an “x” at
the beginning of the filename.

The script comes out double-spaced and in a narrow column on the left side of
the screen if the story was not reformatted. Reformatting is not automatic to
avoid destroying tabular information. If the story is reformatted, then it will appear
single-spaced without the extra line feeds.

Setting Export Options

You can set a number of customization options for how your Rundowns are
exported to HTML. These options can be set in the HTML . INT file in the
C:\Documents and Settings\All Users\Application Data\ENPS
directory of your workstation. To modify this file from the Windows taskbar select

Start —» Run and enter the following command in the textbox:

NOTEPAD \Documents and Settings\All Users\Application Data\
ENPS\HTML. INI

To enable an option, remove the semicolon from the beginning of the line or
disable it by adding a semicolon at the beginning of the line. Each entry should
follow the format of option name, equals sign, and the setting value. For
example, if your station logo file is in ¢: \GRFX\BG.JPG modify the following
setting in the HTML . INT file:

Logo=C:\GRFX\BG.JPG

The following table summarizes the export options you can set in HTML . INT :

Setting Description

ExportPath Path for storing HTML files
Example: C:\ENPSHTML

BackgroundImage Filename of graphic for background image
Example: C: \GRFX\BG.JPG

Logo Path and filename of the graphics file for logo
Example: C: \GRFX\LOGO . JPG

Header Header text

Footer Footer text.
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Setting
Copyright
HeaderAboveTitle

HeaderBelowTitle
FooterAboveCopyright
FooterBelowCopyright

HomeLink

HomeLinkBelowTable
HomeLinkEndPage
Marquee

MarqueeForeColor
MarqueeBackColor
PageColor
TableColor
TextColor
Transparent

TextOnly

CuesInExport

ROImageInExport

ViewExport

Description
Copyright text.

Header text appears above the title
(1=True, 0=False)

Header text appears below the title.
(1=True, 0=False)

Footer text above the copyright.
(1=True, 0=False)

Footer text below the copyright.
(1=True, 0=False)

URL for a referring home page to which this page
should refer. The syntax is:

<link descriptions>!<URL>

Example:

ENPS homepage!http://www.enps.com/
HomelLink appears below the table.

(1=True, 0=False)

HomelLink appears at the end of the page.
(1=True, 0=False)

Internet Explorer only: Any desired text that should
appear as a scrolling marquee.

Color of marquee foreground. The default is blue.*
Color of marquee background. The default is white.*
Page color; default is white.*

Table color; default is blue.*

Text color; default is black.*

Page color is transparent (1=True, 0=False)

Text-only page is also generated starting with the
letter ‘’x.” (1=True, 0=False)

Production commands are included in exported
scripts. By default, this value is false and production
commands are excluded. (1=True, 0=False)

Graphic of the Rundown is included above the
Rundown table. The default is false.
(1=True, 0=False)

ENPS Web browser will load automatically in the
lower Editing Window. (1=True, 0=False)

*Color values are in hex RGB format. Here are some common examples:

Color
Blue
Green
Red
White
Black

Hex RGB Format
0000FF
00FF00
FF0000
FFFFFF
000000
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When you are finished making changes to the HTML . INT file save the changes
in Notepad. You will need to restart your ENPS client for your changes to take
effect.

Encoding Options

You can change the encoding type by selecting Rundown rover - HTML
encoding and selecting the appropriate method. Character encoding refers to
the way the HTML code is written. Different codes should be used for different
languages.

There are three encoding options available: Western (1252), Unicode (UCS-
2), Unicode (UTF-8). If ENPS is running on an Arabic-Enabled system then
Arabic (1256) will also appear. UTF-8 is generally considered the most efficient
encoding, and it is widely supported in the most recent versions of browsers.

If you are using Thai characters, for example, and you use Western (1252)
encoding, in the HTML version the Thai characters will be represented with
number codes such as &#3585, &#3607, and so on. If you notice that some of
the characters in your Rundown are not being represented correctly in the HTML
version, you should experiment with different encoding options to see which one
works best for the language you are using.
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Chapter 13

Newsgathering Grids

Newsgathering Grids are assignment planners. Each line of the grid represents a
separate story item or prospect. When you click on a line of the Newsgathering
Grid you will see linked grids into which you can enter information about the
potential story.

These grids often include schedule information (when and where the event will
take place), feeds, costs, and information on the story follow-up. Additional fields
can be added to the Newsgathering Grid as needed.

Newsgathering Grid Views

Newsgathering Grids can be displayed in different ways, which are useful
depending on what you are working on.

Icon

3

El
|

Meaning

Display the Newsgathering Grid in its own window. This is the same as
clicking on the [ icon on the Newsgathering Grid’s title bar.

Once this option is selected each subsequent Newsgathering Grids
will be displayed in its own window. By default, there is a limit of 10
detached Newsgathering Grids and/or Newsgathering Grids allowed,
although this value may be changed by your System Administrator.

Click the & icon in a detached Newsgathering Grid or Newsgathering
Grid window to return the detached windows to the ENPS desktop.

Switch between a tabbed view and separated Newsgathering Grid
views. In a tabbed view, you will see the names of all open
Newsgathering Grids above the current Newsgathering Grid. Press
Alt + >o0rAlt + < tomove to the next Newsgathering Grid or click
on another Newsgathering Grid name to open it. In the separated
Newsgathering Grid view, each Newsgathering Grid occupies a
different window. You can open Newsgathering Grid properties by
clicking on a Newsgathering Grid title in either mode.

Full Screen view. You can find other full screen view configurations by
selecting Newsgathering Grid rover — Layout — Full Screen. From
this menu, you can choose a full screen single Newsgathering Grid
view, Newsgathering Grids split horizontally or vertically on the screen,
or a Newsgathering Grid vertically split with the script from the top
Editing Window.

Switch between a vertical and horizontal Newsgathering Grid view.

Close the Newsgathering Grid.

Creating a Newsgathering Grid

Select Group Folder rover —» New — Newsgathering. Enter a name for the
Newsgathering Grid in the Program textbox.
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Start Date: |7/10/2006

Event Sheet

Blank Mewszgathering
Daily Planner

Daily Planner - Producer Layout
Daily Planner - Producer Layout
Eric Sample

Cancel | Apply |

Go |

Group Managers should set up templates for the station. If you want to use an
existing template select it from the list box on the left-hand side of the window or
select Blank Newsgathering Grid Event Sheet.

You can change the following Newsgathering Grid properties. Some fields may
not appear in your configuration if they have not been enabled by the System
Administrator. Likewise, the System Administrator may create custom fields for
your station that do not appear in the list below.

Property

Allow External
Modification

Auto Archive

AutoCreate
Advance Days

Continuous
Content

Continuous
Content Interval

Enable CTOS
Archive

Story Log
Preview Size

Description

Allow external MOS devices to create temporary holds on
scripts for modification. This feature will only work when the
MOS Control Active box is selected.

Automatically archive the Newsgathering Grid.

Configures ENPS to automatically create a Newsgathering
Grid every day for the number of days specified, up to 365
days in advance of the Start Date.

Set the Newsgathering Grid not to be purged after 30 days
by the ENPS maintenance routines. This setting does not
affect the settings for automatic archiving.

If Continuous Content is selected, setting a value in this
field sets the number of days before a story is archived. For
example, if this value is set to 5, all stories that are older
than five days will be archived. A copy of the
Newsgathering Grid will also be archived without the stories
that are still current.

Create a copy of the Newsgathering Grid in Central Text
Object Storage when the Newsgathering Grid is archived.

Set the number of lines that are displayed in the Story Log
Preview column of the Newsgathering Grid layout. In a
planning item, information about the item such as summary
information, can appear in the Newsgathering Grid by
selecting Newsgathering Grid rover — Layout — Add
columns — Story Log Preview.
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MOS Block

MOS Control
Active

MQOS Story
Send

Publishing
Active

Publishing Days

Publishing
Target

Prevent the Newsgathering Grid from sending outbound
MOS messages.

Create a MOS connection for the Newsgathering Grid on
the ENPS server. This connects the Newsgathering Grid to
associated Media Object Servers. Once a Newsgathering
Grid is MOS Active, its icon in the List Window will change
to reflect that is MOS-enabled.

Designates the MOS device, such as a video server, to
which MOS messages will be sent. Select devices by
checking the box next to the appropriate MOS device. This
sends the body of all stories and associated metadata to
those devices.

Click this entry when are satisfied with all stories and the
Rundown is ready to be published. If you have selected
Publishing Days, the Rundown will be published
automatically on those days even if your ENPS client is not
running at that time. You must have the MOS Control
Active option selected for this option to be enabled.

Refer to the ENPS Publishing Installation and User’s Guide
for more information about using this feature.

Select which days of the week that publishing should take
place. Refer to the ENPS Publishing Installation and User’s
Guide for more information.

Select one of the output locations where the Rundown
should be published. Refer to the ENPS Publishing
Installation and User’s Guide for more information.

If you are planning assignments for a later date, ENPS provides you with an easy
way to set up future planning items. From any group folder configured for
Newsgathering Grids, select Group rover - New — Newsgathering Item. This
opens a calendar in which you can enter a date or navigate to a date to create
the future planning item.

New
Title:

a0

| Todey | 5]

il

Date |?£E£2DDE

Thursday, July 06. 2006

o
o
-
o

12 13 14 15
13 20 21 22
26 27 2829

Open I Catcel |

After you enter a title, click Open. The Newsgathering Item will open in the lower
Editing Window. Enter text into the item as desired, either in one of the sub-grids,
or in the script portion of the item.
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To view all of the Newsgathering Items for future dates, select Group rover —
Calendar. Select the date you wish to view, and then select Newsgathering

Items.

When you first create the future Newsgathering ltem, it will appear at the top of
the work-in-progress list in the List Window. However, when the group folder is
refreshed, the list will not include the future items. You must access them only
through the Calendar or a search.

Rover Options

Option

Insert Row

Layout

Description

Create a new row in the Newsgathering Grid (Ctrl+I) .
Double-click the new row’s story slug to edit the script.

After you have modified columns, including their sizes and
positions, save your personal Newsgathering Grid view by
selecting Layout — Make this my layout.

To customize the Newsgathering Grid so that the same
features appear every time a Newsgathering Grid is
created, save the Newsgathering Grid as a template,
select Layout — Save as template. |f the Newsgathering
Grid is in the group folder, other members of your group
will also be able to use it.

After you define a personal layout, every time you open
Newsgathering Grid it will be displayed in your personal
layout. You can change this behavior in your personal
settings by selecting Personal Folder — Settings where
you can choose the template or system layout as your
default.

To add a column to a Newsgathering Grid, highlight any
cell in the column to the right of where you want the new
column to appear. In the example below, a new column
will be inserted between the Segment and Camera
columns:

Select Layout — Add column and click on the column
you want to add. The new column will appear in your
layout to the left of the column that was previously
selected.

To define a row as a break, for
example, add the Break column to your
layout. Then click in that column of the
row you want to make a break. A
checkmark appears in the Break field,
and the entire row will have a blue background. Once you
have made the row into a break, you can delete the
column so you do not accidentally change break lines.

11 nt |

The columns Page, Story Slug, and Segment must be the
first three columns in the Newsgathering Grid. They can
be hidden but they cannot be moved or deleted.
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Detach

Font

Print

Properties

Archive this
Newsgathering
Grid

To remove a column, first highlight any cell in that column
and select Layout —» Remove column. You can also
remove a column by clicking on the column header and
dragging it to the Waste Bin. When you remove a column
from your layout, you do not lose any of the information
contained in that column; if you add the column back later,
it will still contain all of the same information.

Display the Newsgathering Grid in its own window. This is
the same as clicking on the [ icon on the Newsgathering
Grid’s title bar.

Once this option is selected all subsequent Newsgathering
Grids will be displayed in their window. By default, there is
a limit of 10 detached Rundowns and/or Newsgathering
Grids allowed although this option may be changed by
your System Administrator.

Click the [ icon in a detached Rundown or
Newsgathering Grid window to return them to the main
ENPS window.

Change the typeface style and size in the Newsgathering
Grid display.

Print the Newsgathering Grid. This option lets you select
which part of the Newsgathering Grid you want to print.
You can also select Print Setup to select the printer you
want to use, how you want the printout to appear and
other print options.

You can add page breaks to long Newsgathering Grids by
adding the “Page Break” column to the layout. On rows
where this column is checked, the Newsgathering Grid will
have a page break. This option will only work if the RTL
print engine is enabled; check with your System
Administrator for more information.

Set Newsgathering Grid properties. Refer to the beginning
of this section for more information on Newsgathering Grid
properties. You can also access the Newsgathering Grid
properties by double-clicking on the title at the top of the
Newsgathering Grid.

After a Newsgathering Grid is used in production it should
be moved to a permanent archive location for future
reference. Archiving ensures that there can be no further
modification or deletion of content and that it will not be
subject to automatic deletion along with older items in
Group Folders.

To archive a Newsgathering Grid, select Newsgathering
Grid rover — Archive this Newsgathering. ENPS
purges Newsgathering Grids that are not archived within
30 days of their creation date. To have a Newsgathering
Grid archive automatically select Newsgathering Grid
rover — Properties or double-click on the Newsgathering
Grid’s title bar. Select the AutoArchive property. If the
System Administrator has configured AutoArchiving to be
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triggered by the system automatically then you may want
to save the Newsgathering Grid template with this option
enabled.

Refresh the information in the Newsgathering Grid. This
option is used to check that the Newsgathering Grid
reflects the most up-to-date information.

Close the Newsgathering Grid. This is the same as
clicking on the X in the top right corner of the
Newsgathering Grid.

Open a calendar which lets you view Newsgathering Grids
for other dates and copy items from one date to another.

When you open the calendar select the Location and ltem
Type you want to display. Select the Always on Top
checkbox if you want to keep the calendar on top of other
windows.

To view Newsgathering objects for a particular date you
can either type the date in the Selected date file and click
Go To or you can click on a date in the calendar.
Newsgathering objects for that day will appear in the List
Window.

You can move an item from a Newsgathering Grid to
another date by dragging the onto a calendar date. If you
want to retain a copy of the item in the current
Newsgathering Grid hold down the shift key while you
are dragging the item to the target date to copy it instead
of moving it. While you are dragging the item you can hold
the item over the << or >> arrows to change the calendar
month before you release the mouse button.

Note the following rules when working with the calendar:

e |f there is only one Newsgathering Grid on the target
date the dragged item will be moved to the
Newsgathering Grid for the target day and placed below
the grid’s black line.

e If there is more than one Newsgathering Grid on the
target date ENPS will display a dialog box that allows
you to select the correct one to use.

e |f there is no Newsgathering Grid for the target date
ENPS will move the item into a collection of loose
Newsgathering Items for that day and the status
message will indicate that it has been moved as a loose
item.

e |t is also possible to drag a loose Newsgathering ltem or
an entire Newsgathering Grid from the List Window to a
particular day on the calendar.
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¢ In most cases you will be moving items to a future date
but it is also possible to move items to past dates.

To move items to another date with thekeyboard only it is
first necessary to mark them in the newsgathering grid
with A1t +B. Once that is done, select Newsgathering
Grid rover — Copy selections to target — Calendar.
The calendar control will then open from where you can
can select the target date and then click Move or Copy.

Newsgathering Grid Layout

To insert new columns, select Newsgathering Grid rover — Layout — Add
columns and select the column you want to add to your view. You can delete a
column by clicking on its title and dragging it to the Waste Bin, although you
cannot delete or move the Story Slug or Segment columns.

Ligw
Insert row — i Descripion
[Capout B Wiew with spstem lapout Diicesin
Fort P | Wiew with lapout 4 Doc Type
Frint » Remove column Edz Mates
Froperties... [£dd columns Pl FactsheetTite
Archive this Mewsgathering Grid Make thiz my layout Field Mates
Fiefresh grid Save stored layout Final Appr
Cloze Delete stored lapout Future
Make this the spstem layout for the group In House Charnel
Cauva =e tarmlaka

You can change the width of a column by moving your mouse cursor over the
boundary between two columns in the header row. When the arrow changes into
a double-sided arrow you can hold down the mouse button and drag the column
to a different size.

To change the order in which columns appear, position your mouse cursor on a
column header and then hold down the mouse button. The cursor will change to
a pointing hand and you can drag the column to a new position.

Location

You may also change the sort order of Newsgathering ltems in the grid by
selecting Newsgathering Grid rover — Layout — Sort by and selecting the
criteria you want to sort by.

Full screen b

[Sort By .3 MO SORT

Sort Order P |+ [Story Shug
Segment
Origin
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Select the Sort Order menu option to choose whether you want the list sorted in
ascending or descending order. This is a personal layout option which can be
applied to a template view.

Saving Layouts as Templates

If you are a Group Manager and you want to save your Newsgathering Grid as
the default layout for your group, select Newsgathering Grid rover — Layout —
Make this the system layout for the group.

Any Group Manager with Newsgathering Grid access can save their layout so
that other users will be able to use that template. Individual users can save a
personal layout by selecting Newsgathering Grid rover — Layout — Make this
my layout.

1. Make sure you have selected a unique name for your Newsgathering Grid that
you will recognize later. To change the program name select Newsgathering
Grid rover — Properties and enter a name in the Program text box. Any
properties you set in this screen will also be saved in the template.

2. To save your Newsgathering Grid layout as a template, select Newsgathering
Grid rover — Layout — Save as template. Users will now see that template
listed on the left hand side of the screen when they are creating a new
Newsgathering Grid.

To delete a Newsgathering Grid template select Group Folder rover — Group
maintenance — NG templates and drag the template into the Waste Bin.

Using the Newsgathering Grid

To add a new row, select Newsgathering Grid rover — Insert Row or press
Ctrl+I.

To select a cell, click on it or use the cursor keys to navigate to other cells. You
can move to the next cell by pressing Tab. Press shift+Tab to move to the
previous cell. Press ctrl+Tab to move from one sub-grid to the next, such as
“Schedule” to “Feeds,” or press shift+Ctrl+Tab to go to the previous sub-
grid.

If you want to replace the contents of a cell, highlight it and then type the new
text. If you want to edit text, press the Backspace key and then use the mouse
or arrow keys to move the cursor to different areas of the text. You can also drag
scripts, Microsoft Word documents, Microsoft Excel spreadsheets, or Adobe
Acrobat . PDF files into the Background or Scripts columns. The maximum
number of items that can be added before you receive a warning message is set
by the System Administrator. The system default is 10 items.

The black bar in the Newsgathering Grid is a distinction you can use to separate
different kinds of information you are working on in the Newsgathering Grid. Any
material below the black bar will not be published or sent to MOS devices.

You can use break lines to separate stories into groups. Select Newsgathering
Grid rover — Layout — Add Columns — Break then click in a row’s Break
column to mark that row as a break.
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Sample.rtf

Adding External Documents

If you have information stored in external documents such as Rich Text Format
.RTF, a Microsoft Word .Doc, a Microsoft Word 2007 .DoCX, a Microsoft Excel
.XLS, Microsoft Excel 2007 .XLsX, or an Adobe .PDF you can drag them from
the Windows folder into your Newsgathering Grid into collection fields such
including “Assignment Info” or “Background.” The system’s maximum size limit is
3 megabytes, but the System Administrator can set a smaller value.

The Newsgathering Grid field into which you dragged the document will update
with the number of documents that have been added. When you click that field,
the List Window will update with the document list. You can then double-click on
the document name to open it. If you see the following screen, click Open to
open the file in the lower Editing Window:

x

Do you want to open or save this file?

@ ] Name: 3D422F00.DOC

Type: Microsoft Word Document, 75.0 KB
From: C:\ENFS\TEMP

Open Save

V¥ Ahways ask before opening this type of fle

While fies from the Internet can be useful, some files can potentally
ham your computer. If you do not frust the source, do not open or
save this file, What's the nslc?

Turning Newsgathering Items into Stories

Newsgathering ltems can quickly become the basis for stories simply by
dragging the item from the Newsgathering Grid into a Rundown. The "script" or
story log side of the Newsgathering Item will move below the grey line in the
Rundown script and any MOS pointers that are present in the Newsgathering
Item will also be copied into the new Rundown story below the grey line. You can
learn more about how MOS works in Newsgathering Grids in 0, “Using
Newsgathering Grids with MOS.”

Changes made in the original Newsgathering Item will only be saved in the
Newsgathering ltem, but not in Rundown script. Anyone working in a Rundown
can view a script’s original Newsgathering Item by selecting Script rover —
Show parent NG Grid item.

Viewing Newsgathering Grids by Date

To view the Newsgathering Grids or Newsgathering Items that were created on a
particular date, click Group Folder rover — Calendar. Check the appropriate
box for Iltem Type and then click on the date in the calendar area.

Archiving Newsgathering Grids

Newsgathering Grids may be archived automatically. System Administrators
have the option to allow automatic archiving through a global configuration
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setting that determines when an object is automatically archived. When the
events on a Newsgathering Grid have passed, they are removed from the active
Group Folder and placed in the Group Archives.

To set a Newsgathering Grid to archive automatically, select Newsgathering
Grid rover — Properties and select the AutoArchive option. There are two ways
to access information once it has been archived: through a search or the
Calendar. ltems attached to the Newsgathering Grid will also be archived.

These items can be archived manually by selecting Newsgathering Grid rover
— Archive this Newsgathering Grid.

Newsgathering Grid Security Levels

Security level settings for Newsgathering Grids apply to any items in the grid. A
user with a security level of Read only in this field would mean that users would
not be able to make changes in any Newsgathering Item contained in a
Newsgathering Grid. Security levels for Newsgathering ltems apply to loose
items, such as those created from a rover, but not in a Newsgathering Grid.

Using Newsgathering Grids with MOS

To learn more about MOS and how to work with MOS objects in ENPS, refer to
Introduction to MOS in this guide.

You can use a Newsgathering Grid to automatically create media objects for the
Newsgathering Grid entries. By making your Newsgathering Grid MOS active,
you reserve space in your video server for the media to occupy later.

1. Open an existing Newsgathering Grid or create a new Newsgathering Grid by
selecting Group Folder rover - New — Newsgathering. Enable MOS Control
Active in the Newsgathering Grid properties.

2. If the Group Manager has not already added the “Object AutoCreate” and
“MOS Status” columns, select Newsgathering Grid rover — Layout — Add
columns and select the column names to add them to the Newsgathering Grid.

3. Create a new item in the Newsgathering. In this example, assume that you
have items that will feed into the station via ENG for air. You may want to name
objects “RAW” to differentiate them from other MOS objects.

4. Select the server name from the “Object AutoCreate”
column drop-down box. A media object will be created with
the slug of the planning object on your MOS server, and
your MOS Status column will be updated. Once a

Newsgathering Grid is MOS Active, its List Window icon BELRKE4300
changes to reflect that is MOS-enabled. BNCTO4KHUF A
BMCTO4LT AWVE SR

ARETO4l Thimsnd
5. Double-click a Newsgathering Item’s slug to open it.
Click on the magnifying glass icon to switch between the item’s script planner
and the MOS object associated with the Newsgathering Item. This script planner
can be used to store general details about the news story and assignment editors
can use it to write basic outlines of stories which can be cut and pasted into
Rundowns later. When a MOS object is auto-created from the planner, the MOS
item reference is automatically placed into this script in the appropriate
Newsgathering Grid line.
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When the ENG feed is ready to be taken, the media manager would route the
incoming feed to the pre-named object on the media server. If the MOS vendor's
application supports it, it would be possible to simultaneously log the feed, and
that metadata would also be passed to ENPS, where it would all be instantly
indexed and searchable.

It is also possible to log the incoming feed on the script portion of the planning
item from ENPS, using Cctr1-; to insert time of day logging notations. In the
Newsgathering Grid, the MOS Status column would reflect when this feed was in
or "Ready." Your target MOS device must support the MOS Object AutoCreate
process for this to work.

As with MOS pointers in all scripts, you can click on the MOS Item reference and
see the item that has been fed in. This is dependent on the capabilities of your
MOS-enabled broadcast hardware.

If the Newsgathering Grid will be used as a central location for daily items such
as local stories, local feeds, satellite feeds, etc., then it will be necessary to
create "categories" in the planner for today’s stories, tonight’s stories, feeds, etc.
This can be accomplished by making the "break" column a NG and RO column
as above. Use the breaks to separate groups of items in your planner:

= Azzignment Planner [12/13/2001]

DC Bureau
Feed

Spors
Feed

When a media manager or satellite feed manager opens ENPS to see the media
object, they will also have access to all the feed booking information which is
already carried on the planning item. And they will be able to use a search to
quickly find both the assignment planning items and their associated MOS clips.
Note that the MOS clips are returned both on the "script" portion of the NG item
and individually in the List Window.
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* engorsat
Bl [*] Shopping ENG-YO [&zzignment Planner [1
Bl [*] =ports Feed-Zat [Azsignment Planner [128
Bl [*] Fire ENG-%0 [A=ssignment Planner [1.201 35
[*] BC Bureau Feed-Sat [Azsignment Planner
[*] EMG Feeds [Az=signment Planner [1201 3520
Sportzs Feed-Sat

DiZ Bureau Feed-Sat

Shopping EMNG-w0

Fire EMG-Y0
B =at co-ordinator By

[¥] DC Bureau Feed-5 at [Aszignment
@, B Mewsgatheing Assignment Plannes [12/1

DC Bureay Feed:5at0:13

gr

In the example shown here for "ENG or SAT,” a search returns the
Newsgathering Grid or assignment items with embedded MOS references, along
with the MOS objects that have been pushed to ENPS.

Writers, reporters, and Producers are also able to use a search to return these
planning items, see all the associated editorial information, and to click on the
MOS item reference to see the "raw" feed, by starting the vendor-provided Active
X module in the lower ENPS edit window. That module should also allow users to
see any metadata created when the item was ingested.
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Chapter 14

Generic Grids

Generic Grids can be used as a scratch area where you can create phone lists,
expense sheets, and more. Group Administrators can create a Generic Grid for
their Group by selecting Group Folder rover - New — Grid. Personal Generic
Grids can be created by selecting Personal rover —» New — Grid.

To enter information into a grid cell, highlight the cell and start typing. If you type
into a cell that already contains text, that text will be overwritten. If you start
typing and want to cancel the operation and retrieve the replaced text, press the
ESC key. To edit existing text, highlight the cell and press Backspace. Press
Ctrl+Enter to go to a new line.

To change the column heading of the grid, select Grid rover — Edit column
headings. You can then type in the red column heading an appropriate title for
the information in that column. You can move to the next cell by pressing Tab.
Press shift+Tab to move to the previous cell.

Add or delete rows by clicking on the New row or Delete row buttons. Add or
remove columns by selecting Grid rover — New column or Grid rover —
Delete column. You can save the Generic Grid as a template by selecting Grid
rover — Save as template to make it available to other members of your group.

You can paste information from a Microsoft Excel spreadsheet into an ENPS
Generic Grid. First open the spreadsheet you want to copy from in Microsoft
Excel. Select the range of cells you want to copy and press Ctrl+C.

A | B | c | D | E | _F
1 WMonday Tuesday Wednesday Thursday Friday
2 |London X X X
_3 |Madrid X
4 |Mew York X X ¥
5 |Milan X X
6 |Beijing ¥ ¥

Open ENPS and create a new Generic Grid. Press Ctr1+V to paste the
Microsoft Excel information into ENPS. You will see the following options:

Paste table-formatted text to Grid

Select option from list and OK., or Cancel.

Paszte text to grid cell
Paste table over grid
Paste table to replace grid

118 |

The Associated Press 55



Paste text to grid cell: The cells of the Excel spreadsheet cells will be pasted into
a single cell of the Generic Grid.

"miﬁﬁﬁﬁéﬁmmfﬁégﬁﬁﬁmmm
wednesday Thursday

Paste table over grid: The cells of the Excel spreadsheet will be pasted into the
corresponding cells of the Generic Grid.

London k4
Madrid
Hew York S
Milan S
Beijing

Paste table to replace grid: The cells of the Excel spreadsheet will completely
replace all of the Generic Grid.

London ®

Madrid x

Hew York * x
Milan *

[Beijing x
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Chapter 15

Sending Rundowns to the Prompter

To enable prompter control from your workstation, your station’s System
Administrator will first need to update your local ENPS. INI with the appropriate
settings from the ENPS Operations Guide. Your System Administrator will also
be able to help you connect a prompter to ENPS using the MOS protocol.

Once your ENPS . INT has been modified and ENPS
is restarted, you will have an option from the
Rundown rover that says Dump to [Prompter
Name].

MOS Ready to air
[Dump to winPlus ...
Properties...

The person assigned to load the supers for each program should select this
option on the assigned workstation. As with the prompter, only one workstation at
a time should be driving the character generator during any one program.

The prompter will reflect changes made from any workstation, but only so long as
there is a connection open between that Rundown and the prompting system.
Only one workstation at a time should be driving and prompting the same
program. The Rundown must be kept open. Closing the Rundown will prevent
ENPS from updating the prompter with any changes.

ENPS also controls automation and playback systems, although their features
and usage guidelines vary by device and are documented separately. If an
associated ENPS device such as a prompter or character generator is active, a
lightning bolt icon at the lower left of the Rundown indicates a working
connection.

Using a Prompter Connected with MOS

If your prompter is connected to ENPS via MOS you will send your newscast to
the prompter as follows:

Select Rundown rover — Properties and make sure that the MOS Story Send
checkbox for your prompter is checked. Then select the MOS Control Active
checkbox. It is recommended that you select these options in the Rundown
template so that you will not have to select them for every new Rundown.

You can send the newscast to multiple prompters by selecting more than one
device in the MOS Story Send list.
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Chapter 16

Working with Character Generators

Once the System Administrator has completed the CG installation and
configuration steps in the ENPS Operations Guide, you can complete the steps
in this chapter to start using your CG with ENPS.

The instructions in this section are for CGs connected to ENPS through a serial
cable. If your newsroom is using a CG that connects to ENPS using the MOS
protocol, you will enter CGs through a separate window by clicking on the Media
icon rover and selecting the CG device you want to use. Refer to your CG
manufacturer’s documentation for more information.

Step 1: Creating CG Templates

You must have sufficient security privileges to create and edit CG templates in a
folder. If you need Group Manager privileges, contact your System Administrator
or Group Manager.

If the same template is needed in multiple folders, your System Administrator can
create copies for you on the server level by completing the steps in the
“Character Generators” section of the ENPS QOperations Guide.

1. Select Script rover — Character Generator or press Ctr1+G to open the CG
Templates box.

CG Templates
1 Line
Locator
Mumber of CG captions to inzert |1
Mew I Design I Dglete |
LCopy I oK I Cancel |
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2. To create a new Template based on an existing Template, highlight the
existing template, click Copy and rename the new template. Click Design to edit
the new copy. To edit an existing Template, highlight it and click Design.

3. To create a new Template, click New and enter a description. This description
will also be used as the Template name. Enter the corresponding Template
number from the CG device into the Template Number box.

CG Template Definition

Description
Template Humber

‘Rundown Options

Program Default O

"Stats Options

Alternate template I

e On Chyron devices, except Codi, the Template Number must be a four-digit
number (i.e. 0010).

e For Chyron Codi, there is no Template Number since the Templates are kept
entirely within ENPS.

e For Type Deko machines, the Template Number can be any Windows
filename, without the file extension (i.e. if the Template in the Deko is called
Name CG.dko, itis entered in ENPS as “Name CG”).

e For Aston devices, the Template Number should match the numeric page
number in the Aston.

Check the Program Default checkbox to make the current template the default
CG template for the current Rundown.

If you are using ENPS Stats to post election results to your CG you can use the
Alternate template dropdown box to select another template to use if the primary
template will not work. For example, if a race is sent to the “Fullscreen” template
but contains image tags, that race can be passed to a linked template “Fullscreen
with Headshots.” This linking can only be done to one race, and attempts to link
beyond that will break the original link.

4. Click OKin the Template Definition box to open an empty CG Designer box.

Step 2: Using the CG Designer

The CG Designer allows you to enter two types of fields in each template: entry
fields and label fields. White boxes are entry fields that correspond to the tab
fields in the CG device. The gray boxes are Label fields and should only be used
to instruct users on what type of information they should type in an entry field and
on any special formatting information. Label fields are not displayed on screen as
part of the CG, except in the Chyron Codi.
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CG Designer - 3 Line Full Screen

|I'-'Iain Headline |
| |

|1 st Line |

| |

[2nd ine | &

| |

|3rd line |

| |

Entry | Label Delete

FPropertie=s Test ok Cancel

You should lay out your Template as a visual representation of what the finished
super will actually look like on screen.

1. To create your Template, first position the red dot where you want to place
your Entry or Label fields by clicking anywhere in the template box. Next, click
the Entry or Label button to place the field. Now, click and drag the field to adjust
its position.

2. To adjust the size of Entry and Label fields, hold down the ctrl key and press
the up, down, left or right arrow keys. Try to size your Entry fields so what fits in
the box will fit on screen and vice versa. This may require some experimentation.

3. The Delete button will remove the selected field from the CG Template.

4. The Test button allows you to test the Template. Note: You must type test data
into the entry fields and have a corresponding Template created in the CG for the
test to work.

5. The Properties button will show you either the CG Template Definition box, if
you click anywhere in the gray area of the CG Designer box, or the Properties
box (next page), if you click in an Entry field.
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Propertiez

Color I j
FEont I j
Justification I j

Tab Order IE TI
bl ay Length I:I

Crawl O

Crawl Times IEDntinuDus j
Crawl Speed I'I Slon j
Election field |

For CG devices other than Chyron Codi, you can assign the tab order and
maximum number of characters allowed in the Entry field from the Properties
box.

For the Chyron Codi, you can assign the color, font, justification, tab order,
maximum number of characters allowed in the Entry field, and crawl functions
from the Properties box.

Step 3: Using Templates

1. To enter CGs into a Script, select the Character Generator option from the
Script Rover, or press Ctr1+G. This will bring up the CG Templates box.

2. To find the template you want, scroll down the list or type the first character of
the template’s name.

3. If you want to enter multiples CGs using the same template, enter the number
of CGs desired in the Number of CG captions to insert box. Then use the left-
right arrow buttons to step through the CG templates.
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Caption 1 of 1

Main Headline

Downtown Fire

1st Line

|Hain St. Closed |

Znd line

|5 Cities Respond |

3rd line

|Pussihle Arson |

Please complete the CE information and click OF

I time: 12:05
Dut time 12:24 ak. Cancel

4. Enter your CG information into the appropriate fields. Enter super times in the
In time and Out time boxes, and then click OK. The finished CG Template will
look like this:

[CG in 12:05 to 12:25:3 Line Full Screen\Downtown Fire\Main
St. Closed\5 Cities Respond\Possible Arson]

Note for Chyron Users: The quote (“ “) key positions on a Chyron keyboard are
different from the positions on a Microsoft keyboard. Chyron maps their quote
keys to the < and > positions of the Microsoft keyboard. So you must use the <
key for an open quote and the > key for a close quote. Otherwise, your quotes
will not come up correctly in the CG. This is how CG commands will appear in
your script:

CG commands can only be updated or edited by double clicking the CG
command, or pressing 21t +E, to recall the CG Template box. This is true for any
command in red type. The finished super example would look like this:

News AR

Kelly Nigro

"BNC" - Washington, D.C.

You can also build Templates to call up pre-made CGs that do not require entry
fields. To create a CG with your anchor’'s name, for example, the CG Template
boxes would look like this:
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Caption 1 of 1

CG Template Definition

Description |Ehlislupher LaCroix

Template Number |9|]|]3

Program Default []

) e

CG Templates

2LINE

ADPHOMNE

Copyright

COURTESY

CPYRGHT

EL1 i

Christopher LaCroix

Flease complete the CG information and click OF OK i Cancel

1LIME “

MNumber of CG captions to insert |1

In time oo Delete CG command r

Dut time: 008" e Cancel I

Use the label fields to describe the CG being called up and the person’s name as
the template name. It would look like this in a script:

[CG in at 0’01” out at 0’08”:Christopher LaCroix]

Note for Chyron Users: For the above steps to work in a Chyron (iNFiNiT!,
MAX!> or MAXINE!), you must have one tab field on the CG page in the Chyron
for ENPS to recognize it as a CG Template. Create a tab field on the CG page in
the Chyron (using an empty row) that does not have Template configurations. As
an added precaution, you can move this row completely off the page. ENPS will
then recognize this as a Template page and include it in its CG list for recall
during your newscasts. RGB messages (Chyron graphics) can be called up by
creating an ENPS CG template called “RGB Composite” (you cannot use a
different name), with a four-character entry field. When you are entering these
CGs into your Scripts, enter the four-character page number of the RGB page to
be called up in the CG device. This only works if the System Administrator has
modified the local ENPS. INT to reflect the setting Preload=0. This setting will
not work with the Chyron Codi.

Sports Scores Example

Sports scoreboards can be created in your Rundowns early in the day, then
quickly and easily updated as the scores come in. Double click on the CG in the
Script to reopen the CG template and update your scores.
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Caption 1 of 1

College Football

|Stanford Cardinals |

|Ca| Bears |

||

ED

‘Navy ‘ l:'
I~

‘Army

Please complete the TG information and click 0K

Initime |:|
Out time. |:|

] caneel

You can highlight the winners by character mapping an image to a rarely used
key in the CG font set being used for the team names.

Caption 1 of 1
College Football
‘Slanford Cardinals |
Final
‘Cal Bears * |
e
Final
[prmy |
Flease complete the CG information and click 0K
Gl |:| Delets CG command I
Ot time: Ok Cancel I

For example, we character mapped a ball to the asterisk * key in this example.
The football will be inserted wherever you type *. You can use this technique in
other situations as well (i.e. for adding bullets to full page CGs).

The updated CG template in the script would look like this:

[CG :COLLEGE\Stanford Cardinals\14\Final\Cal Bears
*\28\Navy *\17\Final\Army\10]

The final scoreboard example would look like this:
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Step 4: Enabling CG Control

1. If the Preload option is set to 1 in the ENPS. INT, you can select Rundown
rover — CG Device Control. The Preload option will load the supers into your
CG device and generate a dynamic CG list for the operator. Press the + and -
keys to cycle through the rows of the CG Device Control window.

f\ CG evice Control
& Preload

Set CG Directory |
A5 Stanford V0. | TLIME \Hunter Fi
49erz B Young0 | TLIMENS an Fran:

2. Select CG Device Control Rover — Set CG Directory.

Set CG Directory

Directom J(g‘
CAinfirmt

Cinews
C/promo _

I ‘Cancel

3. Select the CG directory you wish to use from the drop down list.

4. ENPS can also be configured to control the CG device directly. System
Administrators can refer to the ENPS Operations Guide for more information on
configuring CG control within ENPS.
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Chapter 17

Introduction to MOS

Media Object Server Communications Protocol (MOS) and ActiveX plug-in
controls (“Media Controls”) allow the newsroom server to communicate directly
with Media Object Servers, such as video servers, archive devices, still store
machines, character generators, and other equipment.

Remember that MOS systems vary from vendor to vendor, so you will need to
learn what works with your particular setup. Some MOS systems, for example,
will not work with multiple playlists, and other systems will not function properly
when you toggle the MOS Ready to Air flag. Be sure to use the information in this
guide in conjunction with the documentation from your MOS vendor.

Using MOS, ENPS keeps track of what media objects (video, audio, still store,
CG, etc.) reside in a Media Server and the status of each object. Through MOS,
the Media Server also knows the order in which to play those media objects in a
Rundown, even if the Producer changes the Rundown during a show. Here are
some things MOS allows you to do using your ENPS workstation:

Search the Video Server, Still Store or CG

Use ENPS to search a single device or create a general search in which ENPS
searches all MOS-enabled production devices, as well as Scripts and
assignments stored in ENPS. ENPS will return a list of objects that meet the
search criteria.

You can view any object you find by double-clicking on it or by dragging into an
Editor Window. If there is a media device’s media plug-in available, you must
have it installed on your workstation. Contact your System Administrator if you do
not have the plug-in.

Using MOS Objects to Create Sequences

A MOS object can be dragged into scripts regardless of whether it is inside or
outside of a Rundown. Once a script is in @ Rundown, ENPS creates a playlist of
all media objects.

When you build your Rundown, the ENPS Server uses this information to build
the playlist in each Media Object Server. Each media device operates according
to protocols set by its manufacturer. It can be controlled manually by a Technical
Director, CG Operator, or Prompter Operator. It may also be controlled directly
by an automation system.

Because ENPS establishes a dynamic link between the Rundown and Media
Server using MOS, a Producer can modify the sequence of the show while on
the air and the Media Object Server operator or Director can immediately see the
change.

MOS devices may restrict changes to the playlist that occur too close to the time
an object is set to air. Refer to the MOS device’s operating instructions for more
information.
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View the Status of Equipment During Live
Production

MOS also allows the Producer to see the status of all Media Objects in a
Rundown. Producers can see whether a clip has been filed, if it is ready for air,
and track the finished time of video or audio pieces — all from the ENPS
Rundown. This can be done before, during, and after live production and is
useful in situations when stories are being produced during the show.

This diagram illustrates the structure of the MOS system:

ENPS Server Third Party MOS Server

Normal TCP/IP.
No audio or video.

4 /

Ve
Browse and edit media
over a direct link
between an ActiveX
window in ENPS
ang the MOS device.

TCP/IP Communication
through the network. No audio or video.

™N

Broadcast Quality

ENPS Workstation Output

Media Controls

Media Controls, or ActiveX Controls, allow third-party vendors add the
functionality of their applications into ENPS. The appropriate Media Control
software will need to be installed on your workstation before it is possible to view
MOS Objects by double-clicking on them in the ENPS List Window. This software
will be provided by the Media Object Server vendor. If you attempt to view a
MOS Object on a workstation that does not have the appropriate software
installed, ENPS will display the message “Media Control not Available”.

Click on the Media Control rover at the bottom of the ENPS screen and choose
from the list to run other controls. Some Media Controls are run automatically
when you click on certain types of objects.
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By default, the ActiveX will run in the lower Editing Window. However, you might
want to open an ActiveX in a separate window. For example, if you have two
monitors and you want to run ENPS on one monitor and a video editing program
in another, you can set ENPS to run ActiveX controls in a separate window. To
do this, follow the following instructions:

1. Close the ENPS client if it is open.

2. Open the file C:\Documents and Settings\All Users\Application
Data\ENPS\ENPS. INI in Notepad.

3. In the section labeled [ENPS], add the line DetachedActiveX=1.
4. Save the file.
5. Start ENPS.

The next time you start an ActiveX control, it will appear in a separate window.
You can open a maximum of three ActiveX controls at a time. After the first
Active X device, the windows will be accessible by hitting the Tab key across the
top of the ActiveX window. Here are some things you can do with ENPS and
Media Control:

View and Edit Material on the Desktop

Editing Plug-Ins are provided by Video and Audio Server manufacturers much
like printer drivers are provided by PC printer makers. When you buy a video or
audio server the manufacturer may provide you with an ActiveX plug-in to allow
you to view and edit material on the server from within ENPS. Some
manufacturers provide plug-ins for free; others charge for them. Contact your
vendor for details.

Facility Control and Automation Systems

Automation Vendors also supply ActiveX plug-in controls for their systems that
enable users to insert automation commands in Scripts and, in some cases,
control machines directly. Please see your vendor for more details.

Surf the Web

ENPS comes with a Media Control that turns the lower ENPS Editing Window
into a simple Internet Explorer Web Browser. You can open the ENPS Web
browser by selecting Media Control — Internet or by double-clicking on a Web
address in a script or wire story if URL detection has been enabled by your
System Administrator.
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© MOS Connection sheiis
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rt & Training : y « “The Daily Show”and “The
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¥ AP ENPS
O Calendar ¥ = @ Sprint Mobile Broadband and AF's
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1 broadcasters to transrit video of

0 Home breaking news
\’ @ Indian TV Channel Celebrates
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9 aporg ENPS s a real advantage when we work with 1he other 27 stations
See an ENPS Demo
in our group. It lets us view their rundowns and assignment grids to b g
see the big news happening in their towns. This improves our
newsroom’s workflow as it prepares us to cover top Staries from our
offier markets.

FEATURES

W&Kd | News wires _||Yahoo ‘j E‘E’ fo é ﬁ ﬁ

Material can be cut and pasted from a website into ENPS Scripts and
assignments without needing to switch between ENPS and a separate browser
application.

Other Functionality

Media Controls are “Windows” in ENPS to other applications and functions.
Other applications can run on the journalist's desktop as if they were a part of
ENPS, such as WinTV. It is possible to create custom controls that provide
desktop access to routing switchers, ENG antennas, external databases,
archives, etc. If you have a need for such a control, please contact your System
Administrator, equipment vendor, or AP Broadcast Technology.
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Chapter 18

Enabling Objects for MOS

Your System Administrator must complete the MOS configuration steps in the
ENPS QOperations Guide before you can use MOS in ENPS. To start using MOS,
you will need to complete the instructions in this chapter to create script and
Rundown templates that are set up to use the protocol. The next chapter, Using
MOS and Media Controls shows you how to use those templates for live
productions.

Step 1: Creating a MOS-Enabled Rundown
Template

Several columns are available in the ENPS Rundown for programs using MOS.
These columns display information about each Media Object contained in every
Script in the Rundown.

Not all MOS information available in these columns is appropriate for all users or
installations. Please coordinate with your engineering department and ENPS
System Administrator before using them.

The following table contains a list of MOS columns and their descriptions. To add
a particular column select Rundown rover — Layout — Add Columns.

Name Description
MOS Abstracts Short summary of the media object.
MOS Channels Channel assigned to this particular Object for playback.

The channel assignment is by default left blank. To
assign a specific value click on this column to display
an input grid.

MOS Editorial Time  Desired running time of the MOS Object in the
program. This value may be different than the MOS
Object Time. For example, this may occur in Voice
Over items or where packaged reports have extra shots
at the beginning or end. This may be entered manually
when a MOS Object is edited, if manual editing is
supported by the MOS vendor. Duration is added to
overall program time.

MOS ID MOS device that contains the clip. This is useful to
include in Rundowns where multiple Media Object
Servers are in use.

MOS Item Slug Name of this instance of the MOS Object or Clip. The
MQOS Item Slug is created when you drop a MOS
Object into a Script. The name given by default is the
ENPS story name with a number appended that
indicates the sequence of the object within the Script.
The number is added only to create a unique name.
This number may not remain a valid indicator of the
position of the Item in the Script. The most accurate
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MOS Obj Slug

MOS Object Time

MOS Status

MOS Time

MOS User Duration

indication of sequence is the order the object appears
in the Rundown window.

This column may contain entries to launch ActiveX
controls, such as a CG modal control, without having to
open each script and click on the MOS Item reference.

Name of the Object or Clip as named on the Media
Object Server. You cannot change this column from the
ENPS Rundown. It is generated by the Media Object
Server.

This column may contain entries to launch ActiveX
controls, such as a CG modal control, without having to
open each script and click on the MOS Item reference.

Length of video or audio media objects stored on the
Media Object Server. As the MOS sends updated
duration times of individual objects to ENPS the time in
this field will be updated. For example, as an editor
changes the duration of a package from 1:15 to :59 you
will see the time in this ENPS Rundown column change
by sixteen seconds. By default, this duration is not
normally added to overall program time, unless enabled
by your System Administrator. Refer to the MOS Timing
section in Chapter 9, Rundown Timing.

Status of the ltem as reported by the MOS. The MOS
device might send messages such as “Not Filed”
“Ready” “Playing” “Stopped” and “Not Ready” in this
column. Producers can track the progress of production
material during the show and make decisions to move
or dump stories based on this real-time status. This
information is displayed only when the Rundown has
the MOS Control Active flag set in the Rundown
properties.

Time the Media Object was last updated on the Media
Object Server.

Click on this column to view a list of MOS item
references in a script. You can enter the number of
seconds you want added into the Rundown timing. For
example, if you had a voiceover and a sound on tape,
you might enter:

Item 1 (vo) 00

Item 2 (sot) 25

The overall timing is not affected by the duration of the
voiceover but it is affected by the time of the sound on
tape. For MOS-enabled systems test off-line with your
MOS vendor to ensure proper operation. According to
the MOS protocol the MOS device should ignore any
tags it might not understand, but it is important to know
your MOS device will do so before putting this into
production.

Object AutoCreate You can set a property of a script template so that
when a script created from that template is created in or
moved to a MOS-active Rundown, a media object will
72 ENPS Advanced User’s Guide



automatically be created on the target MOS (your MOS
vendor must provide support for this feature). Refer to
Step 2: Creating a MOS-Enabled Script Template
below for more information. You may use this option to
create individual MOS objects on the MOS server.

Object Group Displays the name of the sub-folder on the server
where the media object is saved. This is useful to know
in case you want to copy the clip from one location to
another.

Object Placeholder = When you click on this column, you will get a table from
which you may specify:

e The MOS device in which you want to create the
placeholder.

e The object type, e.g. audio, video, still. One may be
set as a default in the global MOS configuration table.

e The object group tag, e.g. VO, SOT, PKG. as
outlined above.

¢ Name of the new MOS object. If no name is specified,
the name of the placeholder is taken from the MOS
Abstract and Segment name such as:

[<mos>School Taxes-SOT :45</mos>]

For instance, you may wish to place all MOS Video Clips into Scripts with a
default “blank” channel assignment. The Video Server might automatically assign
channels in a default, or the MOS operator may wish to go back and manually
assign channels.

ENPS does not provide any input validation or range checks on these values. It
is possible for a user to input a value that the Media Object Server does not
understand. You should work with your engineering department to determine
what values are allowed.

A typical Rundown in a MOS environment might include the MOS Object Slug,
MOS Status and MOS Object Time and/or MOS Editorial Time, depending on the
configuration. The desired columns should be included in Rundown Templates.
Additionally the Media Object Server operator may wish to have additional
columns, such as MOS ID and MOS Channel in their personal Rundown view.

Once you add a MOS object to a script in a Rundown, simply double-click in
either of the MOS Object Slug or MOS ltem Slug column to view the MOS item
directly from the Rundown. This is primarily for use with modal controls. For
example, if a CG vendor provides a modal control, it would be possible to
preview all CGs in a newscast with the Rundown full-screen, without having to
open each script and click on the MOS item reference. This feature is also
enabled for special one line MOS object slug display columns of the type typically
used to display the slugs of summary MOS objects.

Refer to “Saving a layout” in the Layouts and Views chapter of this guide for
instructions on saving your Rundown as a template.
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Recurring MOS Objects

MOS objects that will be included in multiple Scripts but will not otherwise change
should be marked as Recurring MOS objects. These may include title theme
music, a clip with a show open, or video with a bump to break. You cannot
include the same MOS object more than once in a story. To repeatedly play back
to back objects, create multiple sequential scripts with the MOS object appearing
once in each script.

Fant 2
Default browse mode

Default lines displaved per item
This folder browse maode

Frint rezults surmmary

Set bookrnark,

|Set az Fecuring MOS Object
Recently-opened files

My EMPS

b

If the object is not set to Recurring, after several hundred iterations, you will see
degradation in the server performance. Recurring MOS objects may be included
in Rundown Templates. Select the appropriate object in the ENPS List Window,
then select List Window rover — Set as Recurring MOS object. When set,
ENPS will not keep track of Scripts in which the object appears and will not
reflect object updates through to Script item references.

Step 2: Creating a MOS-Enabled Script Template

This step is optional. Complete this step if you want a copy of the MOS
information included with the script properties.

The MOS fields available as Rundown columns are also available as script fields,
allowing journalists to quickly view information, such as duration and status,
about the MOS object(s) contained within their script, without needing to refer to
the Rundown. Click on the magnifying glass (A1t +P) in the Script to view the
fields.

Add each of the MOS fields you will need for your script. For information on how
to add fields to your script refer to Creating Script Template chapter of this guide.

: Bank kMerger
QR', Created by: Robert Ambroze 18/10/2000 15:36  Modified: Robert Ambrase  18/10/2000 16:

EIANI'{ TAREOWERIROSCOEN SO0

Robert Ambroze

Full information is displayed only in Scripts that are included in a MOS Active
Rundown.
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You can set a property of a script template so that when a script created from
that template is created in or moved to a MOS-active Rundown, a media object
will automatically be created on the target MOS (your MOS vendor must provide
support for this feature). To enable this feature, complete the following steps:

1. Select Third Folder rover — Group Maintenance — Script Templates.
Open a script template, or create a new one and select Layout —
Add/remove/move fields, and drag the field "Object AutoCreate" above the
black bar. You can drag additional fields above the line as needed. Click OK
when you are finished.

2. Click on the magnifying glass on the script template to view the fields or press
Alt+P. In the Object AutoCreate field select the name of the server you wish to
use. These servers are designated by the System Administrator.

3. Save and close the script template.

4. Create a new script from the template you created above and drag it to a
MQOS-active Rundown.

When automatically creating items as outlined in the steps above, the
AutoCreate Rundown will prompt the user to enter the story slug prior to
completing the AutoCreate action.

It is also possible not to have the script AutoCreate field pre-filled in the script
template, in which case you may create a line in the Rundown and later choose
the MOS on which you wish have the item automatically created.
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Chapter 19

Using MOS and Media Controls

After creating a MOS-enabled Rundown and MOS-enabled script, you are ready
to add MOS objects.

Step 1: Finding MOS Objects

MOS obijects are stored in ENPS much like Scripts, Rundowns, assignments and
Wire copy. MOS objects are stored in special Folders that contain only MOS
objects. Do not change or delete MOS objects in these folders.

To find media objects created since 12:00 a.m. select Group Folder rover —
Today's MOS Items in any MOS-enabled folder. You can browse the Folder to
locate the required MOS object, or perform a search. Searches have the
advantage of matching any descriptive metadata text attached to the MOS object
as well as its title.

For example, when a photographer returns from the field and loads a video clip in
the Video Server, the server may require the photographer to enter a brief
description of the clip before the clip is saved — such as a shot-list, location
details or the names of interviewees. This information may then be used for
searches.

It is recommended that you allocate certain folders to be used only for MOS
objects. Users should have only Read Only privileges to these locations. No one,
including Group Managers or System Administrators, should delete objects from
a MOS objects folder; remove them directly from the Media Object Server. Do
not assign MOS devices to News or Desk folders.

ENPS User Privileges control access to MOS objects in the same way as other

items in ENPS. Users authorized to view MOS objects and add them to Scripts

within ENPS should be granted “Superviewer” (or equivalent) security privileges
in Folders containing MOS objects.

Users should not have privileges that allow them to manually add items to this
Folder, nor manually delete MOS objects. The Folder contents should be
updated only by the MOS device and the Folder should not contain other ENPS
items such as scripts or Rundowns.

Users who will need to set the MOS Control Active flag for a Rundown containing
MOS objects will require Producer privileges or higher in the Rundown folder.

Step 2: Adding Video, Still Store or CG Objects to
Scripts

ENPS allows MOS objects to be included in Scripts via drag and drop. You can
drag MOS objects from anywhere you find them in ENPS, including the List
Window, from within another Script, or from a vendor provided Media Control.
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You can drag multiple media objects into your script in two ways. To add a group
of consecutive MOS items from the List Window click the first item, hold down the
Shift key, click the last item, then drag the group of items into the script. To
select non-consecutive MOS items hold down the ctr1 button while you click
each item.

You should drop a MOS object into a Script at the point you want to play or
execute it. Generally, MOS objects are dropped into empty lines between text in
a Script to make for neater screen displays and printed copy.

A MOS object can be added to a Script from any workstation. It is not necessary
for any additional Media Control software provided by a vendor to be installed.

You may see the MOS objects appear in the Script as either a single line
reference to the MOS object containing the MOSAbstract:

Bl BE-USN-_I,IUuthTN 2w FlaceH oldTBE-Bush-Iraq- [TL 0:00]
@, <> Modified: Mark Petruzzini 05/08/2006 15:12, [BL Mod:] 12/30/1899 05.00

HBZUSdiPEBRATocwas ] FH
|

[=mos=Toruze2-WIPENVO 0:13<imos>]

If you select Script rover — Layout —» Show commands you will see the full
context of the MOS object tag:

S— 2 = L RN B

. ol bl EC-LISH-youth [Hew PlaceHold | BC-Bushirag: |LUSALL BRIk
&, <> Moditied: Mark Petruzzini 08/08/2006 15:12, [BL Mad:] 12/30/1839 05,00

HB USSR vAs—TFEH
|

[=mos=<itemlD=2</temiD=<itemSlug=8 C-USN-yvouth-smoking-CDOC-study To Naticnal and
Ci-Z=/temSlug=<=objiD=>507F&861 </objlD=<mogiD=RHIGDON-CE34</mosiD=<mosAbstract=
Teruige2-WIPEVO 0:13</mosAbstract><objDur-200</cbjDur><objTB=80</0bjTE><0bjSlug>
Toruizge2-WIPEVO=/obiSlug=<mogExternalMetadata==mogScope>PLAYLIST=/mosScope=
<mesSchema=VENDORM OSizupportedSchemasivZil=/moaSchema=<mosPaylocad=
<objGroup=</objGroup=<obType=SUMMARY </objType=</mosPayload:
=imesExternalMetadata=</mos=]

To hide the full context, select Script rover — Layout —» Hide commands.

It is possible to edit the MOS Channel when a script is open for editing. This
allows Producers and Directors to change playout channels even when a writer is
still working in a script by clicking in the MOS Channel column and making the
desired change. The MOS tag change will be applied after the script is closed.
Until then, an asterisk will appear in the MOS Channel column. In addition, some
MOS devices can make changes to the MOS properties of a script. See your
MOS device user’s guide for more information.

MOS objects appear on the left side of the two-column printout when a script is
printed in two-column format. MOS objects will not appear in the prompter. If you
want to see the full context of MOS objects in scripts, click the Printer icon and
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select the option Show MOS commands as thumbnails. Click Save as Personal
Defaults to save this preference for future printouts.

ENPS will not allow you to type a clip name directly. You will not find a menu
option from which you can enter a clip name or ID and have it included in a
Script. Users must always drag and drop the MOS object into the Script. This
negates the need to retype clip names and IDs from another list and the danger
of “typos” that go along with manual entry.

MOS objects can be dragged into scripts already in a Rundown or placed in
scripts which are then added to the Rundown. You can also create a blank Script
that only contains a MOS object. Each Script may contain any number of Media
objects, and objects of any type. For instance, a Script may contain MOS objects
for two video clips (VO and SOT), two CGs (locator and name), and a Still Store.
This would be a total of five MOS objects placed in the Script. When this Script is
placed in a Rundown ENPS will make sure these objects are appropriately
sequenced in the Video Server, the CG, and the Still Store.

You cannot include the same MOS object more than once in a story. To
repeatedly play back to back objects, create multiple sequential scripts with the
MOS Object appearing once in each script.

If you have only one MOS video server, for example, and you are using more
traditional control methods for your CG and Still Store, you can mix the newer
MOS objects with the older production commands needed by the CG and Siill
Store in the same Script.

Step 3: Set the MOS Control Active Flag

The MOS Control Active flag links the ENPS Rundown to the Media Object
Server. This flag is set in the Rundown’s Properties Dialog, accessed from the
Rundown rover.

Program SampleMOS|

Start Date: |6/8/2006
Start Time: |13:00:00
End Date: |6/8/2006
End Time: |13:30:00
Duration: |30:00

Duration based 2

Blank Bundown

MO5 Columns
Ticker

Scripts: Blank Script ﬂ
Epply |

Click on the MOS Control Active box. This enables several things: when this flag
is initially set, a playlist in each relevant Media Object Server is built, based on
the objects or Clips that appear in ENPS Rundown Scripts.
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Thereafter, changes made to the ENPS Rundown are immediately reflected in
the Media Object Server playlist(s). When an object or clip is modified or
changed in the Media Object Server an update is sent to the ENPS Rundown.
Scripts contained in the Rundown are automatically updated with the current
duration, etc. Objects and Clips contained in the Rundown are “protected” in the
Media Object Server, preventing them from being accidentally deleted or purged.

Status information is sent from the Media Object Server to ENPS. Status
messages such as “Ready” “Play” and “Stop” are reflected in the Rundown in the
MOS Status column. Status messages are only updated in Rundowns marked as
MOS Control Active.

Loose scripts, scripts in personal storage areas, and scripts in Rundowns not
marked MOS Active are not updated with changes made to the object in the
Media Object Server and they are not automatically protected from being purged
from the Media Object Server.

When the MOS Control Active flag is set ON in the Rundown Properties, a MOS
icon is displayed in the lower-left of the Rundown as a visual indication. In
addition, the MOS symbol appears in the Rundown icon in the List Window.

If you have a Template you use for recurring shows, it is possible to set the MOS
Control Active flag ON in the Template. Rundowns created from the template will
automatically have their MOS Control Active flag set. MOS objects and clips
included in the Rundown will automatically build playlists in the Media Object
Servers, without requiring a Producer to remember to set the flag ON.

Server Updates

Media Object Servers continuously update ENPS with the most current
information about each object or clip they store. If the duration of a clip changes,
the Media Object Server will advise ENPS that the object has changed and
ENPS will update Scripts and Rundowns with the new information. Even if a
Script is locked while being edited by a specific user it will be updated.
Depending on site-specific configuration, ENPS can also use the duration of
each object to automatically compute and update timing in a Rundown.

Status information and updated MOS object information is only displayed in
Rundowns and Scripts when the “MOS Control Active” Rundown Property is set.

Status Messages

Status information reflected in the “MOS Status” column of ENPS is received
from the Media Object Server in near real-time. Typically, it takes less than a
second for a message to travel from the Media Object Server to the user’s
workstation. ENPS displays each status message exactly as it receives it from
the Media Object Server and does not interpret this information other than to add
highlighting and color emphasis to routine messages. The messages you see in
this column come from the Media Object Server, not from ENPS.

The meaning and description of each message is specific to each server type
and server manufacturer. Users should consult their Media Object Server vendor
for a list of messages and definitions.
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Step 4: MOS Ready to Air

Before the Media Object Server playlist can be executed on-air, the Producer
may need to set the MOS Ready to Air flag. The exact behavior of this switch
depends on the configuration used by your MOS vendor.

This setting reflects the Producer’s approval to signal the Media Object Sever to
air the contents of the Rundown, such as the audio, video, and still store.

Proportional wigw
Ingert row

Freeze page numbers
L ayout

Font

Print

CG Device Contral ...
[MOS Ready to air
Properties...

Ewport Rundown....
Ewport az HTHML...
HTHML Encoding »
Archive

wvrw

Select Rundown rover - MOS Ready to air.This only tells the Media Object
Server that it may play, on air, the clips contained in the playlist created by the
Rundown. This is a final check to make sure material played on air has been
reviewed and approved by the Producer.

Some Media Object Server vendors may not implement this optional feature. If

this is the case, once the MOS Control Active flag has been set, the playlist can
be executed to air at any time. Vendors may interpret this flag in different ways.
Please check with the Media Object Server vendor for specifics.

Step 5: Using MOS for Live Productions

When an ENPS Rundown’s is set to MOS Control Active, the Rundown is
dynamically linked to a playlist built in the Media Object Server. As stories that
include Media objects (clips) are added to the ENPS Rundown, these media
objects are simultaneously added to the Media Object Server playlist. As the
order of Stories is changed in ENPS, so is the sequence of media objects in the
playlist.

The Media Object Server operator uses the playlist, via a control screen provided
by the vendor, to cue and take objects to air during the show.

When a story is moved in ENPS all of the objects contained in that story are also
moved in their associated playlists, even if objects of more than one type are
included in the Script. For example, if a Script contains still store, CG, and video
objects and the Producer moves it from the first block to the third block, all of the
still stores, CGs, and video clips are also moved. The playlists in all three MOS
devices are automatically and immediately updated to reflect the new story order.
Typically this move will take less than two seconds.

Though ENPS will build the proper sequence of objects in each device’s playlist,
it will not take them on air. A Media Object Server operator or Facility Automation
and Control System must use the playlist to air or execute objects.
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Producers and Directors may wish to change the order of objects (clips) during
execution of the show. Some vendors place a time limit on the ability to make
changes just before an object is played. The time limit varies from vendor to
vendor. Please see your engineering department for specific information. The
Status Messages displayed in the Rundown will probably give you some
indication as to when a change is not allowed.

If you are moving items during a show it is recommended that you first float the
story or stories to remove them from the MOS playlists, move them, and then
unfloat the stories to reinsert them in the playlist.

Step 6: Breaking the MOS Link

Only one machine can set the MOS playlist to control the order that items will
play. Under normal circumstances this is ENPS. ENPS will create the playlist in
the Media Object Server, update it, and eventually delete it when the show is
complete or archived.

Under extreme circumstances it might be necessary for a Media Object Server
operator or other person to take direct control of a device’s playlist in order to
immediately and directly change the order. For instance, it might be necessary
for a MOS operator to change the order of the Video Server’s playlist if ENPS
failed. In this unlikely event, the MOS operator would use the vendor’s control
screen to directly sequence the Video Server’s playlist until ENPS functionality
returned. This is a manual, failsafe operating mode, not intended to be routinely
used.

If this mode is used, if changes are made directly to the Media Object Server
playlist and not through ENPS, ENPS will detect this and break the control link
with the Media Object Server. This is to avoid having ENPS “fix” a change in the
playlist made directly by an operator.

The link between ENPS and the Media Object Server can be re-established
quickly, but requires the Media Object Server be taken off line for a brief period,
such as during a commercial break. The resynchronization procedure takes only
a few seconds, but involves deleting the playlist and rebuilding it. In many
systems if the playlist is deleted while an object is being played to air, the object
will stop or be otherwise disrupted.

Some Media Object Servers can be resynchronized without being taken offline.
See your vendor’s instructions for details.

CAUTION: Do not perform this procedure during a live production. It may cause
the server to stop and take programming off the air. You will need to manually
step through the Playlist if your MOS connection is broken during a live
production.

If you must manually resynchronize the ENPS Rundown with the Media Object
Server playlist, complete these steps:

1. Select Rundown rover — Properties and turn the MOS Control Active option
off. Click the Apply button.

2. Turn the MOS Control Active option on, then click Apply and close the
Rundown properties window.
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3. You must click Apply each time for the changes to take effect. This will delete
and then reconstruct the playlist in the Media Object Server so that it matches
the ENPS Rundown.

When a show is complete the playlist will remain in the Media Object Server and
updates will be sent to the Rundown until the Rundown is archived or the MOS
Control Active flag is set off. Archiving automatically deletes the playlist in the
Media Object Server and breaks the link.

If you have a number of objects you wish to protect from automatic deletion, you
can place these objects in Rundowns that are MOS Active. This provides a
convenient place to organize the clips. It also creates a list of clips in the Media
Object Server that can help with server administration and maintenance. As long
as the objects live in a Rundown marked as MOS Active, they should not be
automatically deleted or purged.
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Chapter 20
AP PrimeCuts and AP GraphicsBank

AP GraphicsBank and PrimeCuts are ActiveX plug-ins for ENPS. For these
features to work, your station must have a GraphicsBank or PrimeCuts license.
In addition, your System Administrator must set up configure these utilities
according to the steps outlined in the ENPS Operations Guide.

AP PrimeCuts

Open any AP wire story that includes a PrimeCuts MOS tag such as:

[<mos>PrimeCuts Cut 234 </mos>]

You can double-click the tag to play the audio through the PrimeCuts ActiveX.

Ci
AP PrimeCuts  f=

If you are writing a script and would like to include PrimeCuts audio, select Media
icon rover — AP PrimeCuts and then select the audio file you would like to add.

Control o Description
e Click the Get Cut List button (21t +G) to grab any PrimeCuts
=SS MOS tags from the top Editing Window and create a Cut List.
- Click on the Add Cut button (21t+2) to Open dialog window so
== you may add an audio file from your hard drive or network to the
Cut List.

Click on the Clear Cut List to clear the cut list.

The Previous button will play the Cut located above the current
highlighted row in the Cut List.

The Play button will highlight and play the Cut located on the line
that contains the cursor.

The Next button will play the Cut that is located below the current
highlighted row in the Cut List.

With Loop Cut checked, the current playing cut will start over
once it completes playing.
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Auto-fdvance

I Loop &

With Auto-Advanced checked, the PrimeCuts ActiveX will
advance to the next cut in the Cut List after the current cut is
finished playing.

Loop All works in conjunction with the Auto-Advance check box.
With this checked, when the last cut in the list is finished it will
loop back to the top of the list.

When you click on the Get Cut List button, a cut list view with a number of
columns will be displayed.

Column Description

Untitled The first column allows you to click and drag the cut to a script
as a MOS tag. This will only work when you have saved the Cut.
Once you save a cut the first column for that row will display a
script icon =1,

Title The title of the media file.

Description  The description of the PrimeCut. This field can be edited.

Time When the Cut is playing it displays the time remaining for the
Cut. When the Cut stops it displays the length of the Cut.

Source The location of the media file.

Save Save the file locally or on your network. Double-click to open the
Save window. Once you save a cut the first column for that row
will display a script icon El

AP GraphicsBank

GraphicsBank accounts are allowed a set number of downloads per month. All
downloads after your allocated number of downloads are charged a fee. Contact
your System Administrator to find out if your station has set up an account that
lets you preview images and prevent unintentional downloading of images.

Double-click on the GraphicsBank MOS tag [<mos>GraphicsBank Image
812345 </mos>] in an AP wire story to activate the GraphicsBank ActiveX and
display the image described in the wire story.

If you want to search for a GraphicsBank item that is not linked to an AP script
you can select Media icon rover — AP GraphicsBank and execute a search.

84
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AP (}rﬂp}‘licﬁﬂslnk SpeedSearch Contact Us Information

Access Log Billing Info  Admin. Functions Upload New Image Delete Selected

ate Range (YYYY/MM/DD) From: |
_ Most Recent Additions
SN leiza e Sample search criteria| )

SEARCH RESULTS: Your search returned no hits

Search

You can type in keywords or phrases just as you would on the GraphicsBank
website. Once you type in a keyword or Image ID, click Go to display the results.
You can also press Enter or A1t +G to execute your search. Notice the Add to
Script section displays the keywords or Image ID.

As you execute different searches, the drop-down continues to collect the
keywords and Image IDs. This way you can return to a previous image or search
results.

Once the search results are displayed you can click on Preview button to the
right of an image and the Add to Script section to display the Image ID.

Add to Script

This feature is used to add a MOS tag to a script. For instance, a Producer may
want to add a number of GraphicsBank MOS tags to a script to form a graphics
request sheet for your Graphics Department.

There are two ways to add an image to your script. You can click the Add button
and the MOS reference to the image will appear in the script that is currently
visible in the Editing Window. This will place the MOS reference at the last cursor
position in the script. Or you can you can click and drag the hand icon

to select a position in the script where you want to place the item

reference.

Back and Forward Buttons
When you execute GraphicsBank searches, the Back and Forward buttons will

work in the same way as the Back and Forward buttons in a Web browser. You
can also press A1t+B and A1t +F.
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Chapter 21

Troubleshooting MOS

If you are still having problems with your MOS connection after you follow the
instructions in this section, contact your System Administrator. The ENPS
Operations Guide provides additional troubleshooting steps at the server level.

Remember the following important points about how ENPS uses MOS:

e Communication between the two systems is text-only TCP/IP XML.

e No media, audio or video, comes into ENPS directly, just pointers to those
objects.

e ENPS has no control over what runs in the ActiveX Window, including
keyboard shortcuts.

What to do if the MOS connection is broken

You will need to manually step through the Playlist if your MOS connection is
broken during a live production.

CAUTION: Do not perform the following step during a live production. It may
cause the server to stop and take programming off the air. You can re-
synchronize the ENPS Rundown with the Media Object Server Playlist, open
Rundown rover — Properties. Turn off MOS Control Active and click Apply,
then turn it back on and click Go.

You must click the Apply button each time for the changes to take effect. This
action deletes and then reconstructs the playlist in the Media Object Server so
that it matches the ENPS Rundown.

When a show is completed, the Playlist will remain in the Media Object Server.
Updates are sent to the Rundown until it is archived or until the MOS Control
Active flag is set to Off. Archiving automatically deletes the Playlist in the Media
Object Server and breaks the link.

Each MOS device determines how long clips remain active in its system; it is
controlled by ENPS. However, to protect objects from automatic deletion, place
these objects in Rundowns that are MOS Control Active. This also provides a
convenient place to organize the clips.

ActiveX Problems

ENPS only temporarily allows other applications to use the lower Editing Window
or detached ActiveX window, such as video browsers and editors. ENPS does
not directly control what happens in that window, and cannot remedy any bugs in
the ActiveX (OCX) software. ENPS shortcut keys and macros will not work inside
an ActiveX.

The ActiveX control must be correctly installed, registered and configured on
each PC Workstation to operate correctly (the “Media Control Not Available”
dialog will warn if a user attempts to view a MOS object when the appropriate
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ActiveX is not available). Some media controls must be licensed through the
vendor before you can use them.

Some media vendors may restrict access to their system by limiting concurrent
connections or requiring a separate log-on for users.

The only direct interaction with ENPS is where media objects are dragged and
dropped — usually between the List Window and the ActiveX control to play/edit
the media. Here is a simple checklist for troubleshooting:

e Is the problem known behavior for the particular ActiveX being used?

e  Will other ActiveX controls such as the ENPS Web browser run correctly on
the PC? This can point to a problem with the installation of that particular
ActiveX.

o Is the ActiveX failing to operate as expected on all workstations or just on
one workstation? Only a failure to drag and drop correctly where this
normally works with that particular ActiveX control and can be seen working
on other workstations point to an ENPS problem.

e s the failure restricted to the internal operation of the ActiveX (e.g. opening
or playing media) — or its interaction with ENPS (e.g. dragging and dropping
a MOS object between the ENPS List Window and the ActiveX Control)?

o  Will the ActiveX control run standalone on a Web page on the same PC?

¢ Does re-installing the ActiveX software resolve the problem?

You or the MOS Vendor support can quickly create a test Web Page to contain
an ActiveX installed and registered on a particular PC using Microsoft Front
Page: Insert —» Advanced — ActiveX Control.

Users require Superviewer privileges in the ENPS Folder containing their media
clips. Superviewer privileges allow a user to see all of the MOS tags, but it does
not allow them to change any of them.

Communications Problems

MOS is a reliable communications protocol but it relies on a good network
connection. If you experience problem, check your network connection by
contacting your System Administrator.

The two systems talk via TCP/IP using the MOS Protocol — a system of XML
messages between ENPS and the MOS. You can find the latest information
about MOS at http://www.mosprotocol.com.

MOS objects created in the MOS Server are not displayed in
ENPS

e Make sure the user is using the correct Folder for viewing the material in
ENPS. This is especially important if your system uses multiple MOS folders
for multiple MOS devices. If you are relying on a macro to navigate to the
folder, make sure that the macro points to the right folder.

e Make sure the user is using the correct folder in the MOS server. Many MOS
systems have different types of material — rushes, work in hand, finished
items etc. Often only one of these is sent to ENPS.

The Associated Press 87


http://www.mosprotocol.com/�

The 200-item display limit for an ENPS Folder still applies. In busy
environments, users may need to perform a search to find all but the latest
material in their MOS folder.

Create a test clip in the MOS Server — if it appears in ENPS correctly, try re-
creating the “missing” clip in the MOS Server. In this case, you may need to
contact the MOS vendor to resolve the problem.

Clips (MOS objects) deleted from the MOS Server are not
removed from ENPS.

Follow a similar checklist process as above.

Ask your System Administrator to check the communications between ENPS
and the MOS server. If a message that a Clip has been deleted in the MOS
Server does not pass through the Inbound Items section, the message is not
being sent by the MOS Server. Logging can help here.

A playlist does not appear in the MOS Server when the
Rundown is created in ENPS.

Check the Rundown is MOS Active by checking that the MOS icon is
displayed at the bottom-left, next to the Under/Over time, and confirming that
MOS Control Active is checked in Rundown Properties.

If in doubt, have the user take MOS Control Active off, then turn it back on;
this should “force” a re-build of the playlist in the MOS Server.

Check that the Rundown contains a Clip (MOS object) from the right MOS
Server — the playlist won’t appear in the MOS Server until the first Clip is
added. If users drag a MOS clip from another MOS system into a script, it will
create playlist on that other system. The Rundown may indicate “Ready” in
the status column (because it is) — but the clip will not appear in the MOS
playlist as expected. Use MOS ID column in Rundown to check where the
clip is from.

Ask your System Administrator to check the communications between ENPS
and the MOS server. Messages should appear in the Outbound window
when clips are added and/or the order of the Rundown containing several
clips is changed. The outbound items queue is on the ENPS server in the
MOS window inside the News Object Manager.

Changes to the ENPS Rundown are not updated in the MOS
Playlist

Check the Rundown is MOS Active, and if in doubt switch MOS Active off
and back on (as above).

On some systems you may need to select the MOS Ready for Air flag.

Check that someone has not tried to adjust the playlist of Clips directly from
the MOS Server’s own interface — this will intentionally break the link
between ENPS and the MOS Server, and will require MOS Control to be
taken off and back on.

Ask your System Administrator to check the communications between ENPS
and the MOS server. Messages should appear in the Outbound window
when clips are added and/or the order of the Rundown containing several
clips is changed. The outbound items queue is on the ENPS server in the
MOS window inside the News Object Manager.
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Status of MOS Clips is not shown/updated in ENPS MOS
Status column

Check the Rundown is MOS Active, and if in doubt switch MOS Active off
and back on (as above).

Check that the MOS Server provides a Status update (not all do).

ENPS displays only the text labels provided by the MOS Server. ENPS has
no control over what is shown, so if the status is incorrect but everything else
is working, this may indicate a problem with your vendor's MOS Server.

ENPS displays some status messages with color coding — but only if the
message is one of a defined selection

Ask your System Administrator to check the communications between ENPS
and the MOS server. Messages should appear in the Outbound window
when clips are added and/or the order of the Rundown containing several
clips is changed. The outbound items queue is on the ENPS server in the
MOS window inside the News Object Manager.
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Chapter 22

Overview of Macros

You can create macros to automate complex text entries or a series of tasks,
combine multiple commands, or make frequent scripting operations faster and
more consistent.

Personal and Group Macros

There are two types of macros. Personal macros you define yourself and group
macros which are defined by the Group Manager. To access your personal
macros, select Personal Folder rover — Settings. The Macro tab opens by
default. It presents a list of all function keys available for macros F2-F12 and
ctrl + F2through F12 and corresponding fields for entering macro
parameters. The F1 key is reserved for opening online help.

Group Administrators can set macros for their groups by selecting Group Folder
rover — Group maintenance — Group macros. Group users can access these
macros by holding down shift or Ctrl+Shift and then pressing one of the F2
through F12 function keys.

Rover Macros

Additional rover macro commands are also available. These macro commands
may be included inside the simpler function key macro commands explained
above.

Format: {ROVER:module:code}
Example: {ROVER:SCRIPT:ED FONTArial}

where module is one of the modules defined below, and code is a valid code for
the module identified below.

A rover macro will be ignored if the requested choice is not valid at the time the
macro is executed. For example, a reporter may write a macro that invokes the
RD ARCHIVE code in a Rundown. However, as a reporter may not have
sufficient privileges to display that menu choice, the macro will have no effect.

Codes are available for the following areas: wires, Personal Folder, Home
Program/Group Folder, folders, Newsgathering Grids, Rundowns, scripts,
printing, searches, Waste Bin, and messaging.

Macro commands are case-sensitive and must always be entered in uppercase.
Keystrokes may not always work in a pop-up dialog that requires an action such
as choosing Yes, No, OK or Cancel. Macro expansion will pause until the dialog
is cleared. As ENPS evolves, your macros will need to evolve. Menu commands
will be changed and updated, and your older macros may not work properly. Test
after each software upgrade. In cases where macros can perform operations on
an item and multiple items might be open, such as Rundowns, the macro may
include a number which refers to the order in which the Rundown was displayed.
For example, ROVER : RUNDOWN1 would refer to the first Rundown opened.
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Creating Macros

While most macros excute rover menu options, other ENPS macro commands
emulate input from the keyboard and may be interpreted as a security violation
by the User Access Control (UAC) module in Vista and Windows 7. If you are
having difficulty executing macros and you are running one of these operating
systems, consult your System Administrator and/or IT staff about disabling UAC.
This issue does not apply to Windows XP.

The same rules apply whether you entering personal macros or group macros.
Enter regular keyboard characters in the macro fields exactly as they are to
appear. However, some characters have special meaning and must be enclosed
in braces { } if you want the character to display them instead of using them to
carry out an action. Characters which must be enclosed in braces are listed in
the following table:

Character Definition

+ Plus

» Caret

o\

Percent

{ Open Brace

} Close Brace

[ Open Bracket
] Close Bracket

To specify commands that represent actions rather than characters such as
Enter or Tab, use the codes shown below:

Key Code

Backspace {BACKSPACE}, {BS} or {BKSP}
Delete {DELETE} or {DEL}
End {END}

Home {HOME }

Left arrow {LEFT}

Right arrow {RIGHT}

Enter {ENTER} or -~
Page Up {pcup}

Page Down {PGDN}

Up arrow {up}

Down arrow {DOWN'}

Tab {TAB}

To have a key press repeated multiple times, enter a number inside the brace.
For example, {ENTER 9} is equivalent to pressing the Enter key nine times.
There must be a space between the name of the key and the number.
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To specify an action when a combination of the A1t, Ctrl, and/or sShift key
precede the key to be pressed, use the command shown below.

Key Command
Alt %
Ctrl ~
Shift +

To specify that any combination of the A1t, Ctrl, and/or shift keys be held
down while multiple other keys are pressed, enclose the other keys in
parentheses. For example, to create a macro where the shift key is held down
while both the E and ¢ keys are pressed, use + (EC) . However, to create a
macro where the shift key is held down while E is pressed, followed by a c,
use +EC.

If a macro involves a dialog box, you must add {WAIT} after the instruction to
open the dialog. The macro processing will continue when the dialog box is
closed. If a macro involves the user entering information into a dialog box, use
the { PAUSE} instruction. For example, the macro:

*K$P{TAB}%ESE{TAB}{PAUSE}{{}---take pkg---{}}

1. Opens the Take menu.

2. Highlights "pkg".

3. Moves “pkg” to the "ltem" entry space.

4. Pauses to allow the user to enter additional information such as an item time.
5. When the dialog is closes, enters the text { ---take pkg---} into the script.

To save a script and close the window, the correct command is: *S{Wait}%C
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Chapter 23

Basic Macros and Shortcuts

The following tables contain a list of all of the built-in ENPS macros and their
corresponding keyboard shortcuts, when available.

General
Macro and Description Keys
${LEFT} %{RIGHT} %{UP} %{DOWN} Alt + Left/
. Right

Move between windows. Up/Down
Arrows
Left arrow

Highlight one character to the left. or Right

+{LEFT 5} arrow

Highlight five characters to the left.

$+<  F+> Alt + <

Cursor left and right through the tabs of items open inthe  Alt + >
Editing Window.

M Alt+M

o°

List rover commands from active window (Editing Window,
List Window, Rundown, Newsgathering Grid).

A

R Ctrl+R
Display today’s Rundowns in your home group.
{END} End

In lists, move to the bottom. In Editing Windows, move to
the end of the item or to the end of the current line,
depending on your personal settings.

{Esc} Esc
Same as Cancel, where permitted.
{HOME } Home

In lists, move to the top. In Editing Windows, move to the
top of the current item or to the beginning of the current
line, depending on personal settings.

{PAUSE}

Insert a pause in a macro that will allow you to enter
information into dialog boxes. The macro commands will
then resume.

{pcDN} PgDn

In lists, display the next page.
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{pcup} PgUp

In lists, display the previous page.

{up} Up arrow

Move up one line.
{up 2}

Move up two lines.

List Window

Macro and Description Keys

{ROVER : SLUGLIST:SL_ FONTSystem}
{ROVER:SLUGLIST:SL FONTArial}
{ROVER:SLUGLIST:SL FONTCourier New}
{ROVER: SLUGLIST:SL FONTTahoma }
Change the font in the List Window.

{ROVER:SLUGLIST:SL_FS8} or FS10, FS12,
FS14, FS18, FS24, FS36

Change the font size in the List Window.
{ROVER:SLUGLIST:SL_ PRINT}

Print all slugs in List Window.

{ROVER: SLUGLIST:SL RECENTFILES}

Open a list of the most recently used Rundowns and
Newsgathering Grids.

{ROVER:SLUGLIST:SL VIEW1}
{ROVER:SLUGLIST:SL VIEW2}
{ROVER:SLUGLIST:SL VIEW3}
{ROVER:SLUGLIST:SL VIEW4}

Change the View of the List Window.
Editing Windows
Macro and Description Keys

% Alt+C

Close current open item in the Editing Window.

°D Alt+D
Delete the entire script. Be careful when using this

command.

ox Alt+X

Close all items in the Editing Window.
-\ Ctrl+A

Select all text.
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B

Select bold formatting.

*E

Expand the size of the active Editing Window to full

screen or reduce it if it is already expanded. This has the
same effect as the Sizing button.

Expand the Rundown to occupy the full area of the
screen. Expand the Newsgathering Grid to occupy the full
screen.

1

Select italics formatting.

*p

Print the script in the selected Editing Window or the
entire Rundown.

U

Select underline formatting.

{up}

Move to the previous line.

" {up}

Move cursor to the start of the previous paragraph.
*+{up}

Select from the current position to the start of the
paragraph.

{DowN'}

Move to the next line.

*{DowN}

Move cursor to the start of the next paragraph.
*+{DowWN}

Select from current position to the end of the paragraph.
{END}

*{END}

Move to the end of the item or to the end of the current
line, depending on personal settings.

Move to the end of a document.
{HOME }

Move to the top of the current item or to the beginning of
the current line, depending on personal settings.

Ctrl+B

Ctrl+E

Ctrl+I

Ctrl+P

Ctrl+U

Up arrow
Ctrl+ Up
arrow
Ctrl+Shift+

Up arrow

Down arrow

Ctrl+Down
arrow

Ctrl+Shift+
Down arrow

End

Home
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{ROVER:SCRIPT:ED APPROVE}
Approve the item.

{ROVER:SCRIPT:ED CANCELCONFIRM}
Close script without Save dialog.
{ROVER:SCRIPT:ED CASE LOWER}
Switch to lower case.
{ROVER:SCRIPT:ED CASE UPPER}
Switch to upper case.
{ROVER:SCRIPT:ED CONVERTAUDIO}
Convert current item to an audio item.
{ROVER:SCRIPT:ED CONVERTPICTURE}
Convert current item to a picture.
{ROVER:SCRIPT:ED CONVERTSCRIPT}
Convert current item to a script.
{ROVER:SCRIPT:ED CONVERTVIDEO}
Convert current item to a video item.
{ROVER:SCRIPT:ED COPYPICTURE}
Copy picture to clipboard.
{ROVER:SCRIPT:ED EDITCOPY} Ctrl+C

Copy highlighted text to the clipboard. Same as Edit —»
Copy from the rover.

{ROVER:SCRIPT:ED EDITCUT} Ctrl+X

Cut highlighted text and place it on the clipboard. Same as
Edit — Cut from the rover.

{ROVER:SCRIPT:ED EDITPASTE} Ctrl+V

Paste previously cut/copied text. Same as Edit — Paste
from the rover.

{ROVER:SCRIPT:ED EDITPASTE} Shift+Ins

Paste previously cut/copied text. Same as the Edit, Paste
choice from the rover.

{ROVER:SCRIPT:ED EDITPASTE}

Paste from clipboard.
{ROVER:SCRIPT:ED EXPORTHTML }

Export as HTML.
{ROVER:SCRIPT:ED EXPORTTEXT}

Export as text file.
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{ROVER : SCRIPT:ED_FIND}

Ctrl+F

Find a word in text. Same as the Find/Highlight choice

from the rover.

{ROVER:SCRIPT:ED FINDREPLACE}
Find and replace text.
{ROVER:SCRIPT:ED FONTArial}

Set font to Arial.

{ROVER:SCRIPT:ED FONTCourierNew}
Set font to Courier.

{ROVER:SCRIPT:ED FONTSystem}

Set font to System.

{ROVER:SCRIPT:ED FONTTahoma }

Set font to Tahoma.
{ROVER:SCRIPT:ED FS10}
Change font size to 10.
{ROVER:SCRIPT:ED FS12}
Change font size to 12.
{ROVER:SCRIPT:ED FS14}
Change font size to 14.
{ROVER:SCRIPT:ED FS18}
Change font size to 18.
{ROVER:SCRIPT:ED FS24}
Change font size to 24.
{ROVER:SCRIPT:ED FS36}
Change font size to 36.
{ROVER:SCRIPT:ED FS8}
Change font size to 8.
{ROVER:SCRIPT:ED IMPORTTEXT}
Import text file.

{ROVER:SCRIPT:ED INSERTAUTO CAMERA}
Insert automation camera.
{ROVER:SCRIPT:ED INSERTAUTO CG}
Insert automation CG.
{ROVER:SCRIPT:ED INSERTAUTO CLIP}
Insert automation clip.
{ROVER:SCRIPT:ED INSERTAUTO INSET}

Insert automation inset.

Ctrl+Shift+H
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{ROVER:SCRIPT:ED INSERTAUTO LIVEEVENT}
Insert automation live event.
{ROVER:SCRIPT:ED INSERTAUTO LOGO}
Insert automation logo.

{ROVER:SCRIPT:ED INSERTAUTO MACRO}
Insert automation macro.
{ROVER:SCRIPT:ED INSERTAUTO OS}
Insert automation OS.

{ROVER:SCRIPT:ED INSERTAUTO STILL}
Insert automation still.

{ROVER:SCRIPT:ED INSERTCG}

Insert the CG Character Generator command. Same as
the CG choice from the rover.

{ROVER:SCRIPT:ED INSERTCG}
Insert CG instruction.
{ROVER:SCRIPT:ED INSERTGOTO}

Insert the Take or GoTo command. Same as the GoTo
choice from the rover (if your language is set to UK
English).

{ROVER:SCRIPT:ED INSERTINSERT}

Insert the Insert command. Same as the Insert choice
from the rover.

{ROVER:SCRIPT:ED INSERTLENGTH}

Insert the Duration command. Same as the Duration
choice from the rover.

{ROVER:SCRIPT:ED INSERTNOTE}

Insert the Notes command. Same as the Notes choice
from the rover.

{ROVER:SCRIPT:ED INSERTREADRATE }
Insert read rate.
{ROVER:SCRIPT:ED INSERTTECH}

Insert the Tech command. Same as the Insert tech
instruction choice from the rover.

{ROVER : SCRIPT:ED_LAYOUT SHOWLAYOUT}

Show layout e.g., add/remove/move script fields.
{ROVER:SCRIPT:ED LAYOUT SHOWTEMPLATEFIELDS }

Show template fields.
{ROVER:SCRIPT:ED LINK}

Link to MOS resource.

Ctrl+G

Ctrl+K

Ctrl+Jd

Ctrl+D

Ctrl+H

Ctrl+Shift+1I
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{ROVER:SCRIPT:ED LIVEREAD} Ctrl+L

Insert the Anchor command. This is the same as the Live
Read choice from the rover if your language is set to UK
English.

{ROVER:SCRIPT:ED NEXTSTORY}
Move ahead one story in the two column view.
{ROVER:SCRIPT:ED ONECOLUMN}

Display script in a one column view. This option is used to
switch back from a two-column view, which is only
available if your System Administrator has enabled it for
your station.

{ROVER:SCRIPT:ED PLANNING DATE}
Change Newsgathering Grid item date.
{ROVER:SCRIPT:ED PG <PROGRAM NAME>}

Move an item from an Editing Window to a folder where
<PROGRAM NAME:> is the folder’s ID, not its description;
contact your System Administrator for this information.

{ROVER:SCRIPT:ED PREVIEW}

Preview in two columns.

{ROVER:SCRIPT:ED PREVSTORY}

Move back one story in the two column view.

{ROVER:SCRIPT:ED PRINT} Ctrl+P

Print current script.

{ROVER:SCRIPT:ED PRINTOPTIONS }

Shows printer set-up form.

{ROVER:SCRIPT:ED PRIOR}

Show prior versions; public scripts only.
{ROVER:SCRIPT:ED PUBLISH WireGroupID}

Publish the current script. The group you are publishing
from must be set to the type “Wire” by the System
Administrator. “WireGroupID” is the group ID, which you
can find out from your System Administrator.

{ROVER:SCRIPT:ED REFORMAT}
Reformat text.
{ROVER:SCRIPT:ED SAVE} Ctrl+Ss

Save the current in-progress script in the active Editing
Window in the Personal Folder without closing it.

{ROVER:SCRIPT:ED SCR BLARROW}

Toggle the position of the script black line.
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{ROVER:SCRIPT:ED SCR_PROTECT}
Protect text.

{ROVER:SCRIPT:ED SCR_SAVETEMPLATE }
Save the script template.
{ROVER:SCRIPT:ED SCR_SHOWMEDIAABL}

Set the Script Media Viewer to preview MOS items above
the black line.

{ ROVER:SCRIPT:ED_SCR_SHOWMEDIAABL }

Set the Script Media Viewer to preview MOS items below
the black line.

{ROVER:SCRIPT:ED SCR_UNPROTECT}
Unprotect text.

{ROVER:SCRIPT:ED SCRIPTLOCK}
{ROVER:SCRIPT:ED SCRIPTUNLOCK}
Locks/unlock the script lock while you are editing.
{ROVER:SCRIPT:ED TIMEBLOCK}

Time the selected text.

{ROVER:SCRIPT:ED TOOLSPRON}

Launch Pronouncer.

{ROVER:SCRIPT:ED TOOLSSPELL} Ctrl+Shift+U
Spell check.

{ROVER:SCRIPT:ED TOOLSTHES}

Launch Thesaurus

{ROVER:SCRIPT:ED TWOCOLUMN }

Display script in two column view.

This option is only available if your System Administrator
has enabled it for your station.

{ROVER:SCRIPT:ED UNDO} Ctrl+Zz

Undo. Same as the Undo choice from the rover.

Wires Folder
Macro and Description Keys
21 Alt+1

Rover for Wires Folder.
W Ctrl+W

Display a list of news wire stories. Same as clicking on the
Wires folder.
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{ROVER : FOLDER1 : NEWS_CATEGORYx}

Where X is a numerical category, show news from that
category.

{ROVER : FOLDER1 : NEWS_PROVIDERx}

Where X represents a provider code, show news from that
category.

{ROVER : FOLDER1 : NEWS_URGENT }
Shows news from the combined Urgents List.

Personal Folder

Macro and Description Keys

o\°

2 Alt+2

Rover for my Work Folder.
4 Ctrl+Y

Display a list of items in your Personal Folder first folder.
Same as clicking on your Personal Folder.

{ROVER : FOLDER2 : MF_NEWAUDIO}

Create new audio item.

{ROVER : FOLDER2 : MF_NEWCONTACTGROUP }
Create a new contact for your group folder.
{ROVER: FOLDER2 : MF NEWCONTACTPERSONAL }
Create new personal contact.

{ROVER: FOLDER2 : MF NEWCONTACTSERVER }
Create new contact which will be public to everyone.
{ROVER: FOLDER2 : MF NEWFOLDER }

Create new folder.
{ROVER: FOLDER2 : MF NEWGRID}

Create a new generic grid.

{ROVER : FOLDER2 : MF_NEWPICTURE }

Create new picture.

{ROVER : FOLDER2 : MF_ NEWRUNDOWN }

Open a new Rundown. You will still need to select which
Rundown to create.

{ROVER : FOLDER2 : MF_NEWSCRIPT} Ctrl+N

Start a new script in the bottom window. Same as the New
Script choice from the Personal Folder rover.

{ROVER : FOLDER2 : MF_NEWVIDEO}

Create new video item.
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{ROVER : FOLDER2 : MF_OPTIONS }

Open Personal Folder — Settings where you can create
macros, forward searches, and change personal settings.

{ROVER : FOLDER2 :MF_PG_MYWORK}

Change back to main folder if currently in a sub-folder.
{ROVER : FOLDER2 : MF_SHOWASCENDING }

Show oldest items in personal folder.
{ROVER:FOLDER2 :MF PG subfolderID}

Change folder to specific sub-folder.

{ROVER: FOLDER2 : MW FINISHED} Ctrl+Q
Quit ENPS.

{ROVER: FOLDER2 : MW LAYOUTMY }

Make the current layout your own layout.

{ROVER : FOLDER2 : MW LAYOUTRESTORE }

Restore the layout to its previous settings.

{ROVER : FOLDER2 : MW LAYOUTSYSTEM}

View with system layout.

{ROVER : FOLDER2 : MW_LOCAL }

Change to local storage.

{ROVER : FOLDER2 : MW LOGON }

Logon to ENPS if in off-line mode.

Third Folder
Macro and Description Keys
%3 Alt+3
Rover for Third Folder.
*R Ctrl+R

Displays a list of today’s Rundowns. Same as choosing
Today’s Rundowns from the third folder’s rover.

{ROVER : FOLDER3 : MF_CALENDAR }

Show calendar.
{ROVER : FOLDER3 : MF_GROUPFAVADD}

Adds to group favorites.
{ROVER: FOLDER3 :MF NEWAUDIO}
Create new audio item.

{ROVER: FOLDER3 : MF NEWFOLDER }

Create new folder.
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{ROVER : FOLDER3 : MF_NEWGRID}
Create new generic grid.

{ROVER : FOLDER3 : MF NEWNGPROSPECT}
Create new Newsgathering Item.
{ROVER : FOLDER3 : MF_NEWPICTURE }
Create new picture.

{ROVER : FOLDER3 : MF_NEWREADIN}
Create new read-in script.

{ROVER : FOLDER3 : MF NEWRUNDOWN }
Create new Rundown.

{ROVER: FOLDER3 :MF NEWSCRIPT}
Create new script.

{ROVER: FOLDER3 :MF NEWVIDEO}
Create new video item.

{ROVER: FOLDER3 :MF PERSFAVADD }
Adds to personal favorites.

{ROVER : FOLDER3 :MF_PG_folderID}

Change program/group to indicated group ID (not the
folder description). Check with your System Administrator
for the correct name. This field is case-sensitive.

{ROVER : FOLDER3 : MF SHOWASCENDING }

Show oldest items first.

{ROVER: FOLDER3 :MF SUP GRTEMPLATES }
Open a list of generic grid templates.

{ROVER: FOLDER3 :MF_SUP LOADGROUPBRIEFINGS }
Load group Search queries.

{ROVER : FOLDER3 : MF_SUP_LOADGROUPMACROS }
Load group macros.

{ROVER : FOLDER3 :MF_SUP_NGTEMPLATES }
Open a list of Newsgathering Grid templates.
{ROVER: FOLDER3 : MF PROGRAMMESSAGES }
Read or open group messages.

{ROVER: FOLDER3 :MF SUP SCTEMPLATES }
Open a list of script templates.

{ROVER: FOLDER3 :MF SUP TEMPLATES }

Rundown templates.
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{ROVER : FOLDER3 : MF_TODAYMOS }

Display MOS objects created today.
{ROVER : FOLDER3 : MF_TODAYNG }

Open a list of today's Newsgathering Grid.
{ROVER : FOLDER3 : MF_TODAYREADIN}

Open a list of today's read-ins.
{ROVER : FOLDER3 : MF_TODAYRUNDOWN }

Open a list of today's Rundowns.
{ROVER: FOLDER3 :MG_HOME }

Return to home program.
{ROVER: FOLDER3 : MW _LOCAL}

Open local storage.

Fourth Folder

Macro and Description Keys

o\

4 Alt+4

Open fourth folder rover.
{ROVER: FOLDER4 : MF CALENDAR}

Show calendar.
{ROVER : FOLDER4 : MF GROUPFAVADD }

Adds to group favorites.
{ROVER : FOLDER4 : MF_HOME }

Return to the fourth folder.
{ROVER : FOLDER4 : MF_NEWAUDIO}

Create new audio item.
{ROVER : FOLDER4 : MF_NEWFOLDER }

Create new sub-folder.

{ROVER : FOLDER4 : MF_NEWGRID}
Create new generic grid.

{ROVER: FOLDER4 : MF NEWPICTURE }

Create new picture.
{ROVER: FOLDER4 : MF NEWREADIN}

Create new read-in script.
{ROVER : FOLDER4 : MF NEWRUNDOWN }

Create new Rundown.
{ROVER: FOLDER4 : MF NEWSCRIPT}

Create new script.
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{ROVER : FOLDER4 : MF_NEWVIDEO}
Create new video item.

{ROVER : FOLDER4 : MF_PERSFAVADD }
Adds to personal favorites.

{ROVER : FOLDER4 :MF_PG_groupID}

Change program/group to indicated group ID (not the
folder description). Check with your System Administrator
for the correct name. This field is case-sensitive.

{ROVER : FOLDER4 :MF_PG MainFolderID}
{ROVER : FOLDER4 :MF_FOLDER_SubFolderName }

Navigate to a program and its subfolder. Both macros
must appear.

{ROVER: FOLDER4 : MF PRIV}

Access staff privileges.

{ROVER: FOLDER4 : MF PROGRAMMESSAGES }

List group messages.

{ROVER: FOLDER4 : MF SHOWASCENDING }

Show oldest items first.

{ROVER: FOLDER4 : MF SUP GRTEMPLATES }

Show generic grid templates.

{ROVER: FOLDER4 : MF SUP LOADGROUPBRIEFINGS }

Load group search queries for the folder you are working
in.

{ROVER: FOLDER4 : MF SUP LOADGROUPMACROS }
Load group macros.

{ROVER: FOLDER4 :MF SUP NGTEMPLATES
Show Newsgathering Grid templates.
{ROVER: FOLDER4 : MF SUP SCTEMPLATES }
Show script templates.

{ROVER : FOLDER4 : MF_SUP_ TEMPLATES }
Show Rundown templates.

{ROVER : FOLDER4 : MF_TODAYMOS }

Display MOS objects that were created today.
{ROVER: FOLDER4 : MF_TODAYNG }

Show today's Newsgathering Grid.

{ROVER: FOLDER4 : MF TODAYREADIN}

Show today's read-ins.
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{ROVER : FOLDER4 : MF TODAYRUNDOWN }
Show today's Rundowns.

{ROVER : FOLDER4 : MG_HOME }
Return to home program.

{ROVER : FOLDER4 : MW_LOCAL}

Open local storage in the fourth folder.

Search
Macro and Description

%5

Open the Search Bar rover.

o\

C
Toggle Search Bar ENPS content search.

o\

G

Start a search for terms in the search text box. If the text
box is empty, ENPS will use the text currently highlighted.

o\

N
Toggle Search Bar wire search.
W

Toggle Search Bar Web search.

A

+B

Move the cursor to the search text entry box. If the Search
button is displayed, then the extended search options will
appear.

{ROVER:BRIEFING:BRIEFING GROUP name}

Invoke Group Briefing of given name.
{ROVER:BRIEFING:BRIEFING SAVED name}

Invoke Briefing of given name.

My ENPS

Macro and Description

A

+M
Launch My ENPS.

Printing

Macro and Description

o\°

6

Open the Print rover.

Keys

Alt+5

Alt+C

Alt+G

Alt+N

Alt+W

Ctrl+
Shift+B

Keys

Ctrl+Shift+M

Keys

Alt+6
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“p Ctrl+P

Print the script in the selected Editing Window or the
selected item in a Rundown.

{ROVER: PRINTER : PRINTER SETUP}
Invoke the printer set-up dialog.
{ROVER:PRINTER:PRN x}

Changes selected printer. X is the number of the printer in
the workstation’s printer collection, counting up from the
bottom of the list.

Messaging
Macro and Description Keys
o7 Alt+7

Open the Messaging rover.
%T Alt+T

Open the Top Line Message window so you can send a
message with an attachment.

"1 Ctrl+l
Open the latest Top Line Message. Same as clicking on
the messages line in the Top Line Message area.

*2 Ctrl+2

Open the latest Top Line Message news wire alert. Same
as clicking on the Urgents line in the Top Line Message
Area.

M Ctrl+M

Display a list of received Top Line Messages. Same as
clicking on the Messaging icon.

{ROVER:MAIL:MAIL CHAT}

Launch chat session.

{ROVER:MAIL:MAIL FIND}

Find mail messages containing the selected word.
{ROVER:MAIL:MAIL SEND} Ctrl+T

Starts a Top Line Message. Same as the Send choice
from the Messaging icon.

Waste Bin
Macro and Description Keys
%8 Alt+8

Open the Waste Bin rover.
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Macro and Description Keys

{ROVER : TRASH: TRASH FIND}

Find Waste Bin items containing the currently selected
word.

{ROVER : TRASH: TRASH PROGRAM 2}

Show the Group Waste Bin for your third folder.
{ROVER : TRASH: TRASH PROGRAM 3}

Show Fourth Folder's Waste Bin.
{ROVER : TRASH : TRASH PROGRAM LOCAL}

Show Local Waste Bin.

Generic Grid

Macro and Description Keys

{ROVER:SCRIPT:GRID HEADINGS}

Edit generic grid headings.

{ROVER: SCRIPT:GRID NEWCOLUMN}

Add generic grid column.
{ROVER:SCRIPT:GRID PASTETEXT}
{ROVER:SCRIPT:GRID PASTETABLEINSERT}
{ROVER:SCRIPT:GRID PASTETABLEREPLACE}
Paste, insert, or replace information in a generic grid.
{ROVER:SCRIPT:GRID REFRESH}

Refresh latest information for generic grid.
{ROVER: SCRIPT:GRID REMOVECOLUMN }

Remove generic grid column.

Rundowns

Macro and Description Keys

~4U Ctrl+
o hif

Update the MOS Editorial Start to match the updated start shitt+u

date and start time of the Rundown, by highlighting the old

Editorial Start date and time and pressing these keys.

e Ctrl+O

Open the selected item for editing and put the cursor in the
Editing Window.

{ROVER : RUNDOWN : RD_ARCHIVE_ABOVE }

Archive Rundown but only material above black bar.
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{ROVER : RUNDOWN : RD_ARCHIVE }
Archive Rundown.
{ROVER : RUNDOWN : RD_ARCHIVECOPY ABOVE}

Archive a copy of Rundown but only material above black
bar.

{ROVER : RUNDOWN : RD_ARCHIVECOPY}

Archive a copy of Rundown.

{ROVER : RUNDOWN : RD_ATTACH }

Reattach a Rundown to the main interface.
{ROVER : RUNDOWN : RD AUTOMATION CLEAR}
{ROVER : RUNDOWN : RD_ AUTOMATION OUTPUT}

Used by automation machines to send output and clear
current data.

{ROVER : RUNDOWN : RD_CG}

Open the CG Device Control window.

{ROVER : RUNDOWN : RD CLOSE }

Close Rundown.

{ROVER : RUNDOWN : RD COPYROWSTOALLTODAYS }
Copies marked rows to all of today's Rundowns.
{ROVER : RUNDOWN : RD_COPYROWSTOSELTODAYS }
Copy marked rows to opened or selected Rundowns.
{ROVER : RUNDOWN : RD_DETACH }

Detach a Rundown from the main interface.

{ROVER : RUNDOWN : RD_EXPORT }

Export Rundown.

{ROVER : RUNDOWN : RD EXPORTHTML }

Export Rundown as HTML.

{ROVER : RUNDOWN : RD FONTTahoma }

Set the Rundown font to Tahoma.

{ROVER : RUNDOWN : RD FULLSCREEN}

Maximize Rundown to full screen.

{ROVER : RUNDOWN1 : RD FULLSCREENHORIZONTAL }
Horizontal view of Rundown.
{ROVER : RUNDOWN1 :RD FULLSCREENVERTICAL}

Vertical view of Rundown.
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{ROVER:RUNDOWNl:RD_FULLSCREENVERTICALSCRIPT}

Display a Rundown in a full screen vertical split with an
ENPS script. The script from the TOP edit window will be
displayed.

{ROVER : RUNDOWN : RD_INSERTROW }

Insert a new row. Same as the Insert Row choice from the
rover.

{ROVER:RUNDOWN:RD_LAYOUTCOLUMN_name}

Add the given column name (must use ID of column, not its
caption).

{ROVER : RUNDOWN : RD_LAYOUTMY }

Make this your layout.

{ROVER : RUNDOWN : RD LAYOUTPROGRAM }
Save as program layout.

{ROVER : RUNDOWN : RD_LAYOUTRESTORE }

View with normal layout.

{ROVER : RUNDOWN : RD_LAYOUTSAVE }

Save this layout.

{ROVER :RUNDOWN: RD LAYOUTSTORED name }

View Rundown with a stored layout.
{ROVER : RUNDOWN : RD LAYOUTSYSTEM}

View with system layout.
{ROVER : RUNDOWN : RD LAYOUTTEMPLATE }

View with template layout.
{ROVER : RUNDOWN : RD LOCK}

Locks/unlocks current active Rundown.
{ROVER : RUNDOWN : RD_LOCKSCRIPTS}

Lock all scripts.
{ROVER : RUNDOWN : RD_ LOCKTIMINGBAR}

Lock the timing bar.
{ROVER : RUNDOWN : RD MAKETEMPLATE }

Save Newsgathering Grid as template.
{ROVER : RUNDOWN : RD_ MAXIMIZE }

Maximize Rundown to top half of screen.
{ROVER : RUNDOWN : RD_MOSAIR}

Set the Rundown MOS Ready to Air flag.
{ROVER : RUNDOWN1 : RD MOSCONTROL }

Toggle MOS Control Active in Rundown properties.
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{ROVER : RUNDOWN1 : RD_ONAIR}

Toggle On Air checkbox in Rundown properties.
{ROVER : RUNDOWN : RD_PRINT}

Print Rundown only (as displayed).

{ROVER : RUNDOWN : RD_PRINTALL}

Print Rundown (as displayed) and scripts.

{ROVER : RUNDOWN : RD_PRINTALLMARKED }

Print Rundown as displayed and all marked scripts.
{ROVER : RUNDOWN : RD PRINTALLUNMARKED }

Print Rundown as displayed and all unmarked scripts.
{ROVER : RUNDOWN : RD PRINTRW }

Print Rundown only (using report layout selections).
{ROVER : RUNDOWN : RD PRINTRWALL }

Print Rundown (using report layout selections) and scripts.
{ROVER : RUNDOWN : RD PRINTRWALLMARKED }

Print Rundown using report layout selection and all marked
scripts.

{ ROVER : RUNDOWN : RD  PRINTRWALLUNMARKED }

Print Rundown using report layout selection and all
unmarked scripts.

{ROVER : RUNDOWN : RD PRINTSETUP}
Setup dialog for printing.

{ROVER : RUNDOWN : RD_PROMPTER }
Drive prompter.

{ROVER : RUNDOWN : RD_PROPERTIES}
Open the Rundown properties dialog.
{ROVER : RUNDOWN : RD_PROPORTIONAL}

Toggle Rundown between proportional and fixed view of
Rundown.

{ROVER : RUNDOWN : RD_PUBLISH}

Publish Rundown.

{ROVER : RUNDOWN : RD_REFRESH }
Force Rundown to refresh.

{ROVER : RUNDOWN : RD REFRESH}

Refresh Rundown.
{ROVER : RUNDOWN1 :RD TABBEDVIEW}

Tabbed view of Rundown.
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{ ROVER : RUNDOWN : RD UNLOCKSCRIPTS }

Unlock all scripts.

Newsgathering Grids
Macro and Description Keys

{ROVER : RUNDOWN : NG_ARCHIVE }

Archive Newsgathering Grid.

{ROVER : RUNDOWN : NG_PRINT}

Print Newsgathering Grid.

{ROVER : RUNDOWN : NG_PRINTALL}

Print all rows and content of the Newsgathering Grid.
{ROVER : RUNDOWN : NG_PRINTCURRENT }

Print the current row and its contents in a Newsgathering
Grid.

{ROVER : RUNDOWN : RD CLOSE }

Close Rundown.

{ROVER : RUNDOWN : RD INSERTROW } Ctrl+I
Insert a row.

{ROVER : RUNDOWN : RD LAYOUTCOLUMN name }

Add the given column name. Must use ID of column, not
its caption. Check with the System Administrator for the
column ID.

{ROVER : RUNDOWN : RD LAYOUTMY }

Make this user's layout.

{ROVER : RUNDOWN : RD LAYOUTPROGRAM }
Save as program layout

{ROVER : RUNDOWN : RD LAYOUTRESTORE }
View with normal layout.

{ROVER : RUNDOWN : RD_LAYOUTSAVE }
Save this layout.

{ROVER : RUNDOWN : RD_LAYOUTSYSTEM}
View with system layout.

{ROVER : RUNDOWN : RD LAYOUTTEMPLATE }
View with template layout.

{ROVER : RUNDOWN : RD_MAKETEMPLATE }
Save as template.

{ROVER : RUNDOWN : RD_PROPERTIES}

Rundown properties dialog.
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Chapter 24

Advanced Macros

This section contains advanced macros that show how you can build on the
functionality of the built-in ENPS macros to perform a variety of useful
operations. Many of these macros will require customization to meet the specific
needs of your newsroom.

Scripts

Insert a CG into a script and add a reporter’s name and location. Change
{DowN 6} so that it will pick the appropriate template. You can use the first
letter of the template name here instead. Use TABs to move through the fields
in the CG template. Substitute the reporter’s actual name and location in the
macro text.

X{WAIT}{BACKSPACE}"G{WAIT}{DOWN 6} {WAIT}%O{WAIT}
***Reporter Name***{TAB}Location%0

Insert the anchor’s name and read-rate in a script. The following example also
inserts Prompter instructions with braces {EXaAMPLE}. If preferred, substitute
round brackets (EXAMPLE) by replacing {{} and {}} with { (} and {) }.

{ENTER} {BS} {WAIT} "LNAME~{ { } ***NAME***{ } } ~$MCC~18~

Insert Over the Shoulder (OTS)/Inset details.

{ENTER}{BS} {WAIT}"*J%H{TAB}OTS: {WAIT}

Take VO and open CG Template section.

{ENTER} {BS}{WAIT}"K&V{TAB 9} {ENTER}{{}***VO*x**{}}~"G

Take Package and open CG Template section.

{ENTER} {BS} {WAIT}"K$P{TAB 9} {ENTER}{{}***PKG***{}}~"G

Take Sound on Tape (SOT) Full, add brackets for transcript and open CG
Template section.

{ENTER} {BS} {WAIT}"K$S{TAB 9} {ENTER}{{}***SOT FULL***{}}~~
<>{uP}*G

Take Sound on Tape (SOT) Full At..., add brackets for transcript and open CG
Template section.

{ENTER} {BS}{WAIT} "K$H{TAB}SOT FULLS$A{PAUSE}{{}***SOT
FULL***{}}~~<>{UP} "G
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Take natural SOT Full, continued VO At..., and open CG Template section.

{ENTER}{BS} {WAIT}"K$H{TAB}NAT SOT FULL{TAB 9}{ENTER}
{{}***NAT SOT FULL***{}}~<Natural Sounds>~{WAIT} K%H
{TAB}CONT VO%A{PAUSE}{{}***CONT vO***{}}~{UP 4}"G

Take natural SOT Full At..., continued VO At... and open CG Template
section.

{ENTER}{BS} {WAIT} "K$H{TAB}NAT SOT FULL%A{PAUSE}{{}***NAT
SOT FULL***{}}~<Natural Sounds>~{WAIT}” K%H{TAB}CONT
VO$A{PAUSE} { { } x**CONT vO***{}}~{UP 3}"G

Set up Take command.

{ENTER}{BS} {WAIT}"K%H{TAB 10}~{UP}%E{TAB}
Set up Take example.

{ENTER}{BS} {WAIT} "K%H{TAB}EXAMPLE{TAB 9}{ENTER}{{}
***EXAMPLE***{}}

Set up Insert other command

{ENTER} {BS} {WAIT}<>{LEFT}
Sets up Insert command.

{ENTER}{BS} {WAIT}"J%H{TAB 10}~{UP}%E{TAB}
Insert text and production commands for a typical headlines/teasers sequence

L ?/?{ENTER} {(}***?%*x{)}{ENTER}I'M -- TONIGHT ON
... {ENTER 1}"K%V{ENTER 1}VTR #1-{ENTER 9}{ (}***?
vO**+*{) } {ENTER 2}"K%I{ENTER}VTR #2-{ENTER

9} { (}***WIPE/VO***{) } {ENTER 2}"K%I{ENTER}VTR #3-{ENTER
9} { (}***WIPE/VO***{) } {ENTER 2} K%I{ENTER}VTR #4-{ENTER
9} { (}***WIPE/VO***{) }

Display wire stories, and make fonts in both the List Window and the upper
script window bigger for use by an anchor/ presenter on air. A script must be
open in the upper script window and the cursor located within the script.

— ~—

“W{WAIT}{ROVER:SLUGLIST:SL FS14}{WAIT}%{RIGHT}{WAIT}{ROVER
:SCRIPT:ED FS18}

Return font sizes to normal. A script must be open in the upper script window
and the cursor located within the script.

“W{WAIT}{ROVER:SLUGLIST:SL FS8}{WAIT}%{RIGHT}{WAIT}{ROVER:
SCRIPT:ED FS12}

Open a script from a Rundown, print it and close it again, return to the
Rundown.

“O{WAIT}"P{WAIT}%C{WAIT}%{LEFT}

Save, approve, print and close the current open script.
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*S{WAIT}*P{WAIT}{ROVER: SCRIPT:ED APPROVE}{WAIT}%C

Copy a series of scripts into contacts. This is useful when contacts have been
transferred from another system and are stored in ENPS as scripts — either in
a Rundown or a Hold folder. For these to work, the user must have the home
folder required for the contacts to be created in, must have Editor privileges or
above in the folder and must not have any other items open in ENPS. First for
contacts stored as scripts in a Rundown, open the Rundown, highlight the first
item and use this macro then run it again as necessary.

{ENTER} {WAIT}%{RIGHT 2} {WAIT}"A{WAIT}"C{WAIT}{ROVER:
FOLDER2 :MF_NEWCONTACTSERVER} {WAIT}{TAB}"V%{LEFT}%S"C{ESC}%
{RIGHT}%C~"V~{WAIT}%C{WAIT}%{LEFT}{ DOWN}

Contacts stored as individual scripts.

{ENTER}"A{WAIT}"C{WAIT} {ROVER:FOLDER2 :MF NEWCONTACTSERVER}
{WaIT} {TAB}"V% {LEFT}%S"C{ESC}%{RIGHT}%C~"V~{WAIT}3$C{WAIT}
DOWN }

Same as above, but deletes the original item from the folder.

{ENTER}"A{WAIT}"C{WAIT} {ROVER:FOLDER2 :MF NEWCONTACTSERVER}
{WAIT}{TAB}"V%{LEFT}%S"C{ESC}%{RIGHT}%C~"V~{WAIT}$C{WAIT}%
DY

Take full page.

{ENTER} {BS} {WAIT}"K%$H{Tab}FULL PAGE{Tab 9}
{ENTER} {{ } ***FULL PAGE***{}}~

Take VO and open CG template selection.

{ENTER}{BS} {WAIT}"K3V{Tab 9} {Enter}{{}***vo***{}}~"G
Take Double Box.

{ENTER} {BS} {WAIT}{{}**LIVE**{}}~"K$H~LIVE DBL BOX{TAB 9}~
Take PKG.

{ENTER} {BS} {WAIT}{{}**PKG**{}}~"K$P{TAB 9}~

Take PKG and open CG template selection.
{ENTER}{BS}{WAIT}"K%P{Tab 9} {Enter}{{}***PKG***{}}~"G
Take SOT.

{ENTER}{BS}{WAIT}{{}**soT**{}}~"K%S{TAB 9}~

Take SOT/VO:

{ENTER} {BS}{WAIT}{{}**SOT/VO**{}}~"K$H~SOT/VO{TAB 9}~
Take VO/SOT/VO:

{ENTER} {BS} {WAIT} {{}**vV0O/SOT/VO**{}}~"K$H~VO/SOT/VO{TAB
9}~
Take SOT full, set transcription brackets and open CG template selection:

{ENTER}{BS} {WAIT}"K%S{Tab 9} {Enter}{{}***s0T
FULL***{}}~~<>{UP} "G

116 ENPS Advanced User’s Guide



Take SOT full at, set transcription brackets and open CG template selection:

{ENTER}{BS}{WAIT}"K%H{Tab}SOT FULL AT : {WAIT}{{}***SOT
FULL***{}}~~<>{UP} "G

Take natural SOT full, continued VO at and open CG template selection:

{ENTER}{BS}{WAIT}"K$H{Tab}NAT SOT FULL{Tab

9} {ENTER} {{} ***NAT SOT FULL***{}}~<Natural
Sound>~{WAIT}*K$H{Tab}CONT VO AT :{WAIT} {{}***CONT
vo***{}}~{Uup 4}"G

Take natural SOT full at, continued VO at and open CG template selection:

{ENTER}{BS}{WAIT}"K$H{Tab}NAT SOT FULL AT :{WAIT}{{}***NAT
SOT FULL***{}}~<Natural Sound>~{WAIT}"K$H{Tab}CONT VO AT
{WAIT}{{}***CONT vO***{}}~{UP 3}"G

Take VO.
{ENTER}{BS} {WAIT}{{}**vO**{}}~"KsV{TAB 9}~
Take Continued VO.

{ENTER}{BS} {WAIT}"K$H{Tab}CONT vO{Tab 9} {ENTER}{{}***CONT
VO***{}}~

Take Continued VO at.

{ENTER}{BS}{WAIT}"K%H{Tab}CONT VO AT :{WAIT}{{}***CONT
vo* < {}}~

Take On Cam tag.

{ENTER}{BS}{WAIT} "K$H{Tab}ON CAM TAG{Tab 9}{ENTER}{{}***ON
CAM TAG**+*{}}~

Tech Wipe.

{ENTER} {BS} {WAIT}"I3W{Tab 7}{Enter}{{}***WIPE**=*{}}~
Tech Mix (Dissolve).

{ENTER}{BS}{WAIT}"I1%I{Tab 7}{Enter}{{}***DISSOLVE***{}}~
Set transcription brackets.

{ENTER} {BS} {WAIT}<>{LEFT}

Search

Call up your list of Group Searches, ready to select using the cursor:

$5G{RIGHT}

Find tomorrow’s active items in Folder 3. This does not work on Fridays or the
end of a month.

$3C{ENTER}$T{RIGHT}$V{WAIT}{ESC}
To change Folder 4 and load its group Macros and Group Searches

{ROVER: FOLDER4 :MF PG folderid}{ROVER:FOLDER4 :MF SUP LOADGR
OUPMACROS } {ROVER : FOLDER4 :MF_SUP LOADGROUPBRIEFINGS}
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Printing

Print a script from a Rundown.

*0{wAIT} " "P{WAIT}%C{WAIT}%{LEFT}{DOWN}{BS 8}PRINTED~{WAIT}
*o"p{WAIT}%x"e{DOWN}

Print one script from the Rundown and advance to the next script.

“O{WAIT} "P{WAIT}%C{WAIT}%{LEFT}{DOWN}

Print all scripts in a selected Rundown.

$m{WAIT }ppp{RIGHT }a~

Print marked scripts in a selected Rundown.

$m{WAIT }ppp{RIGHT }m~

Rundowns

Press Space on the timing bar, open the on-air script in view mode and move
down the Rundown. The first script must be opened by double clicking on its
Segment or page number. The show timing must be started by clicking On Air
in Rundown properties and manually pressing space to start the program, then
click inside onto the script and use this macro. It leaves the focus on the script
after each change to allow easy scrolling through the script on screen. There is
a space between {LEFT 2} and {WAIT}.

${LEFT 2} {WAIT}{DOWN}"O

Float stories by moving them beneath the black bar. You must first mark the
item(s) to be moved.

*{PGDN} {WAIT}%a
Same as above, but leaves the focus on the Rundown, not the script.
{wAIT}{DOWN} {WAIT} {ENTER}

Program start macro can be used for the first item in the program before using
the above macro to step through the Rundown. You must click on the first
Segment in the program first. Note that there is a space between {ENTER }
and {WAIT}.

{ENTER} {WAIT}%{RIGHT 2}
Same as above, but leaves the focus on the Rundown, not the script.

{ENTER} { SPACE}

Where program timing is not necessary, this macro will open the first script in a
Rundown and display in full screen mode

“O{WAIT}"E

And this macro will close the first script and open subsequent Scripts in full
screen mode, moving down the Rundown

*E$C{WAIT}{DOWN} {WAIT}" O{WAIT}"E
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To enable CG output for Rundown 1, and select View with personal layout (so
as to allow the List Window to change to a wider view to show all the CG
details).

{ROVER: FOLDER2 : MW _LAYOUTRESTORE } {ROVER : RUNDOWNL1 :RD CG}

To enable CG output for Rundown 1 and preload the CGs.

{ROVER : RUNDOWN :RD_CG} {WAIT}%{RIGHT}{WAIT}%MP{ENTER}

Close CG output for the active Rundown. The Rundown must be active
(highlighted in red) and the layout returns to system default.

${RIGHT}{TAB 4}{ENTER}{ROVER:FOLDER2:MW LAYOUTSYSTEM}

Change Rundowns in a continuous news program, close the CG control,
highlight the next Rundown in the List Window, then use this macro.

{ENTER} {WAIT} {ROVER:RUNDOWNL:RD CLOSE}{WAIT}{ROVER :RUNDOWN
2:RD_CG}

Open Rundown highlighted in List Window, print it using current report layout
and printer settings, close it and move one down the list.

{ENTER} {ROVER : RUNDOWN1 : RD_PRINTRW } {WAIT} {ROVER : RUNDOWN1 : RD
_CLOSE} {WAIT} {DOWN}

Same as above, but print the Rundown and all of the Scripts above the black
line within the Rundown.

{ENTER} {ROVER : RUNDOWN1 : RD PRINTRWALL } {WAIT } {ROVER : RUNDOWNL
:RD_CLOSE} {WAIT} {DOWN}

Open the Rundown highlighted in the List Window and archive all rows above
the black line. Manual confirmation of archive is still required.

{ENTER} {WAIT} {ROVER:RUNDOWNL:RD ARCHIVE ABOVE }

Drop the current story in a Rundown below the black bar. The letters “a” and
“b” must be in lower case.

$b{WAIT}"{PGDN}{WAIT}%a

Rapidly approve scripts in a Rundown, click the first one you wish to approve
(it will turn green) then run this macro to approve the next 10. Re-run it until all
scripts are approved. This macro will remove approval from any scripts in the
Rundown that are already approved.

{DOWN } x {WAIT} {DOWN }x{WAIT} {DOWN}x{WAIT}{DOWN }x{WAIT}{DOWN}
x{WAIT} {DOWN}x{WAIT}{DOWN}x{WAIT}{DOWN }x{WAIT}{DOWN}x{WAIT
}{DOWN} x {WAIT}
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Copy scripts in the same Rundown.

$MI~{WAIT}{down} 0”"a"c%c{ROVER:RUNDOWN1 :RD FULLSCREEN} {UP}
0 {WAIT}"V %CY {ROVER:RUNDOWNL:RD FULLSCREEN}{DOWN}
*c{upP}{WAIT}"V.{ENTER}{WAIT} {DOWN} {RIGHT
2}*c{uP}{WAIT}*V{ENTER} {WAIT} {LEFT 2}

Newsgathering Grids

Allow the structure of a Newsgathering Grid to be transferred to a Rundown,
for stations whose Newsgathering Grids closely reflect the order of their show.

First open the Newsgathering Grid on the left side of the screen, then
create/open a blank Rundown to the right of the Newsgathering Grid. Click on
the slug in the Rundown above where you want the new rows to be created, or
on the black bar if it is empty. Then make the first slug in the Newsgathering
Grid active by clicking on it and run the following macro once for each row you
wish to copy.

{ROVER : RUNDOWN1 : RD_FULLSCREEN}"C{WAIT} {DOWN} {ROVER : RUNDOWN
1:RD FULLSCREEN}{WAIT}{ROVER:RUNDOWN2 :RD INSERTROW}{WAIT}{
HOME } {RIGHT 2}"V{WAIT}{ENTER}{WAIT} {DOWN}

The previous macro copies slugs only. To copy slugs and segments, use the
following macro. Both of the above Macros assume the Page Number column
is included in the Rundown layout.

{ROVER : RUNDOWN1 :RD_FULLSCREEN} {HOME } *C{WAIT} { ROVER : RUNDOWN
1:RD FULLSCREEN}{WAIT}{ROVER:RUNDOWN2 :RD INSERTROW}{WAIT}
HOME} {RIGHT 2}*V{WAIT}{ENTER}{WAIT}{ROVER : RUNDOWN1 :

RD FULLSCREEN}{RIGHT 2}{WAIT} C{WAIT}{DOWN}
{ROVER : RUNDOWN1 :RD FULLSCREEN}{WAIT}{ROVER:RUNDOWN2 :RD FUL

LSCREEN} {RIGHT 2}"V{WAIT}{ENTER}{WAIT}{DOWN}
{ROVER : RUNDOWN?2 : RD_FULLSCREEN }

Create new Newsgathering Grids for a month ahead. Set the month as
required (replace mm in the macro) and enter in the day manually each time the
Newsgathering Grid is created. The macro will need to be adapted for different
international date formats (this version assumes mm/dd/yyyy). It also
assumes the desired template is the first to appear in the alphabetical list and
that Folder 3 is set to the folder containing the Newsgathering Grids and
template.

{ROVER: FOLDER3 :MF_NEWNGPROSPECT } {WAIT}{TAB 2} {DOWN}{WAIT}
$T{DEL 2}mm{RIGHT}+{RIGHT 2}

Favorites

Call up the list of personal folder favorites on Folder 3. This macro leaves the
user ready to make their choice:

%$3P{RIGHT}
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Same as above, but with Folder 4.
$4P{RIGHT}

Same as above, but for the Group Favorites.

$3G{RIGHT}

Add the current Folder 3 to the Personal Favorites.

$3P{RIGHT} {DOWN 22} {ENTER}

Add the current Folder 3 to Group Favorites.

%$3G{RIGHT}{DOWN 22} {ENTER}

Miscellaneous
Create a graphics request.

{ROVER: FOLDER3 :MF NEWSCRIPT}{DOWN 2}{TAB}Untitled{TAB}
~{WAIT}%P{WAIT}{DOWN 3}

Save, approve and close a Generic Grid whether it is newly created or pre-
existing in a folder.

$MA~~{WAIT}S%C
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